
 

  
City Council License Committee Meeting - Wednesday, October 18, 2023, 5:45 PM, 

Queen City Room, 3rd Floor, City Hall  or via ZOOM   
  
Please click the link below to join the webinar: 
https://zoom.us/j/98392955032 
Or Telephone:  +1 309 205 3325 US 
Webinar ID: 983 9295 5032  

  

1. Agenda 
  

   

Subject 1.1. Motion to amend/adopt agenda  
    
Meeting October 18, 2023 - City Council License Committee Meeting - Wednesday, October 18, 

2023, 5:45 PM, Queen City Room, 3rd Floor, City Hall  or via ZOOM   
  
Category 1. Agenda 
    
Department Council and Board 
  
Type Action 

Procedural 
 

    
Recommended Action Motion to amend/adopt agenda   
    

2. Public Comments  
  
3. Consent Agenda 
  

   

Subject 3.1. Motion to adopt the consent agenda and take the actions indicated   
    
Meeting October 18, 2023 - City Council License Committee Meeting - Wednesday, October 18, 

2023, 5:45 PM, Queen City Room, 3rd Floor, City Hall  or via ZOOM   
  
Category 3. Consent Agenda 
    
Department Clerk/Treasurer's Office 
  
Type Action (Consent) 

Procedural 
 

    
Recommended Action Motion to adopt the consent agenda and take the actions indicated   
    

   

Subject 3.2. Communication: BPD, re: Saturday, September 30, 2023, Youth-Centered 
Community Event, 12 pm - 5:00 pm, North Willard Street   

    
Meeting October 18, 2023 - City Council License Committee Meeting - Wednesday, October 18, 

2023, 5:45 PM, Queen City Room, 3rd Floor, City Hall  or via ZOOM   
  
Category 3. Consent Agenda 
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Department Police Department 
  
Type Action (Consent) 

Communication 
Information 
 

    
Recommended Action waive the reading, accept the communication and place it on file  
    

   

Subject 3.3. Communication: BPD, re: Saturday, September 30, 2023, Block Party, 3 pm 
- 10 pm, Henry Street   

    
Meeting October 18, 2023 - City Council License Committee Meeting - Wednesday, October 18, 

2023, 5:45 PM, Queen City Room, 3rd Floor, City Hall  or via ZOOM   
  
Category 3. Consent Agenda 
    
Department Police Department 
  
Type Action (Consent) 

Communication 
Information 
 

    
Recommended Action waive the reading, accept the communication and place it on file  
    

   

Subject 3.4. Communication: BPD, re: Sunday, October 29, 2023, Halloween Bike Ride, 
1 pm - 3 pm, begins at City Hall Park   

    
Meeting October 18, 2023 - City Council License Committee Meeting - Wednesday, October 18, 

2023, 5:45 PM, Queen City Room, 3rd Floor, City Hall  or via ZOOM   
  
Category 3. Consent Agenda 
    
Department Police Department 
  
Type Action (Consent) 

Communication 
Information 
 

    
Recommended Action waive the reading, accept the communication and place it on file  
    

4. Deliberative Agenda  
  

   

Subject 4.1. Special Event Outdoor Entertainment Permit Application (one day only): 
Switchback, October 28, 2023, 1 pm - 6 pm, lawn on brewery property, 
Halloween Party   

    
Meeting October 18, 2023 - City Council License Committee Meeting - Wednesday, October 18, 

2023, 5:45 PM, Queen City Room, 3rd Floor, City Hall  or via ZOOM   
  
Category 4. Deliberative Agenda  
    
Department Clerk/Treasurer's Office 
  
Type Action 

 
    
Recommended Action approve the one day only special event outdoor entertainment permit application for 

Switchback, October 28, 2023, 1 pm - 6 pm, lawn on brewery property, Halloween 
Party   
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Subject 4.2. Special Event Outdoor Entertainment Permit Application (November 18 - 
December 23, Fridays, Saturdays & Sundays): Burlington City Arts, BTV Winter 
Market, City Hall Park    

    
Meeting October 18, 2023 - City Council License Committee Meeting - Wednesday, October 18, 

2023, 5:45 PM, Queen City Room, 3rd Floor, City Hall  or via ZOOM   
  
Category 4. Deliberative Agenda  
    
Department City Arts 
  
Type Action 

 
    
Recommended Action approve the special event outdoor entertainment permit application (November 18 - 

December 23, Fridays, Saturdays & Sundays) for Burlington City Arts, BTV Winter 
Market, City Hall Park   

    

   

Subject 4.3. Special Event Outdoor Entertainment Permit Application (11:00 am 
(12/31) to 12:30 am (1/1): Burlington City Arts, Highlight 2023, various 
locations within the City    

    
Meeting October 18, 2023 - City Council License Committee Meeting - Wednesday, October 18, 

2023, 5:45 PM, Queen City Room, 3rd Floor, City Hall  or via ZOOM   
  
Category 4. Deliberative Agenda  
    
Department City Arts 
  
Type Action 

 
    
Recommended Action approve the special event outdoor entertainment permit application for Burlington City 

Arts, 11:00 am (12/31) to 12:30 am (1/1), Highlight 2023, various locations within the 
City   

    
5. Adjournment 
  

   

Subject 5.1. Motion to adjourn  
    
Meeting October 18, 2023 - City Council License Committee Meeting - Wednesday, October 18, 

2023, 5:45 PM, Queen City Room, 3rd Floor, City Hall  or via ZOOM   
  
Category 5. Adjournment 
    
Department Council and Board 
  
Type Action 

Procedural 
 

    
Recommended Action Motion to adjourn  
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Fee $25.00 

 1

                  May 1, 2023 ---- April 30, 2024 
 

                    CITY OF BURLINGTON 

   SPECIAL EVENT  
                          ENTERTAINMENT PERMIT APPLICATION 
                                                  
     Indoor       Outdoor    

PART I 
ORGANIZATION 

 
All information in this section is required 

 
1. Corporation/Sole Proprietor name__Burlington City Arts & Burlington Workforce Development 
 
2.  D/B/A (Business Name)__________________   3. Bus. Phone __802-846-2523_____ 
 
4.  Business Address__135 Church St, Burlington, VT  05401______________ 
                                
5.  Mailing Address ____135 Church St, Burlington, VT  05401____________ 
  
6.  Contact person __Zach Williamson_______   7. Contact Phone ___802-846-2523   
 
8.  Email contact address ___zwilliamson@burlingtoncityarts.org_________ 
 
 

PART II 
OPERATION 

 
1. Do you currently have a Liquor License? Yes or No  
    
2. Do you currently have an Entertainment Permit/Special Event Permit? Yes or No     
 
3. Proposed Date(s) for this Special Event: November 18-December 23, Fridays, Saturdays & 
 Sundays 
 
4. Proposed Hours for this Special Event: Fridays 2-6pm, Saturdays 12-6pm, Sundays 12-4pm 
 
5. Proposed Location for this Special Event Specify if event will be on City street or right-of-way  
 
 City Hall Park 
 
 For this Proposed location please answer the following questions: 
 
 a) Occupancy Load: 1,000 at a time  b)  # of Restrooms 3  c) # of Egresses 5 
 
 d) Date of last Fire/Safety Check ____________   e) Dancing by Patrons? Yes or No  
 
 f) Amplified Music? Yes or No    g) Will additional staff and/or security be required? Yes or No 
 
   
 
(Continued on back) 
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Fee $25.00 

 2

PART III 
DESCRIPTION OF ENTERTAINMENT 

     
Please give DETAILED description of the type of entertainment for which you are applying: 
  
Description  
BCA and BWD’s Love Burlington are pleased to partner again to present the BTV Winter Market. 
This outdoor market is made up of 20 heated and electrified vendor sheds, arranged in City Hall Park 
with lighting, garland and warming stations. 
 
Through an open call to artists, we received 108 vendor applications and are pleased to present a 
rotating line up of over 81 vendors.  
 
This market is a great opportunity for artists and small businesses. We staff the market and provide 
holiday music. We also plan to present a DJ on Fridays from 4 to 6pm. We provide a loading zone on 
College Street by reserving 4 parking spaces. 
 
We have hired Chocolate Thunder Security to provide site supervision during set up, throughout the 
operating hours of the market, and during load out.  
 
American Flatbread will be providing bar services on select market weekends and will seek an offsite 
catering license through the DLC. 
 
The market is presented by Vermont Construction Company with support from Homeport. 

 
STATEMENT OF APPLICANT: Under the pains and penalties of perjury, I affirm that the preceding 
answers are true to the best of my knowledge and belief. I have read, understand and agree to 
comply with all City and State conditions, laws, ordinances, regulations and statutes.  
 
DATE SIGNED: _10/12/23_    
 
SIGNATURE OF APPLICANT_________________________ 
 
PRINT NAME: _Zach Williamson__ 
 
RELATIONSHIP TO BUSINESS ____Festival and Event Director__ 
 
 
 
OFFICE USE ONLY 
 
Fee Paid $_____________ Date: _________    Fee Returned $___________ Date: __________ 
                
At their meeting of ____________, the Burlington City Council License Committee recommended  
Approval _________       Denial___________ 
 
 
At their meeting of ____________, the Burlington City Council _____________________ this SPECIAL 
entertainment permit application.   
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Fee $25.00 

1

 May 1, 2023 ---- April 30, 2024 

     CITY OF BURLINGTON 

SPECIAL EVENT
 ENTERTAINMENT PERMIT APPLICATION 

 Indoor  Outdoor 
PART I 

ORGANIZATION 

All information in this section is required 

1. Corporation/Sole Proprietor name__Burlington City Arts_

2. D/B/A (Business Name)__________________   3. Bus. Phone __802-846-2523_____

4. Business Address__135 Church St, Burlington, VT  05401______________

5. Mailing Address ____135 Church St, Burlington, VT  05401____________

6. Contact person __Zach Williamson_______   7. Contact Phone ___802-846-2523

8. Email contact address ___zwilliamson@burlingtoncityarts.org_________

PART II 
OPERATION 

1. Do you currently have a Liquor License? Yes or No

2. Do you currently have an Entertainment Permit/Special Event Permit? Yes or No

3. Proposed Date(s) for this Special Event: December 31, 2023

4. Proposed Hours for this Special Event: 11am (12/31) to 12:30am (1/1)

5. Proposed Location for this Special Event Specify if event will be on City street or right-of-way

Waterfront Park, ECHO Center, Contois Auditorium, BCA Center, Unitarian Church, VT
Comedy Club, Skinny Pancake and Foam Brewery.

For this Proposed location please answer the following questions:

a) Occupancy Load: Varies across venues  b)  # of Restrooms Min 2 per venue  c) # of Egresses_per
fire code at each venue.__

d) Date of last Fire/Safety Check ____________   e) Dancing by Patrons? Yes or No

f) Amplified Music? Yes or No    g) Will additional staff and/or security be required? Yes or No
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Fee $25.00 

2

(Continued on back) 
PART III 

DESCRIPTION OF ENTERTAINMENT 

Please give DETAILED description of the type of entertainment for which you are applying: 

Description: Highlight 2023 is Burlington’s community New Year’s Eve celebration. We are fortunate 
to work with many private establishments and city teams to bring a VT-based celebration to the 
greater Burlington area on New Year’s Eve. Featuring the community driven Bright Ideas Project, 
over half of our programming is brought to the celebration from the artists, chefs, and idea creators 
whose ideas we fund and help to realize on New Year’s Eve. 

By and large, it is a big night for VT-based artists big and small. Through Highlight, BCA funds them, 
provide logistical and event support and give them a stage to perform on during a big night in 
Burlington. 

Tickets are via a universal button, which is available from November 1-December 1 for $12 and for 
$15 in December. We also hand out buttons to anyone who wants one. The event takes place at both 
indoor and outdoor locations. Our initial programming will be announced on November 1 and our 
complete programming roll out is on November 30.

Our plans include temporary bar service in the following venues. We are working on securing bar 
services and they will all get DLC permits and submit COIs to the city. Venues with temporary bars 
include Waterfront Park, the ECHO Center, Contois Auditorium and the BCA Center. 

BCA will coordinate with nearby businesses per usual. Chocolate Thunder to provide security. Police 
and Fire to remain informed. 

STATEMENT OF APPLICANT: Under the pains and penalties of perjury, I affirm that the preceding 
answers are true to the best of my knowledge and belief. I have read, understand and agree to 
comply with all City and State conditions, laws, ordinances, regulations and statutes.  

DATE SIGNED: _10/12/23_    

SIGNATURE OF APPLICANT_________________________ 

PRINT NAME: _Zach Williamson__ 

RELATIONSHIP TO BUSINESS ____Festival and Event Director__ 
OFFICE USE ONLY 

Fee Paid $_____________ Date: _________    Fee Returned $___________ Date: __________ 

At their meeting of ____________, the Burlington City Council License Committee recommended 
Approval _________       Denial___________ 

At their meeting of ____________, the Burlington City Council _____________________ this SPECIAL 
entertainment permit application.   
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