
  

 

  

 
  

Board of Finance  
  

Tuesday, February 17, 2026, 5:00 PM, Bushor Conference Room, 149 Church Street, 
1st Floor   

  
Join from PC, Mac, iPad, or Android: 
https://zoom.us/j/93879388167 
Phone one-tap: 
+16469313860, 93879388167# US 
Join via audio: 
+1 646 931 3860 US 
Webinar ID: 938 7938 8167 
International numbers available: https://zoom.us/u/abUL0mzGuz 
  
    
1. Agenda 
  

   

Subject 1.1. Motion to adopt agenda  
    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 1. Agenda 
    
Department Council and Board 
  
Type Action 

Procedural 
 

    
Recommended Action Motion to adopt agenda  
    

2. Public Forum 
  

   

Subject 2.1. Verbal Comments  
    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 2. Public Forum 
    
Department Council and Board 
  
Type Action 

Procedural 
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Recommended Action open Public Forum 

close Public Forum  
    

3. Consent Agenda 
  

   

Subject 3.1. Motion to adopt the consent agenda and take the actions indicated  
    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 3. Consent Agenda 
    
Department Council and Board 
  
Type Action (Consent) 

Procedural 
 

    
Recommended Action Motion to adopt the consent agenda and take the actions indicated   
    

   

Subject 3.2. February 9, 2026 Board of Finance Meeting Minutes - DFA  
    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 3. Consent Agenda 
    
Department Department of Finance and Administration 
  
Type Action (Consent) 

Information 
Minutes 
 

    
Recommended Action approve the minutes   
    

   

Subject 3.3. Church Street and Love Burlington Giveaway Prizes January - December 
2026 - CEDO  

    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 3. Consent Agenda 
    
Department Community & Economic Development Office (CEDO) 
  
Type Action (Consent) 

 
    
Recommended Action to approve and authorize Samantha McGinnis, Church Street Marketplace 

Director/Assistant Director CEDO, to accept and distribute donated gifts over $50.00 
and under $500.00 for the purpose of marketing and giveaways during the 2026 
calendar year  

    

   

Subject 3.4. 2026 VTRANS Certificate of Highway Mileage - DPW  
    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 3. Consent Agenda 
    
Department Public Works Department 
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Type Action (Consent) 

 
    
Recommended Action to approve and recommend that the City Council accept the recorded mileage for the 

City of Burlington with the Vermont Agency of Transportation in the 2026 Highway 
Mileage Certificate, and authorize Chapin Spencer, Director of Public Works, to execute 
the certificate on behalf of City Council and to take such further actions, and execute 
such further instruments approved as to form by the City Attorney, as may be 
necessary or convenient to effectuate the transactions contemplated hereby  

    
4. Deliberative Agenda  
  

   

Subject 4.1. Acceptance and use of Congressionally Directed Spending for Post Building 
Fit-up - CEDO  

    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 4. Deliberative Agenda  
    
Department Community & Economic Development Office (CEDO) 
  
Type Action 

 
    
Recommended Action To approve and recommend to City Council for approval the following: 1) Retroactive 

approval to receive federal grant funds in the amount of $300,000 from Congressionally 
Directed Spending through the Byrne Discretionary Grant Program.  
2) A lease amendment to effectuate the transfer of $300,000 with Champlain Housing 
Trust or its subsidiary to assist in the City-owned fit-up of the commercial space at 782 
South Winooski Avenue (also known as the Post Apartments).  
3) To allow the Chief Administrative Officer and her staff to make a $300,000 budget 
adjustment to bring the CDS grant funds into the FY26 budget.  

    

   

Subject 4.2. Request for Exemption from the City's Livable Wage Ordinance 
requirement for Paid Vacation - Burlington Lead Program  

    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 4. Deliberative Agenda  
    
Department Community & Economic Development Office (CEDO) 
  
Type Action 

 
    
Recommended Action to approve and refer to City Council for approval that the Burlington Lead Program be 

allowed to solicit bids from and contract out with JM Environmental with a waiver of the 
paid vacation portion of the livable wage ordinance  

    

   

Subject 4.3. 7-Year Plan for Residential Recycling Collection & Consolidated Collection 
Study - DPW  

    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 4. Deliberative Agenda  
    
Department Public Works Department 
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Type Action 
Resolution 
 

    
Recommended Action To approve the attached resolution and recommend that the City Council waive the 

reading and adopt the resolution.  
    

   

Subject 4.4. CY26 Paving Contract - Authorization to Award - DPW  
    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 4. Deliberative Agenda  
    
Department Public Works Department 
  
Type Action 

 
    
Recommended Action 1. To approve and recommend that the City Council authorize the Chief Administrative 

Officer, or their designee, to affect all necessary budget amendments and transfers of 
funds from the above-referenced funding sources, as further detailed in the attached 
CY26 paving project budget, in the amount of $1,517,155.6 , with an additional 
$187,844.4 in contingency funds, equaling a total authorized expenditure of 
$1,705,000.00 for the RE: CY26 Paving Contract February 17, 2026 projected 
construction costs to complete the CY26 Paving project.  
2. To approve and recommend the City Council authorize the Director of Public Works, 
or their designee, to execute a construction contract with Pike Industries Inc. for the 
CY26 Paving project in the amount of $1,517,155.6 , with an additional $187,844.4 in 
contingency funds, equaling a total authorized expenditure of $1,705,000.00, subject to 
the final review and approval by the Office of the City Attorney.  

    

   

Subject 4.5. Supplemental Resolution No. 20 To The General Bond Resolution Adopted 
By The Board of Electric Commissioners On October 7, 1981, As Amended - 
BED  

    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 4. Deliberative Agenda  
    
Department Burlington Electric Department 
  
Type Action 

Resolution 
 

    
Recommended Action to waive the reading and recommend that the City Council adopt the resolution  
    

5. Presentation of Draft Audit Results  
  

   

Subject 5.1. Presentation of Draft Audit Results  
    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
    
Category 5. Presentation of Draft Audit Results  
    
Department Department of Finance and Administration 
  
Type Information 

Presentation 
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6. Adjournment 
  

   

Subject 6.1. Motion to adjourn  
    
Meeting February 17, 2026 - Board of Finance Meeting - Tuesday, February 17, 2026, 5:00 PM, 

Bushor Conference Room, 149 Church Street, 1st Floor   
  
Category 6. Adjournment 
    
Department Council and Board 
  
Type Action 

Procedural 
 

    
Recommended Action Motion to adjourn   
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MEMORANDUM 

Date: February 17th, 2026 and March 9th, 2026  

To: Board of Finance and City Council 

From: Samantha McGinnis, Church Street Marketplace Director/Assistant Director CEDO   

Re: Church Street and Love Burlington Giveaway Prizes January- December 2026 

Request: CEDO through the Church Street Marketplace is requesting authorization to accept and 

distribute donations which may be valued at over $50.00 but no more than $500.00 as a critical 

piece of marketing campaigns throughout 2026.  
 
Background:  

Per the City of Burlington Purchasing Policy, Article 12 (Grant Acceptance, Awards, and Gifts), 

the City may not accept gifts of public funds or other property valued over $50 without City 

Council approval. 
 
Due to the nature of the work conducted by the Community & Economic Development Office 

(CEDO), specifically related to community engagement, events, and citywide marketing 

initiatives through the Church Street Marketplace and Love Burlington, there is a regular need to 

accept and distribute small promotional items and giveaways. 
 
Effective community engagement often requires flexibility and responsiveness. Opportunities to 

partner with businesses, respond to seasonal events, or leverage timely promotional moments 

frequently arise on short notice. Requiring individual City Council approval for each small gift 

or giveaway would create an administrative burden and limit the City’s ability to act efficiently 

and creatively in support of these. 
 

All gifts and giveaways associated with this work are modest in nature and do not exceed $500 

per occurrence. These giveaways also serve a dual public benefit. They expand the reach and 

visibility of City-supported campaigns while also supporting participating local businesses 

through increased promotion, collaboration, and audience growth. This type of engagement is 

central to advancing economic vitality, encouraging local spending, and strengthening 

Burlington’s sense of community.  

 

Prizes may include, but are not limited to, the following categories: 
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• Gift Baskets 
 Curated assortments of products from local retailers 
 (Estimated value range: $50–$250) 

• Gift Cards 
 Gift cards from local Burlington businesses 
 (Estimated value range: $20–$100) 

• Hotel Stays 
 Overnight accommodations at Burlington-area hotels, typically for one guest, with some 

offerings accommodating up to two guests 
 (Estimated value range: $150–$350) 

• Event Tickets 
 Tickets to local events and experiences (e.g., seasonal festivals, live performances, 

sporting events) 
 (Estimated value range: $50–$250) 

• Prize Bundles 
 A combination of the above prize categories, which may include products, gift cards, 

hotel stays, and/or event tickets 
 (Estimated value range: $50–$350) 

 

Department Contact: Samantha McGinnis, Church Street Marketplace Director/Assistant 

Director CEDO. Email: smcginnis@burlingtonvt.gov. Phone: 802.735.5572 

 

Motion: The Community and Economic Development Office requests that the City Council and 

the Board of Finance approve the following motion: 
 
To approve and authorize Samantha McGinnis, Church Street Marketplace Director/Assistant 

Director CEDO, to accept and distribute donated gifts over $50.00 and under $500.00 for the 

purpose of marketing and giveaways during the 2026 calendar year. 
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Board of Finance and City Council Submission Checklist 
Version: April 2025 

 
Department: CEDO Submitter: Samantha McGinnis 
 
Title/Subject: Church Street and Love Burlington Giveaway Prizes January- December 2026  

 
Approval Requested: Meeting Date: 
☒ Board of Finance 2/17/2026 
☒ City Council 3/9/2026 
☐ Both BOF and Council Click or tap to enter a date. 

 
Instructions 

1. This form must be completed by the person submitting the materials. 
2. This form must be sent with the final submission of materials in advance of the meeting.  
3. Do not indicate that a sign-off was received until it has actually been obtained. 
4. Commission reports and presentations do not need to be reviewed by the CAO or Attorneys.  
5. Name the reviewing Attorney or HR Manager in the Note column. 

 
 

Signoff Needed Received? Approval Date  Note 
Department Head  Yes 2/10/2026 Will Clavelle 

Mayor’s Office  Yes 2/11/2026 Kara Alnasrawi  
Board/Commission N/A Click or tap to 

enter a date. 
Click or tap here to enter text. 

City Attorney’s Office for memo and 
contracts or legal documents 

N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 

City Attorney’s Office for memo and 
motion(s) or resolution(s) 

Yes 2/3/2026 Emmett Wood  

CAO for budget, financing, and memo Yes 2/11/2026 Katherine Schad 
Human Resources, if personnel action 
or policy 

N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 

CIO, if IT-related  N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 
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CITY OF BURLINGTON
DEPARTMENT OF PUBLIC WORKS

645 Pine Street, Suite A
Post Office Box 849
Burlington, VT 05402-0849
802.863.9094 VOX
802.863.0466 FAX
802.863.0450 TTY
www.burlingtonvt.gov

Chapin Spencer
DIRECTOR OF PUBLIC WORKS

MEMORANDUM

TO: Board of Finance/City Council

FROM: Corey Mims, Public Works Engineer, Department of Public Works
Alice Schwencke, Excavation Inspector, Department of Public Works

DATE: February 5, 2026

CC: Chapin Spencer, Director of Public Works
Laura Wheelock, P.E., City Engineer/ Division Director of Public Works

RE: 2026 VTRANS Certificate of Highway Mileage

Background

The Vermont Agency of Transportation (VTRANS) annually reviews and certifies accepted highway
mileage in each Vermont municipality to be used towards determining the amount of state and federal aid
each municipality is eligible for, and to ensure the Town Highway Map remains accurate.

The roadway miles verified in the Certificate of Highway Mileage and shown on the Town Highway Map,
are used by VTRANS to determine financial support for maintenance items such as plowing, salting, and
pothole filling of our Class 1, Class 2, and Class 3 roads. In FY25, VTRANS was estimated to pay the City
approximately $330,383.21 to DPW Streets budget for this road maintenance work. These funds are
received from the state yearly

As part of this annual review process, additions, subtractions, modifications, and reclassifications of
streets are reviewed. Any changes in mileage or classification are recorded and updated in the certificate
of highway mileage sent annually to municipalities for review and approval. The certificate, once accepted
by City Council, is then signed and returned to the state agency. The certificate will be approved as
described, and current mileage will be updated by VTRANS in the 2026 Town Highway Map.

2026 Changes

This year, the City of Burlington has included .05 miles of Class III roadway to the mileage certificate. The
street segment of Ledgewood Circle, connecting Oak beach Drive to Austin Drive was formally deeded to,
and accepted by Burlington City Council on 6/23/25.
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RE: VTRANS Certificate of Highway Mileage February 9, 2026
Page | 2 of 2

An Equal Opportunity Employer
This material is available in alternative formats for persons with disabilities. To request an

accommodation, please call 802.863.9094 (voice) or 802.863.0450 (TTY).

Previous Changes

There were no changes made in 2024.

The Town Highway Map was updated in 2025 to reflect an additional .703 miles of new Class 2 roadway
for the Champlain Parkway between Lakeside Avenue and Home Avenue. Under the Champlain Parkway
Project, the effected intersecting streets of Batchelder, Briggs, Ferguson, and Lyman were remeasured to
capture adjustments made to roadway lengths under the project.

It is important to note, the Town Highway Map of Unaccepted streets, includes streets not built to city
standards, or streets with missing deed documentation or private roads are not eligible for recording or
state funding.

Recommendation

The Department of Public Works is recommending that the City Council approve the following the
requested motion authorizing Chapin Spencer, Director of Public Works, to sign the 2026 Highway
Mileage Certificate on behalf of the City Council as their designee.

Attachments

A. 2026 City of Burlington Highway Mileage Certificate
B. Resolution Accepting Ledgewood Circle
C. 2025 Town Highway Map

Motions

Board of Finance:

1. “To approve and recommend that the City Council accept the recorded mileage for the City of
Burlington with the Vermont Agency of Transportation in the 2026 Highway Mileage Certificate,
and authorize Chapin Spencer, Director of Public Works, to execute the certificate on behalf of
City Council and to take such further actions, and execute such further instruments approved as
to form by the City Attorney, as may be necessary or convenient to effectuate the transactions
contemplated hereby.”

City Council:

1. “To accept the recorded mileage for the City of Burlington with the Vermont Agency of
Transportation in the 2026 Highway Mileage Certificate, and authorize Chapin Spencer, Director
of Public Works, to execute the certificate on behalf of City Council and to take such further
actions, and execute such further instruments approved as to form by the City Attorney, as may
be necessary or convenient to effectuate the transactions contemplated hereby. .”
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CERTIFICATE of COMPLETION and OPENING 
of a HIGHWAY for PUBLIC TRAVEL 

 
 
_______________________________, ______________Clerk of the _______________ of 
(Clerk’s Name)       (City/Town/Village)                 (City/Town/Village) 

_______________________________, Vermont. 
(City/Town/Vilage Name) 

 
Pursuant to Title 19, V.S.A., Chapter 7, this is to certify that the following described section of Class _____  
                  (1,2,3 or 4) 
Highway in the _____________ of _____________________________ was COMPLETED AND OPENED 
                                  (City/Town/Village)                             (City/Town/Village Name) 
FOR PUBLIC TRAVEL on  _______________________, ________. 
                                                           (Month - Day)           (Year) 
 
DESCRIPTION OF RIGHT OF WAY:        
(Include road  name and intersecting town highway numbers) 
 
 
 
 
 
and as shown on a Highway Map of the _____________ of ____________________________________,  
     (City/Town/Village)                                              (City/Town/Village Name) 
dated _______________________, ________, and filed in Book __________ on page _________ of the Records of  
  (Month - Day)              (Year)     (Book #)                              (Page #) 
the ________________ of ___________________________ by the _____________ Clerk of said _____________ 
               (City/Town/Village)                 (City/Town/Village Name)                  (City/Town/Village)        (City/Town/Village) 
incorporated herein by reference and attested to on said map by said  _____________Clerk. 
                 (City/Town/Village) 

 
Dated at ______________________________, County of ___________________________ and State of Vermont,  
                (City/Town/Village Name)                         (County Name) 
this __________ day of ____________________, A.D., ___________. 
         (Date - Day)                      (Date - Month)                                     (Date - Year) 
 
____________________________________  ____________________________________ 
(Selectman/Alderman/Trustee Signature)    (Selectman/Alderman/Trustee Signature) 

____________________________________  ____________________________________ 
(Selectman/Alderman/Trustee Signature)    (Selectman/Alderman/Trustee Signature) 

____________________________________  ____________________________________ 
(Selectman/Alderman/Trustee Signature)    (Selectman/Alderman/Trustee Signature) 
 

___________________________________ 
(Manager/Mayor Signature) 

and the Manager/Mayor of the City/Town/Village of __________________________________. 
              (City/Town/Village Name) 

 
*********************************************************************************************** 
 
__________________________________, VERMONT  _________________________, ________ 
(City/Town/Village Name)       (Month - Day)             (Year) 
 
THE ABOVE IS A TRUE COPY OF THE DESCRIPTION OF CLASS ________ HIGHWAY COMPLETED AND OPENED 
                (1,2,3 or 4) 
FOR PUBLIC TRAVEL, RECORDED IN BOOK _________ ON PAGE __________ OF THE _______________ RECORDS 
      (Book #)                 (Page #)                                             (Land, Highway, etc.)  
OF THE _____________OF _____________________________ ON THE ________ DAY OF ________________________,  
                (City/Town/Village)          (City/Town/Village Name)                  (Date – Day)         (Date – Month) 
__________,  AT ____________________ O’CLOCK, ___.M. 
(Date – Year)                        (Time)                                (A or P) 
 
       ATTEST: ___________________________________________ 
             (Clerk’s Name) 

Revision 12/2020     __________ CLERK OF ______________________ ,VERMONT 
       (City/Town/Village)                     (City/Town/Village Name) 

VTrans Use Only 
 

Certificate Year: ___________ 

Highway Class: ___________ 

Town Highway #: ___________ 

Mileage: ___________ 

BOARD  

OF 

SELECTMEN, 

ALDERMAN, 

or TRUSTEES 

City City

Burlington

City Burlington

3

June - 23 2025

Street segment of Ledgewood Circle, connecting Oak Beach Drive to Austin Drive.

City Burlington

Katherine, Schad

1799 2201/30 2026

BurlingtonCity City Burlington
City

City of Burlington Chittenden
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CERTIFICATE OF HIGHWAY MILEAGE
YEAR ENDING FEBRUARY 10, 2026

Fill out form, make and file a copy with the Town Clerk, and submit the Mileage Certificate on or before February 
20, 2026 to:  Vermont Agency of Transportation, Division of Policy, Planning and Intermodal Development, 
Mapping Section via email to:  aot.mileagecertificates@vermont.gov or if necessary via mail to:  VTrans PPAID - 
Mapping Section, 219 North Main Street, Barre VT  05641.

We, the members of the legislative body of BURLINGTON CITY in CHITTENDEN County
on an oath state that the mileage of highways, according to Vermont Statutes Annotated, Title 19, Section 305, 
added 1985, is as follows:

District 5

Certcode 0403-0

Class 1 7.178

Class 1 Lane 4.161

Class 2 22.530

Class 3 66.92

State Highway 0.195

Total 96.823

PART I - CHANGES  TOTALS - Please fill in and calculate totals.

Town 
Highways

Previous 
Mileage

Added 
Mileage

Subtracted    
Mileage   Total

Scenic 
Highways

Class 4

* Mileage for Class 1 Lane, Class 4, and Legal Trail classifications are NOT included in total.

PART II - INFORMATION AND DESCRIPTION OF CHANGES SHOWN ABOVE.

1.  NEW HIGHWAYS:  Please attach Selectmen's "Certificate of Completion and Opening".

2.  DISCONTINUED:  Please attach SIGNED copy of proceedings (minutes of meeting).

3.  RECLASSIFIED/REMEASURED:  Please attach SIGNED copy of proceedings (minutes of meeting).

4.  SCENIC HIGHWAYS:  Please attach a copy of order designating/discontinuing Scenic Highways.

IF THERE ARE NO CHANGES RECORDED THIS YEAR:  Place an X in the box and sign below.

PART III - SIGNATURES - PLEASE SIGN.

Signatures of Selectmen/ Aldermen/ Trustees:

 Signature of T/C/V Clerk: Date Filed: 

Please sign ORIGINAL and return it for Transportation signature.

AGENCY OF TRANSPORTATION APPROVAL: Signed copy will be returned to T/C/V Clerk.

APPROVED: DATE: 
Representative, Agency of Transportation

1.10

Legal Trail 0.00*

*

*
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Boundary Survey

BOUNDARY
SURVEY

Ledgewood I
Condominium
Homeowners'
Association

Inc.
80 Austin Drive, Burlington, Vermont

LAND OF LEDGEWOOD I
CONDOMINIUM TO BE

CONVEYED TO THE CITY
OF BURLINGTON

B-1

     164 Main Street, Suite 201 P: (802) 878-0375
     Colchester, Vermont 05446   www.krebsandlansing.com

SITE

Ledgewood I Condominium
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Board of Finance and City Council Submission Checklist
Department: Department of Public Works Submitter: Alice Schwencke

Title/Subject: 2026 VTRANS Highway Mileage Certificate

Approval: Meeting Date:
☒ Board of Finance 2/17/2026
☒ City Council 3/9/2026
☐ Concurrent

This form must be completed by the person submitting the materials, and sent with the final submission.  Please do
not indicate that a signoff was received until it has actually been obtained.

Signoffs Received

Signoff Needed Received Date
Received Note

Department Head Yes 2/9/2026 Chapin Spencer

Mayor’s Office informed and approved memo Yes 2/11/2026 Kara Alnasrawi
Board/Commission, if required N/A Click or tap

to enter a
date.

Click or tap here to
enter text.

City Attorney’s Office has approved contract
and/or legal documents,
-Identify attorney in note

N/A Click or tap
to enter a
date.

Click or tap here to
enter text.

City Attorney’s Office has approved memo and
motion(s) or resolution(s)
-Identify attorney in note

Yes 01/29/2026 Erik Ramakrishnan

CAO has reviewed budget, financing, and
memo

Yes 2/11/2026 Katherine Schad

Human Resources, if personnel action
-Identify HR Manager in note

N/A Click or tap
to enter a
date.

Click or tap here to
enter text.

CIO, if an IT-related investment/purchase N/A Click or tap
to enter a
date.

Click or tap here to
enter text.

Materials Included

Included? Note
Final Memo Attached? Yes Checked by C. Spencer
Contract Attached, if applicable? N/A Click or tap here to enter text.
Additional Materials, if necessary Yes Mileage Certificate, Map
Draft Resolution or Motion? Yes In Memo
If for submission to Council, are
sponsors identified?

Yes BOF
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To: Board of Finance and City Council  

From: Kara Alnasrawi, Director, CEDO 

CC: Katherine Schad, CAO 

Date: February 17, 2026 

 

 

Re:  Acceptance and use of Congressionally Directed Spending for Post Building Fit-up  

 

Background: 

The Community Justice Center (CJC) is the oldest and largest CJC in Vermont.  As of FY27, the Attorney General’s Office 

will be awarding the Burlington CJC all funding countywide for pre-trial diversion.  This change, which will trigger grant-

funded staff growth, in addition to the sale of 200 Church St. (where CJC is currently housed), has triggered the need for 

CJC to move to a larger space that is better suited to meet its needs. 

 

In 2022 Champlain Housing Trust (CHT) purchased the VFW building on South Winooski Avenue to create a mixed-use 

building with commercial space on the bottom and residential space above.  CHT and the City of Burlington have 

entered into a lease agreement set to commence in February of 2026 for the CJC to occupy 4,329 sq. ft. of ground floor 

commercial space in the new building. 

 

In August of 2024, CEDO was awarded a $300,000 Congressionally Directed Spending (CDS) grant through Senator 

Sanders’ office.  These funds were awarded to assist the CJC in fitting up the commercial space to their needs, including 

a kitchenette, cabinets, fixtures, etc.  This grant is called the Byrne Discretionary Grant Program. 

 

In August of 2024, CEDO signed the federal grant without prior authorization from BOF.  In addition, a written 

commitment to disperse the funds to CHT was also given at that time.   

 

CEDO is now looking to receive proper authorization to receive the grant funds, disperse the funds to Champlain 

Housing Trust, and execute a budget amendment to effect these changes.  

 

Project Details: 

The funds will be used to purchase equipment and supplies to effectuate the proper fit-up of the space.  This estimated 

budget reflects the details of the agreement: 

 

CJC Post Facility Fit-Up  Material Costs  

    

Insulation & sealants:  $               6,826.00  

Doors:  $            21,850.00  

Finishes for walls, floors, & ceilings:  $            90,379.80  

Sprinklers, plumbing & HVAC, & electrical:   $          119,612.40  

Kitchen & bath cabinets, countertops, shelving, and windows:   $            20,705.00  

Signage, fire extinguishers, & bathroom equipment:  $               3,200.00  
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Appliances:   

SUBTOTAL:  $          262,573.20  

General conditions, fees, insurance, and contingencies:  $            26,257.00  

Architect & Consultant Fees:  $            32,000.00  

Local contribution (Sales Tax Reallocation):  $           (22,000.00) 

   $          298,830.20 

 

 

Attachments: 

• Signed grant award with the Department of Justice  

• Draft lease amendment to effectuate transfer of funds to CHT  

• Budget amendment in the amount of $300,000 to bring the funds into the FY26 budget  

 

 

Motion: 

 

Board of Finance: 

To approve and recommend to City Council for approval the following: 

1) Retroactive approval to receive federal grant funds in the amount of $300,000 from Congressionally Directed 

Spending through the Byrne Discretionary Grant Program. 

2)  A lease amendment to effectuate the transfer of $300,000 with Champlain Housing Trust or its subsidiary to assist in 

the City-owned fit-up of the commercial space at 782 South Winooski Avenue (also known as the Post Apartments). 

3)  To allow the Chief Administrative Officer and her staff to make a $300,000 budget adjustment to bring the CDS grant 

funds into the FY26 budget. 

 

 

City Council 

1. To retroactively approve to receive federal grant funds in the amount of $300,000 from Congressionally Directed 

Spending through the Byrne Discretionary Grant Program. 

2. To approve a lease amendment to effectuate the transfer of $300,000 with Champlain Housing Trust or its 

subsidiary to assist in the fit-up of the commercial space at 782 South Winooski Avenue (also known as the Post 

Apartments). 

3. To authorize the Chief Administrative Officer, or their designee, to make a $300,000 budget adjustment to bring 

CDS grant funds into the FY26 budget. 
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Department of Justice (DOJ)

Office of Justice Programs

Bureau of Justice Assistance  
  

 

Washington, D.C. 20531

  
Name and Address of Recipient:                CITY OF BURLINGTON 
  149 CHURCH ST 
   
City, State and Zip: BURLINGTON, VT 05401  
   
Recipient UEI: FEP8BMECKAF8 

Project Title: Burlington Community Justice
Center  Award Number: 15PBJA-24-GG-00353-BRND

Solicitation Title: BJA FY24 Invited to Apply- Byrne Discretionary Community Project Grants/Byrne Discretionary
Grants Program 

Federal Award Amount: $300,000.00   Federal Award Date: 8/15/24 

Awarding Agency:   Office of Justice Programs
Bureau of Justice Assistance  

Funding Instrument Type: Grant              

Opportunity Category: D
Assistance Listing:
16.753 - Congressionally Recommended Awards

Project Period Start Date: 3/9/24  Project Period End Date: 3/31/26 

Budget Period Start Date: 3/9/24  Budget Period End Date: 3/31/26 

Project Description:
As the oldest and largest Community Justice Center (CJC) in Vermont, the Burlington CJC has outgrown the city-
owned office space it has inhabited since 2016. In the 25 years of the CJC’s operation, it has had to move five times
and has never had a space designed with its needs and uses in mind. The CJC is managed by 16 staff (and growing!)
and 50 volunteers across four locations who offer ten different programs for more than 1500 people annually.

When the Champlain Housing Trust (CHT) purchased the former VFW on South Winooski Avenue in 2022, they
presented an opportunity to relocate the CJC into a new space to resolve the legacy of insufficient space for the
growing CJC presence in Burlington. This project will fund the equipment and supplies needed to complete the fit-up
costs of a brand new, 4329 square foot space for the city to lease from the CHT in their newest building, the Post
Apartments. This relocation and partnership will provide space to grow the CJC’s community presence so that more
residents know it exists and may use it as a resource. The Post Apartments building will be visible from street-level and
include a large meeting space that can be used by community groups and others needing a comfortable, restorative
space. 
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Award Letter

August 15, 2024  

Dear Brian Pine,
 
On behalf of Attorney General Merrick B. Garland, it is my pleasure to inform you the Office of Justice Programs
(OJP) has approved the application submitted by  CITY OF BURLINGTON  for an award under the funding opportunity
entitled 2024 BJA FY24 Invited to Apply- Byrne Discretionary Community Project Grants/Byrne Discretionary Grants
Program. The approved award amount is $300,000.
Review the Award Instrument below carefully and familiarize yourself with all conditions and requirements before
accepting your award. The Award Instrument includes the Award Offer (Award Information, Project Information,
Financial Information, and Award Conditions) and Award Acceptance. For COPS Office and OVW funding the Award
Offer also includes any Other Award Documents. 

Please note that award requirements include not only the conditions and limitations set forth in the Award Offer, but
also compliance with assurances and certifications that relate to conduct during the period of performance for the
award. These requirements encompass financial, administrative, and programmatic matters, as well as other important
matters (e.g., specific restrictions on use of funds). Therefore, all key staff should receive the award conditions, the
assurances and certifications, and the application as approved by OJP, so that they understand the award
requirements. Information on all pertinent award requirements also must be provided to any subrecipient of the award.
 

Should you accept the award and then fail to comply with an award requirement, DOJ will pursue appropriate remedies
for non-compliance, which may include termination of the award and/or a requirement to repay award funds.

Prior to accepting the award, your Entity Administrator must assign a Financial Manager, Grant Award Administrator,
and Authorized Representative(s) in the Justice Grants System (JustGrants). The Entity Administrator will need to
ensure the assigned Authorized Representative(s) is current and has the legal authority to accept awards and bind the
entity to the award terms and conditions. To accept the award, the Authorized Representative(s) must accept all parts
of the Award Offer in the Justice Grants System (JustGrants), including by executing the required declaration and
certification, within 45 days from the award date.

To access your funds, you will need to enroll in the Automated Standard Application for Payments (ASAP) system, if
you haven’t already completed the enrollment process in ASAP. The Entity Administrator should have already received
an email from ASAP to initiate this process. 

Congratulations, and we look forward to working with you.

Brent J. Cohen
Acting Assistant Attorney General  
Office for Civil Rights Notice for All Recipients

The Office for Civil Rights (OCR), Office of Justice Programs (OJP), U.S. Department of Justice (DOJ) enforces
federal civil rights laws and other provisions that prohibit discrimination by recipients of federal financial
assistance from OJP, the Office of Community Oriented Policing Services (COPS), and the Office on Violence
Against Women (OVW).

Several civil rights laws, including Title VI of the Civil Rights Act of 1964 and Section 504 of the Rehabilitation
Act of 1973, require recipients of federal financial assistance (recipients) to give assurances that they will comply
with those laws.  Taken together, these and other civil rights laws prohibit recipients from discriminating in the
provision of services and employment because of race, color, national origin, religion, disability, and sex or from
discriminating in the provision of services on the bases of age.

Some recipients of DOJ financial assistance have additional obligations to comply with other applicable
nondiscrimination provisions like the Omnibus Crime Control and Safe Streets Act of 1968, which prohibits
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discrimination on the basis of religion in addition to race, color, national origin, and sex.  Recipients may also
have related requirements regarding the development and implementation of equal employment opportunity
programs.

OCR provides technical assistance, training, and other resources to help recipients comply with civil rights
obligations.  Further, OCR administratively enforces civil rights laws and nondiscrimination provisions by
investigating DOJ recipients that are the subject of discrimination complaints.  In addition, OCR conducts
compliance reviews of DOJ recipients based on regulatory criteria.  These investigations and compliance reviews
permit OCR to evaluate whether DOJ recipients are providing services to the public and engaging in employment
practices in a nondiscriminatory manner.

For more information about OCR, your civil rights and nondiscrimination responsibilities, how to notify your
employees or beneficiaries of their civil rights protections and responsibilities and how to file a complaint, as
well as technical assistance, training, and other resources, please visit www.ojp.gov/program/civil-rights-office/
outreach.  If you would like OCR to assist you in fulfilling your civil rights or nondiscrimination responsibilities,
please contact us at askOCR@ojp.usdoj.gov or www.ojp.gov/program/civil-rights-office/about#ocr-contacts.  

Memorandum Regarding NEPA

NEPA Letter Type
OJP - Additional Information Required

NEPA Letter

The scope or location or the proposed project is such that it may not qualify for a categorical exclusion as contained in
Appendix D to Part 61 of Title 28 of the Code of Federal Regulations. As such, prior to initiation of the project, the
grantee may need to complete an Environmental Assessment (EA) and/or an Environmental Impact Statement (EIS).

 

Additional information is needed to determine if any of the following activities will be conducted as a result of this
award, whether under the Office of Justice Programs federal action or a related third party action:

 

(1) New construction

(2) Any renovation or remodeling of a property located in an environmentally or historically sensitive area, including
property (a) listed on or eligible for listing on the National Register of Historic Places, or (b) located within a 100-year
flood plain, a wetland, or habitat for an endangered species

(3) A renovation that will change the basic prior use of a facility or significantly change its size

(4) Research and technology whose anticipated and future application could be expected to have an effect on the
environment

(5) Implementation of a program involving the use of chemicals (including the identification, seizure, or closure of
clandestine methamphetamine laboratories)

 

For more information about NEPA requirements, including which projects may qualify for categorical exclusions, and
the preparation of an environmental review documents, please see https://bja.ojp.gov/national-environmental-policy-
act-nepa-guidance.

 

Questions about this determination may be directed to your grant manager or Orbin Terry, Environmental Coordinator
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for the Bureau of Justice Assistance.

NEPA Coordinator
First Name
Orbin Middle Name

Last Name
Terry

Award Information

This award is offered subject to the conditions or limitations set forth in the Award Information, Project
Information, Financial Information, and Award Conditions.

Recipient Information

Recipient Name
CITY OF BURLINGTON

UEI
FEP8BMECKAF8

Street 1
149 CHURCH ST Street 2

City
BURLINGTON

State/U.S. Territory
Vermont

Zip/Postal Code
05401

Country
United States

County/Parish
 no value

Province
 no value

Award Details

Federal Award Date
8/15/24

Award Type
Initial

Award Number
15PBJA-24-GG-00353-BRND

Supplement Number
00

Federal Award Amount
$300,000.00

Funding Instrument Type
Grant

Assistance Listing
Number

Assistance Listings Program Title

16.753 Congressionally Recommended Awards

Statutory Authority

Department of Justice Appropriations Act, 2024 (Pub. L. No. 118-42, 138 Stat. 25, 146-47)

[X] I have read and understand the information presented in this section of the Federal Award Instrument.
Page: 4 of 22
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Project Information

This award is offered subject to the conditions or limitations set forth in the Award Information, Project
Information, Financial Information, and Award Conditions.

Solicitation Title

2024 BJA FY24 Invited to Apply- Byrne Discretionary
Community Project Grants/Byrne Discretionary Grants
Program

Application Number
GRANT14151434

Awarding Agency
OJP

Program Office
BJA

Grant Manager
Ashley Gardner

Phone Number
202-880-7398

E-mail Address
Ashley.Gardner@usdoj.gov

Project Title
Burlington Community Justice Center

Performance Period Start
Date
03/09/2024

Performance Period End Date
03/31/2026

Budget Period Start Date
03/09/2024

Budget Period End Date
03/31/2026

Project Description
As the oldest and largest Community Justice Center (CJC) in Vermont, the Burlington CJC has outgrown the city-
owned office space it has inhabited since 2016. In the 25 years of the CJC’s operation, it has had to move five times
and has never had a space designed with its needs and uses in mind. The CJC is managed by 16 staff (and growing!)
and 50 volunteers across four locations who offer ten different programs for more than 1500 people annually.

When the Champlain Housing Trust (CHT) purchased the former VFW on South Winooski Avenue in 2022, they
presented an opportunity to relocate the CJC into a new space to resolve the legacy of insufficient space for the
growing CJC presence in Burlington. This project will fund the equipment and supplies needed to complete the fit-up
costs of a brand new, 4329 square foot space for the city to lease from the CHT in their newest building, the Post
Apartments. This relocation and partnership will provide space to grow the CJC’s community presence so that more
residents know it exists and may use it as a resource. The Post Apartments building will be visible from street-level and
include a large meeting space that can be used by community groups and others needing a comfortable, restorative
space.

[X] I have read and understand the information presented in this section of the Federal Award Instrument.

 

Financial Information

This award is offered subject to the conditions or limitations set forth in the Award Information, Project
Information, Financial Information, and Award Conditions.
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A financial analysis of budgeted costs has been completed. Costs under this award appear reasonable, allowable, and
consistent with existing guidelines. Exceptions / Adjustments are noted below.

Year 1 Total

Personnel

$0 $0

Fringe Benefits

$0 $0

Travel

$0 $0

Equipment

$0 $0

Supplies

$0 $0

Construction

$300,000 $300,000

SubAwards

$0 $0

Procurement Contracts

$0 $0

Other Costs

$0 $0

Total Direct Costs

$300,000 $300,000

Indirect Costs

$0 $0

Total Project Costs
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$300,000 $300,000

Federal

Non-Federal

Year1

$300,000

$0

$300,000

$0

Budget Totals Total Percentage

Total Project Cost $300,000

Federal Funds $300,000 100.00%

Non-Federal Amount $0 0.00%

Match Amount $0 0.00%

Program Income $0 0.00%

 
Budget Category

Personnel

Fringe Benefits

Travel

Equipment

Supplies

Construction

SubAwards

Procurement Contracts

Other Costs

Indirect Costs

[X] I have read and understand the information presented in this section of the Federal Award Instrument.
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Award Conditions

This award is offered subject to the conditions or limitations set forth in the Award Information, Project
Information, Financial Information, and Award Conditions.

Condition 1  
Meaningful access requirement for individuals with limited English proficiency

The recipient, and any subrecipient at any tier, must take reasonable steps to ensure that individuals with limited
English proficiency (LEP) have meaningful access to their programs and activities to comply with Title VI of the Civil
Rights Act of 1964 (Title VI), which prohibits discrimination on the basis of national origin, including discrimination
against individuals with LEP. Such steps may require providing language assistance services, such as interpretation or
translation services. The Department of Justice guidance on compliance with this requirement may be found at
"Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National Origin
Discrimination Affecting Limited English Proficient Persons" (67 Fed. Reg. 41455-41472) (https://
www.federalregister.gov/d/02-15207) and is incorporated by reference here.

Condition 2  
Compliance with general appropriations-law restrictions on the use of federal funds (FY 2024)
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable restrictions on the use of
federal funds set out in federal appropriations statutes. Pertinent restrictions that may be set out in applicable
appropriations acts are indicated at https://ojp.gov/funding/Explore/FY24AppropriationsRestrictions.htm, and are
incorporated by reference here.

Should a question arise as to whether a particular use of federal funds by a recipient (or a subrecipient) would or might
fall within the scope of an appropriations-law restriction, the recipient is to contact OJP for guidance, and may not
proceed without the express prior written approval of OJP.

Condition 3  
Requirements of the award; remedies for non-compliance or for materially false statements

The conditions of this award are material requirements of the award. Compliance with any assurances or certifications
submitted by or on behalf of the recipient that relate to conduct during the period of performance also is a material
requirement of this award.

Limited Exceptions. In certain special circumstances, the U.S. Department of Justice ("DOJ") may determine that it will
not enforce, or enforce only in part, one or more requirements otherwise applicable to the award. Any such exceptions
regarding enforcement, including any such exceptions made during the period of performance, are (or will be during
the period of performance) set out through the Office of Justice Programs ("OJP") webpage entitled "Legal Notices:
Special circumstances as to particular award conditions" (ojp.gov/funding/Explore/LegalNotices-AwardReqts.htm), and
incorporated by reference into the award.

By signing and accepting this award on behalf of the recipient, the authorized recipient official accepts all material
requirements of the award, and specifically adopts, as if personally executed by the authorized recipient official, all
assurances or certifications submitted by or on behalf of the recipient that relate to conduct during the period of
performance.

Failure to comply with one or more award requirements -- whether a condition set out in full below, a condition
incorporated by reference below, or an assurance or certification related to conduct during the award period -- may
result in OJP taking appropriate action with respect to the recipient and the award. Among other things, the OJP may
withhold award funds, disallow costs, or suspend or terminate the award. DOJ, including OJP, also may take other
legal action as appropriate.

Any materially false, fictitious, or fraudulent statement to the federal government related to this award (or concealment
or omission of a material fact) may be the subject of criminal prosecution (including under 18 U.S.C. 1001 and/or 1621,

Page: 8 of 22

Page 32 of 212



and/or 34 U.S.C. 10271-10273), and also may lead to imposition of civil penalties and administrative remedies for false
claims or otherwise (including under 31 U.S.C. 3729-3730 and 3801-3812).

Should any provision of a requirement of this award be held to be invalid or unenforceable by its terms, that provision
shall first be applied with a limited construction so as to give it the maximum effect permitted by law. Should it be held,
instead, that the provision is utterly invalid or -unenforceable, such provision shall be deemed severable from this
award.

Condition 4  
Effect of failure to address audit issues

The recipient understands and agrees that the DOJ awarding agency (OJP or OVW, as appropriate) may withhold
award funds, or may impose other related requirements, if (as determined by the DOJ awarding agency) the recipient
does not satisfactorily and promptly address outstanding issues from audits required by the Part 200 Uniform
Requirements (or by the terms of this award), or other outstanding issues that arise in connection with audits,
investigations, or reviews of DOJ awards.

Condition 5  
Applicability of Part 200 Uniform Requirements

The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R. Part 200, as adopted
and supplemented by DOJ in 2 C.F.R. Part 2800 (together, the "Part 200 Uniform Requirements") apply to this award
from OJP.

For more information and resources on the Part 200 Uniform Requirements as they relate to OJP awards and
subawards ("subgrants"), see the OJP website at https://ojp.gov/funding/Part200UniformRequirements.htm.

Record retention and access: Records pertinent to the award that the recipient (and any subrecipient ("subgrantee") at
any tier) must retain -- typically for a period of 3 years from the date of submission of the final expenditure report (SF
425), unless a different retention period applies -- and to which the recipient (and any subrecipient ("subgrantee") at
any tier) must provide access, include performance measurement information, in addition to the financial records,
supporting documents, statistical records, and other pertinent records indicated at 2 C.F.R. 200.334.

In the event that an award-related question arises from documents or other materials prepared or distributed by OJP
that may appear to conflict with, or differ in some way from, the provisions of the Part 200 Uniform Requirements, the
recipient is to contact OJP promptly for clarification.

Condition 6  
Reporting potential fraud, waste, and abuse, and similar misconduct

The recipient, and any subrecipients ("subgrantees") at any tier, must promptly refer to the DOJ Office of the Inspector
General (OIG) any credible evidence that a principal, employee, agent, subrecipient, contractor, subcontractor, or other
person has, in connection with funds under this award-- (1) submitted a claim that violates the False Claims Act; or (2)
committed a criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar
misconduct.

Potential fraud, waste, abuse, or misconduct involving or relating to funds under this award should be reported to the
OIG by--(1) online submission accessible via the OIG webpage at https://oig.justice.gov/hotline/contact-grants.htm
(select "Submit Report Online"); (2) mail directed to: U.S. Department of Justice, Office of the Inspector General,
Investigations Division, ATTN: Grantee Reporting, 950 Pennsylvania Ave., NW, Washington, DC 20530; and/or (3) by
facsimile directed to the DOJ OIG Investigations Division (Attn: Grantee Reporting) at (202) 616-9881 (fax).

Additional information is available from the DOJ OIG website at https://oig.justice.gov/hotline.

Condition 7  
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 38
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The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements of 28
C.F.R. Part 38.

Among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of discrimination on the basis of
religion, a religious belief, a refusal to hold a religious belief, or refusal to attend or participate in a religious practice.
Part 38 also sets out rules and requirements that pertain to recipient and subrecipient ("subgrantee") organizations that
engage in or conduct explicitly religious activities, as well as rules and requirements that pertain to recipients and
subrecipients that are faith-based or religious organizations.

Recipients and subrecipients that provide social services under this award must give written notice to beneficiaries and
prospective beneficiaries prior to the provision of services (if practicable) which shall include language substantially
similar to the language in 28 CFR Part 38, Appendix C, sections (1) through (4). A sample written notice may be found
at https://www.ojp.gov/program/civil-rights-office/partnerships-faith-based-and-other-neighborhood-organizations.

In certain instances, a faith-based or religious organization may be able to take religion into account when making
hiring decisions, provided it satisfies certain requirements. For more information, please see https://www.ojp.gov/
funding/explore/legaloverview2024/civilrightsrequirements.

Condition 8  
Requirements related to "de minimis" indirect cost rate

A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to use the "de minimis"
indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to use the "de minimis" indirect cost rate, must
advise OJP in writing of both its eligibility and its election, and must comply with all associated requirements in the Part
200 Uniform Requirements. The "de minimis" rate may be applied only to modified total direct costs (MTDC) as defined
by the Part 200 Uniform Requirements.

Condition 9  
Compliance with applicable rules regarding approval, planning, and reporting of conferences, meetings, trainings, and
other events

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable laws, regulations,
policies, and official DOJ guidance (including specific cost limits, prior approval and reporting requirements, where
applicable) governing the use of federal funds for expenses related to conferences (as that term is defined by DOJ),
including the provision of food and/or beverages at such conferences, and costs of attendance at such conferences.

Information on the pertinent DOJ definition of conferences and the rules applicable to this award appears in the DOJ
Grants Financial Guide (currently, as section 3.10 of "Postaward Requirements" in the "DOJ Grants Financial Guide").

Condition 10  
Requirement for data on performance and effectiveness under the award

The recipient must collect and maintain data that measure the performance and effectiveness of work under this
award. The data must be provided to OJP in the manner (including within the timeframes) specified by OJP in the
program solicitation or other applicable written guidance. Data collection supports compliance with the Government
Performance and Results Act (GPRA) and the GPRA Modernization Act of 2010, and other applicable laws.

Condition 11  
Compliance with DOJ Grants Financial Guide

References to the DOJ Grants Financial Guide are to the DOJ Grants Financial Guide as posted on the OJP website
(currently, the "DOJ Grants Financial Guide" available at https://ojp.gov/financialguide/DOJ/index.htm), including any
updated version that may be posted during the period of performance. The recipient agrees to comply with the DOJ
Grants Financial Guide.

Condition 12  
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 42

Page: 10 of 22

Page 34 of 212



The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements of 28
C.F.R. Part 42, specifically including any applicable requirements in Subpart E of 28 C.F.R. Part 42 that relate to an
equal employment opportunity program.

Among other items, 28 C.F.R. § 42.106(d), 28 C.F.R. § 42.405(c), and 28 C.F.R. § 42.505(f) contain notice
requirements that covered recipients must follow regarding the dissemination of information regarding federal
nondiscrimination requirements.

Condition 13  
Determination of suitability to interact with participating minors

SCOPE. This condition applies to this award if it is indicated -- in the application for the award (as approved by DOJ)(or
in the application for any subaward, at any tier), the DOJ funding announcement (solicitation), or an associated federal
statute -- that a purpose of some or all of the activities to be carried out under the award (whether by the recipient, or a
subrecipient at any tier) is to benefit a set of individuals under 18 years of age.

The recipient, and any subrecipient at any tier, must make determinations of suitability before certain individuals may
interact with participating minors. This requirement applies regardless of an individual's employment status.

The details of this requirement are posted on the OJP web site at https://ojp.gov/funding/Explore/Interact-Minors.htm
(Award condition: Determination of suitability required, in advance, for certain individuals who may interact with
participating minors), and are incorporated by reference here.

Condition 14  
Requirement to disclose whether recipient is designated "high risk" by a federal grant-making agency outside of DOJ

If the recipient is designated "high risk" by a federal grant-making agency outside of DOJ, currently or at any time
during the course of the period of performance under this award, the recipient must disclose that fact and certain
related information to OJP by email at OJP.ComplianceReporting@ojp.usdoj.gov. For purposes of this disclosure, high
risk includes any status under which a federal awarding agency provides additional oversight due to the recipient's past
performance, or other programmatic or financial concerns with the recipient. The recipient's disclosure must include the
following: 1. The federal awarding agency that currently designates the recipient high risk, 2. The date the recipient
was designated high risk, 3. The high-risk point of contact at that federal awarding agency (name, phone number, and
email address), and 4. The reasons for the high-risk status, as set out by the federal awarding agency.

Condition 15  
Employment eligibility verification for hiring under the award

1. The recipient (and any subrecipient at any tier) must--

A. Ensure that, as part of the hiring process for any position within the United States that is or will be funded (in whole
or in part) with award funds, the recipient (or any subrecipient) properly verifies the employment eligibility of the
individual who is being hired, consistent with the provisions of 8 U.S.C. 1324a(a)(1).

B. Notify all persons associated with the recipient (or any subrecipient) who are or will be involved in activities under
this award of both--

(1) this award requirement for verification of employment eligibility, and

(2) the associated provisions in 8 U.S.C. 1324a(a)(1) that, generally speaking, make it unlawful, in the United States, to
hire (or recruit for employment) certain aliens.

C. Provide training (to the extent necessary) to those persons required by this condition to be notified of the award
requirement for employment eligibility verification and of the associated provisions of 8 U.S.C. 1324a(a)(1).

D. As part of the recordkeeping for the award (including pursuant to the Part 200 Uniform Requirements), maintain
records of all employment eligibility verifications pertinent to compliance with this award condition in accordance with
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Form I-9 record retention requirements, as well as records of all pertinent notifications and trainings.

2. Monitoring

The recipient's monitoring responsibilities include monitoring of subrecipient compliance with this condition.

3. Allowable costs

To the extent that such costs are not reimbursed under any other federal program, award funds may be obligated for
the reasonable, necessary, and allocable costs (if any) of actions designed to ensure compliance with this condition.

4. Rules of construction

A. Staff involved in the hiring process

For purposes of this condition, persons "who are or will be involved in activities under this award" specifically includes
(without limitation) any and all recipient (or any subrecipient) officials or other staff who are or will be involved in the
hiring process with respect to a position that is or will be funded (in whole or in part) with award funds.

B. Employment eligibility confirmation with E-Verify

For purposes of satisfying the requirement of this condition regarding verification of employment eligibility, the recipient
(or any subrecipient) may choose to participate in, and use, E-Verify (www.e-verify.gov), provided an appropriate
person authorized to act on behalf of the recipient (or subrecipient) uses E-Verify (and follows the proper E-Verify
procedures, including in the event of a "Tentative Nonconfirmation" or a "Final Nonconfirmation") to confirm
employment eligibility for each hiring for a position in the United States that is or will be funded (in whole or in part) with
award funds.

C. "United States" specifically includes the District of Columbia, Puerto Rico, Guam, the Virgin Islands of the United
States, and the Commonwealth of the Northern Mariana Islands.

D. Nothing in this condition shall be understood to authorize or require any recipient, any subrecipient at any tier, or
any person or other entity, to violate any federal law, including any applicable civil rights or nondiscrimination law.

E. Nothing in this condition, including in paragraph 4.B., shall be understood to relieve any recipient, any subrecipient
at any tier, or any person or other entity, of any obligation otherwise imposed by law, including 8 U.S.C. 1324a(a)(1).

Questions about E-Verify should be directed to DHS. For more information about E-Verify visit the E-Verify website
(https://www.e-verify.gov/) or email E-Verify at E-Verify@dhs.gov. E-Verify employer agents can email E-Verify at E-
VerifyEmployerAgent@dhs.gov.

Questions about the meaning or scope of this condition should be directed to OJP, before award acceptance.

Condition 16  
Encouragement of policies to ban text messaging while driving

Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While Driving," 74 Fed. Reg.
51225 (October 1, 2009), DOJ encourages recipients and subrecipients ("subgrantees") to adopt and enforce policies
banning employees from text messaging while driving any vehicle during the course of performing work funded by this
award, and to establish workplace safety policies and conduct education, awareness, and other outreach to decrease
crashes caused by distracted drivers.

Condition 17  
Reclassification of various statutory provisions to a new Title 34 of the United States Code

On September 1, 2017, various statutory provisions previously codified elsewhere in the U.S. Code were editorially
reclassified (that is, moved and renumbered) to a new Title 34, entitled "Crime Control and Law Enforcement." The
reclassification encompassed a number of statutory provisions pertinent to OJP awards (that is, OJP grants and
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cooperative agreements), including many provisions previously codified in Title 42 of the U.S. Code.

Effective as of September 1, 2017, any reference in this award document to a statutory provision that has been
reclassified to the new Title 34 of the U.S. Code is to be read as a reference to that statutory provision as reclassified
to Title 34. This rule of construction specifically includes references set out in award conditions, references set out in
material incorporated by reference through award conditions, and references set out in other award requirements.

Condition 18  
Restrictions and certifications regarding non-disclosure agreements and related matters

No recipient or subrecipient ("subgrantee") under this award, or entity that receives a procurement contract or
subcontract with any funds under this award, may require any employee or contractor to sign an internal confidentiality
agreement or statement that prohibits or otherwise restricts, or purports to prohibit or restrict, the reporting (in
accordance with law) of waste, fraud, or abuse to an investigative or law enforcement representative of a federal
department or agency authorized to receive such information.

The foregoing is not intended, and shall not be understood by the agency making this award, to contravene
requirements applicable to Standard Form 312 (which relates to classified information), Form 4414 (which relates to
sensitive compartmented information), or any other form issued by a federal department or agency governing the
nondisclosure of classified information.

1. In accepting this award, the recipient--

a. represents that it neither requires nor has required internal confidentiality agreements or statements from employees
or contractors that currently prohibit or otherwise currently restrict (or purport to prohibit or restrict) employees or
contractors from reporting waste, fraud, or abuse as described above; and

b. certifies that, if it learns or is notified that it is or has been requiring its employees or contractors to execute
agreements or statements that prohibit or otherwise restrict (or purport to prohibit or restrict), reporting of waste, fraud,
or abuse as described above, it will immediately stop any further obligations of award funds, will provide prompt written
notification to the federal agency making this award, and will resume (or permit resumption of) such obligations only if
expressly authorized to do so by that agency.

2. If the recipient does or is authorized under this award to make subawards ("subgrants"), procurement contracts, or
both--

a. it represents that--

(1) it has determined that no other entity that the recipient's application proposes may or will receive award funds
(whether through a subaward ("subgrant"), procurement contract, or subcontract under a procurement contract) either
requires or has required internal confidentiality agreements or statements from employees or contractors that currently
prohibit or otherwise currently restrict (or purport to prohibit or restrict) employees or contractors from reporting waste,
fraud, or abuse as described above; and

(2) it has made appropriate inquiry, or otherwise has an adequate factual basis, to support this representation; and

b. it certifies that, if it learns or is notified that any subrecipient, contractor, or subcontractor entity that receives funds
under this award is or has been requiring its employees or contractors to execute agreements or statements that
prohibit or otherwise restrict (or purport to prohibit or restrict), reporting of waste, fraud, or abuse as described above, it
will immediately stop any further obligations of award funds to or by that entity, will provide prompt written notification to
the federal agency making this award, and will resume (or permit resumption of) such obligations only if expressly
authorized to do so by that agency.

Condition 19  
OJP Training Guiding Principles

Any training or training materials that the recipient -- or any subrecipient ("subgrantee") at any tier -- develops or
delivers with OJP award funds must adhere to the OJP Training Guiding Principles for Grantees and Subgrantees,
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available at https://www.ojp.gov/funding/implement/training-guiding-principles-grantees-and-subgrantees.

Condition 20  
Specific post-award approval required to use a noncompetitive approach in any procurement contract that would
exceed $250,000

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements to obtain
specific advance approval to use a noncompetitive approach in any procurement contract that would exceed the
Simplified Acquisition Threshold (currently, $250,000). This condition applies to agreements that -- for purposes of
federal grants administrative requirements -- OJP considers a procurement "contract" (and therefore does not consider
a subaward).

The details of the requirement for advance approval to use a noncompetitive approach in a procurement contract under
an OJP award are posted on the OJP web site at https://ojp.gov/funding/Explore/NoncompetitiveProcurement.htm
(Award condition: Specific post-award approval required to use a noncompetitive approach in a procurement contract
(if contract would exceed $250,000)), and are incorporated by reference here.

Condition 21  
Requirement to report potentially duplicative funding

If the recipient currently has other active awards of federal funds, or if the recipient receives any other award of federal
funds during the period of performance for this award, the recipient promptly must determine whether funds from any of
those other federal awards have been, are being, or are to be used (in whole or in part) for one or more of the identical
cost items for which funds are provided under this award. If so, the recipient must promptly notify the DOJ awarding
agency (OJP or OVW, as appropriate) in writing of the potential duplication, and, if so requested by the DOJ awarding
agency, must seek a budget-modification or change-of-project-scope Grant Award Modification (GAM) to eliminate any
inappropriate duplication of funding.

Condition 22  
Required training for Grant Award Administrator and Financial Manager

The Grant Award Administrator and all Financial Managers for this award must have successfully completed an "OJP
financial management and grant administration training" by 120 days after the date of the recipient's acceptance of the
award. Successful completion of such a training on or after January 1, 2021, will satisfy this condition.

In the event that either the Grant Award Administrator or a Financial Manager for this award changes during the period
of performance, the new Grant Award Administrator or Financial Manager must have successfully completed an "OJP
financial management and grant administration training" by 120 calendar days after the date the Entity Administrator
enters updated Grant Award Administrator or Financial Manager information in JustGrants. Successful completion of
such a training on or after January 1, 2021, will satisfy this condition.

A list of OJP trainings that OJP will consider "OJP financial management and grant administration training" for
purposes of this condition is available at https://onlinegfmt.training.ojp.gov/. All trainings that satisfy this condition
include a session on grant fraud prevention and detection.

The recipient should anticipate that OJP will immediately withhold ("freeze") award funds if the recipient fails to comply
with this condition. The recipient's failure to comply also may lead OJP to impose additional appropriate conditions on
this award.

Condition 23  
Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees)

The recipient (and any subrecipient at any tier) must comply with, and is subject to, all applicable provisions of 41
U.S.C. 4712, including all applicable provisions that prohibit, under specified circumstances, discrimination against an
employee as reprisal for the employee's disclosure of information related to gross mismanagement of a federal grant, a
gross waste of federal funds, an abuse of authority relating to a federal grant, a substantial and specific danger to
public health or safety, or a violation of law, rule, or regulation related to a federal grant.
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The recipient also must inform its employees, in writing (and in the predominant native language of the workforce), of
employee rights and remedies under 41 U.S.C. 4712.

Should a question arise as to the applicability of the provisions of 41 U.S.C. 4712 to this award, the recipient is to
contact the DOJ awarding agency (OJP or OVW, as appropriate) for guidance.

Condition 24  
Requirements pertaining to prohibited conduct related to trafficking in persons (including reporting requirements and
OJP authority to terminate award)

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements (including
requirements to report allegations) pertaining to prohibited conduct related to the trafficking of persons, whether on the
part of recipients, subrecipients ("subgrantees"), or individuals defined (for purposes of this condition) as "employees"
of the recipient or of any subrecipient.

The details of the recipient's obligations related to prohibited conduct related to trafficking in persons are posted on the
OJP web site at https://ojp.gov/funding/Explore/ProhibitedConduct-Trafficking.htm (Award condition: Prohibited
conduct by recipients and subrecipients related to trafficking in persons (including reporting requirements and OJP
authority to terminate award)), and are incorporated by reference here.

Condition 25  
Potential imposition of additional requirements

The recipient agrees to comply with any additional requirements that may be imposed by the DOJ awarding agency
(OJP or OVW, as appropriate) during the period of performance for this award, if the recipient is designated as "high-
risk" for purposes of the DOJ high-risk grantee list.

Condition 26  
Requirement to report actual or imminent breach of personally identifiable information (PII)

The recipient (and any "subrecipient" at any tier) must have written procedures in place to respond in the event of an
actual or imminent "breach" (OMB M-17-12) if it (or a subrecipient) -- (1) creates, collects, uses, processes, stores,
maintains, disseminates, discloses, or disposes of "Personally Identifiable Information (PII)" (2 CFR 200.1) within the
scope of an OJP grant-funded program or activity, or (2) uses or operates a "Federal information system" (OMB
Circular A-130). The recipient's breach procedures must include a requirement to report actual or imminent breach of
PII to an OJP Program Manager no later than 24 hours after an occurrence of an actual breach, or the detection of an
imminent breach.

Condition 27  
Requirements related to System for Award Management and Universal Identifier Requirements

The recipient must comply with applicable requirements regarding the System for Award Management (SAM), currently
accessible at https://www.sam.gov/. This includes applicable requirements regarding registration with SAM, as well as
maintaining the currency of information in SAM.

The recipient also must comply with applicable restrictions on subawards ("subgrants") to first-tier subrecipients (first-
tier "subgrantees"), including restrictions on subawards to entities that do not acquire and provide (to the recipient) the
unique entity identifier required for SAM registration.

The details of the recipient's obligations related to SAM and to unique entity identifiers are posted on the OJP web site
at https://ojp.gov/funding/Explore/SAM.htm (Award condition: System for Award Management (SAM) and Universal
Identifier Requirements), and are incorporated by reference here.

This condition does not apply to an award to an individual who received the award as a natural person (i.e., unrelated
to any business or non-profit organization that he or she may own or operate in his or her name).
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Condition 28  
Compliance with restrictions on the use of federal funds--prohibited and controlled equipment under OJP awards

Consistent with Executive Order 14074, “Advancing Effective, Accountable Policing and Criminal Justice Practices To
Enhance Public Trust and Public Safety,” OJP has prohibited the use of federal funds under this award for purchases
or transfers of specified equipment by law enforcement agencies. In addition, OJP requires the recipient, and any
subrecipient (“subgrantee”) at any tier, to put in place specified controls prior to using federal funds under this award to
acquire or transfer any property identified on the “controlled equipment” list. The details of the requirement are posted
on the OJP web site at https://www.ojp.gov/funding/explore/prohibited-and-controlled-equipment (Award condition:
Compliance with restrictions on the use of federal funds--prohibited and controlled equipment under OJP awards), and
are incorporated by reference here.

Condition 29  
Restrictions on "lobbying"

In general, as a matter of federal law, federal funds awarded by OJP may not be used by the recipient, or any
subrecipient ("subgrantee") at any tier, either directly or indirectly, to support or oppose the enactment, repeal,
modification, or adoption of any law, regulation, or policy, at any level of government. See 18 U.S.C. 1913. (There may
be exceptions if an applicable federal statute specifically authorizes certain activities that otherwise would be barred by
law.)

Another federal law generally prohibits federal funds awarded by OJP from being used by the recipient, or any
subrecipient at any tier, to pay any person to influence (or attempt to influence) a federal agency, a Member of
Congress, or Congress (or an official or employee of any of them) with respect to the awarding of a federal grant or
cooperative agreement, subgrant, contract, subcontract, or loan, or with respect to actions such as renewing,
extending, or modifying any such award. See 31 U.S.C. 1352. Certain exceptions to this law apply, including an
exception that applies to Indian tribes and tribal organizations.

Should any question arise as to whether a particular use of federal funds by a recipient (or subrecipient) would or might
fall within the scope of these prohibitions, the recipient is to contact OJP for guidance, and may not proceed without the
express prior written approval of OJP.

Condition 30  
All subawards ("subgrants") must have specific federal authorization

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements for
authorization of any subaward. This condition applies to agreements that -- for purposes of federal grants
administrative requirements -- OJP considers a "subaward" (and therefore does not consider a procurement
"contract").

The details of the requirement for authorization of any subaward are posted on the OJP web site at https://ojp.gov/
funding/Explore/SubawardAuthorization.htm (Award condition: All subawards ("subgrants") must have specific federal
authorization), and are incorporated by reference here.

Condition 31  
Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 54

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements of 28
C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in certain "education programs."

Among other items, 28 C.F.R. § 54.140 contains notice requirements that covered recipients must follow regarding the
dissemination of information regarding federal nondiscrimination requirements.

Condition 32  
The recipient understands that, in accepting this award, the Authorized Representative declares and certifies, among
other things, that he or she possesses the requisite legal authority to accept the award on behalf of the recipient entity
and, in so doing, accepts (or adopts) all material requirements that relate to conduct throughout the period of
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performance under this award. The recipient further understands, and agrees, that it will not assign anyone to the role
of Authorized Representative during the period of performance under the award without first ensuring that the
individual has the requisite legal authority.

Condition 33  
Verification and updating of recipient contact information

The recipient must verify its Grant Award Administrator, Financial Manager, and Authorized Representative contact
information in JustGrants, including telephone number and e-mail address. If any information is incorrect or has
changed, the award recipient’s Entity Administrator must make changes to contact information through DIAMD.
Instructions on how to update contact information in JustGrants can be found at https://justicegrants.usdoj.gov/training/
training-entity-management.

Condition 34  
FFATA reporting: Subawards and executive compensation

The recipient must comply with applicable requirements to report first-tier subawards ("subgrants") of $30,000 or more
and, in certain circumstances, to report the names and total compensation of the five most highly compensated
executives of the recipient and first-tier subrecipients (first-tier "subgrantees") of award funds. The details of recipient
obligations, which derive from the Federal Funding Accountability and Transparency Act of 2006 (FFATA), are posted
on the OJP web site at https://ojp.gov/funding/Explore/FFATA.htm (Award condition: Reporting Subawards and
Executive Compensation), and are incorporated by reference here.

This condition, including its reporting requirement, does not apply to-- (1) an award of less than $30,000, or (2) an
award made to an individual who received the award as a natural person (i.e., unrelated to any business or non-profit
organization that he or she may own or operate in his or her name).

Condition 35  
Body-worn cameras, policies and procedures

In accepting this award, the recipient agrees not to use award funds for purchases of body-worn cameras or related
expenses for any agency unless that agency has policies and procedures in place that reinforce appropriate agency
Use of Force policies and training and address technology usage, evidence acquisition, data storage and retention, as
well as privacy issues, accountability and discipline.

Condition 36  
Body armor - compliance with NIJ standards and other requirements 

Ballistic-resistant and stab-resistant body armor purchased with award funds may be purchased at any threat level,
make or model, from any distributor or manufacturer, as long as the body armor has been tested and found to comply
with applicable National Institute of Justice ballistic or stab standards, and is listed on the NIJ Compliant Body Armor
Model List. In addition, ballistic-resistant and stab-resistant body armor purchased must be made in the United States
and must be uniquely fitted, as set forth in 34 U.S.C. 10202(c)(1)(A). The latest NIJ standard information and the NIJ
Compliant Body Armor List may be found by following the links located on the NIJ Body Armor page: https://nij.ojp.gov/
topics/equipment-and-technology/body-armor. In addition, if recipient uses funds under this award to purchase body
armor, the recipient is strongly encouraged to have a "mandatory wear" policy in effect. There are no requirements
regarding the nature of the policy other than it be a mandatory wear policy for all uniformed officers while on duty.

Condition 37  
The recipient agrees to comply with OJP grant monitoring guidelines, protocols, and procedures, and to cooperate with
BJA and OCFO on all grant monitoring requests, including requests related to desk reviews, enhanced programmatic
desk reviews, and/or site visits. The recipient agrees to provide to BJA and OCFO all documentation necessary to
complete monitoring tasks, including documentation related to any subawards made under this award. Further, the
recipient agrees to abide by reasonable deadlines set by BJA and OCFO for providing the requested documents.
Failure to cooperate with BJA's/OCFO's grant monitoring activities may result in sanctions affecting the recipient's DOJ
awards, including, but not limited to: withholdings and/or other restrictions on the recipient's access to grant funds;
referral to the Office of the Inspector General for audit review; designation of the recipient as a DOJ High Risk grantee;
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or termination of an award(s).

Condition 38  
Any written, visual, or audio publications funded in whole or in part under this award, with the exception of press
releases, shall contain the following statements: "This project was supported by Grant No. <AWARD_NUMBER>
awarded by the Bureau of Justice Assistance. The Bureau of Justice Assistance is a component of the Department of
Justice's Office of Justice Programs, which also includes the Bureau of Justice Statistics, the National Institute of
Justice, the Office of Juvenile Justice and Delinquency Prevention, the Office for Victims of Crime, and the SMART
Office. Points of view or opinions in this document are those of the author and do not necessarily represent the official
position or policies of the U.S. Department of Justice." The current edition of the DOJ Grants Financial Guide provides
guidance on allowable printing and publication activities.

Condition 39  
Any Web site that is funded in whole or in part under this award must include the following statement on the home
page, on all major entry pages (i.e., pages (exclusive of documents) whose primary purpose is to navigate the user to
interior content), and on any pages from which a visitor may access or use a Web-based service, including any pages
that provide results or outputs from the service: "This Web site is funded in whole or in part through a grant from the
Bureau of Justice Assistance, Office of Justice Programs, U.S. Department of Justice. Neither the U.S. Department of
Justice nor any of its components operate, control, are responsible for, or necessarily endorse, this Web site (including,
without limitation, its content, technical infrastructure, and policies, and any services or tools provided)." The full text of
the foregoing statement must be clearly visible on the home page. On other pages, the statement may be included
through a link, entitled "Notice of Federal Funding and Federal Disclaimer," to the full text of the statement.

Condition 40  
Confidentiality of data

The recipient (and any subrecipient at any tier) must comply with all confidentiality requirements of 34 U.S.C. 10231
and 28 C.F.R. Part 22 that are applicable to collection, use, and revelation of data or information. The recipient further
agrees, as a condition of award approval, to submit a Privacy Certificate that is in accord with requirements of 28
C.F.R. Part 22 and, in particular, 28 C.F.R. 22.23.

Condition 41  
The recipient agrees to cooperate with any assessments, national evaluation efforts, or information or data collection
requests, including, but not limited to, the provision of any information required for the assessment or evaluation of any
activities within this project.

Condition 42  
Protection of human research subjects 

The recipient (and any subrecipient at any tier) must comply with the requirements of 28 C.F.R. Part 46 and all OJP
policies and procedures regarding the protection of human research subjects, including obtainment of Institutional
Review Board approval, if appropriate, and subject informed consent.

Condition 43  
Justification of consultant rate

Approval of this award does not indicate approval of any consultant rate in excess of $650 per day. A detailed
justification must be submitted to and approved by the OJP program office prior to obligation or expenditure of such
funds.

Condition 44  
The recipient agrees that no funds under this grant award (including via subcontract or subaward, at any tier) may be
used for unmanned aircraft systems (UAS), which includes unmanned aircraft vehicles (UAV), or for any
accompanying accessories to support UAS.
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Condition 45  
Compliance with 28 C.F.R. Part 23

With respect to any information technology system funded or supported by funds under this award, the recipient (and
any subrecipient at any tier) must comply with 28 C.F.R. Part 23, Criminal Intelligence Systems Operating Policies, if
OJP determines this regulation to be applicable. Should OJP determine 28 C.F.R. Part 23 to be applicable, OJP may,
at its discretion, perform audits of the system, as per the regulation. Should any violation of 28 C.F.R. Part 23 occur,
the recipient may be fined as per 34 U.S.C. 10231(c)-(d). The recipient may not satisfy such a fine with federal funds.

Condition 46  
Justice Information Sharing

Information sharing projects funded under this award must comply with DOJ's Global Justice Information Sharing
Initiative (Global) guidelines. The recipient (and any subrecipient at any tier) must conform to the Global Standards
Package (GSP) and all constituent elements, where applicable, as described at: https:/ / it.ojp.gov/ gsp_grantcondition.
The recipient (and any subrecipient at any tier) must document planned approaches to information sharing and
describe compliance with the GSP and appropriate privacy policy that protects shared information, or provide detailed
justification for why an alternative approach is recommended.

Condition 47  
In accepting this award, the recipient agrees that grant funds cannot be used for Facial Recognition Technology (FRT)
unless the recipient has policies and procedures in place to ensure that the FRT will be utilized in an appropriate and
responsible manner that promotes public safety, and protects privacy, civil rights, and civil liberties and complies with
all applicable provisions of the U.S. Constitution, including the Fourth Amendment’s protection against unreasonable
searches and seizures and the First Amendment’s freedom of association and speech, as well as other laws and
regulations. Recipients utilizing funds for FRT must make such policies and procedures available to DOJ upon request.

Condition 48  
The recipient agrees that it will submit quarterly financial status reports (the SF 425 Federal Financial Report) to OJP in
JustGrants, no later than the deadlines set out in the DOJ Financial Guide and the JustGrants guidance (typically 30
days after the end of each calendar quarter). Delinquent reports may lead to funds being frozen and other remedies.

Condition 49  
The recipient shall submit semiannual performance reports. Performance reports shall be submitted within 30 days
after the end of the reporting periods, which are June 30 and December 31, for the life of the award. These reports will
be submitted to the Office of Justice Programs, on-line through the Internet at https://justgrants.usdoj.gov

Condition 50  
As of the first day of the period of performance for the award, the recipient may choose to incur project costs using
non-federal funds, but any such project costs are incurred at the recipient's risk until, at a minimum, all applicable
withholding conditions are removed by OJP (via an Award Condition Modification (ACM)). 

Except to the extent (if any) that an award condition expressly precludes reimbursement of project costs incurred "at-
risk," if and when the recipient makes a valid acceptance of this award and OJP removes each applicable withholding
condition through an Award Condition Modification (ACM), the recipient is authorized to reimburse itself for project
costs incurred "at-risk" earlier during the period of performance (such as project costs incurred prior to award
acceptance or prior to removal of an applicable withholding condition), provided that those project costs otherwise are
allowable costs under the award.

Condition 51  
Recipient understands and agrees to report on the use and status of real property acquired, constructed, or improved
under this award, throughout the useful life of the property or until the federal interest in the property ceases, whichever
is shorter. Recipient further agrees to provide the required use and status reports on federal Standard Form 429 and
accompanying addenda, as directed by OJP, in conformance with 2 C.F.R. 200.330. Recipient must submit its initial
report not later than 90 days after completion of the project or of grant close-out, whichever is earlier, and submit status
reports annually, as directed. Additional information about this requirement may be found online at https://bja.ojp.gov/
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funding/real-property.

Condition 52  
The recipient agrees to comply with all Federal, State, and local environmental laws and regulations applicable to the
development and implementation of the activities to be funded under this award. 

Environmental Assessment (EA): The recipient agrees and understands that funded activities (whether conducted by
the recipient or subrecipients or contractors) may require the preparation of an EA as defined by the Council on
Environmental Quality's Regulations for implementing the Procedural Provisions of the National Environmental Policy
Act (NEPA), found at 40 CFR Part 1500. An EA is a concise public document that briefly provides sufficient analysis for
determining whether to prepare an environmental impact statement (EIS) or a finding of no significant impact for the
proposed activity. If in completing an EA for a proposed activity, potential adverse environmental impacts are identified,
the EA will serve as a vehicle for developing either alternative approaches or mitigation measures for avoiding or
reducing the identified adverse environmental impacts. 

Modifications: Throughout the term of this award, the recipient agrees that for any activity that is the subject of a
completed EA, it will inform BJA of-- (1) any change(s) that it is considering making to the previously assessed activity
that may be relevant to environmental impact; or (2) any proposed new activities or changed circumstances that may
require assessment as to environmental impact, such as new activities that involve the use of chemicals or involve
construction or major renovation. The recipient will not implement a proposed change or new activity until BJA, with the
assistance of the recipient, has determined whether the proposed change or activity (or changed circumstances) will
require additional review under NEPA. Approval for implementation will not be unreasonably withheld as long as any
requested modification(s) is consistent with eligible program purposes and found acceptable under a BJA-conducted
environmental impact review process.

Condition 53  
Funds for renovation, expansion or construction awarded to the recipient or to subrecipients which require the letting of
a contract amounting to $100,000 or more to a commercial organization or an individual shall require:
(1) A bid guarantee equivalent to 5 percent of the bid price. The bid guarantee must consist of a firm commitment such
as bid bond, certified check, or negotiable instrument accompanying a bid as assurance that the bidder will, upon
acceptance of his bid, execute such contractual documents as may be required within the time specified after the forms
presented to him/her.
(2) A performance bond on the part of the contractor for 100 percent of the contract price. "Performance bond" means
a bond executed in connection with a contract to secure fulfillment of all the contractor's obligations under such
contract.
(3) A payment bond on the part of the contractor for 100 percent of the contract price. A payment bond is one executed
in connection with a contract to ensure payment as required by law of all persons supplying labor and material in the
execution of the work provided for in the contract.

Condition 54  
Limit on use of grant funds for grantees' employees' salaries

With respect to this award, federal funds may not be used to pay cash compensation (salary plus bonuses) to any
employee of the award recipient at a rate that exceeds 110% of the maximum annual salary payable to a member of
the federal government's Senior Executive Service (SES) at an agency with a Certified SES Performance Appraisal
System for that year. (An award recipient may compensate an employee at a higher rate, provided the amount in
excess of this compensation limitation is paid with non-federal funds.)

This limitation on compensation rates allowable under this award may be waived on an individual basis at the
discretion of the OJP official indicated in the program announcement under which this award is made.

Condition 55  
The recipient agrees not to expend or draw down any award funds until the program office has verified that the
recipient has submitted all necessary documentation required to comply with the Department of Justice Procedures for
Implementing the National Environmental Policy Act found at 28 CFR Part 61 and an Award Condition Modification
(ACM) has been issued removing this condition.
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[X] I have read and understand the information presented in this section of the Federal Award Instrument.

 

Award Acceptance

Declaration and Certification to the U.S. Department of Justice as to Acceptance

By checking the declaration and certification box below, I-- 

A.    Declare to the U.S. Department of Justice (DOJ), under penalty of perjury, that I have authority to make this
declaration and certification on behalf of the applicant.

B.    Certify to DOJ, under penalty of perjury, on behalf of myself and the applicant, to the best of my knowledge and
belief, that the following are true as of the date of this award acceptance: (1) I have conducted or there was conducted
(including by applicant’s legal counsel as appropriate and made available to me) a diligent review of all terms and
conditions of, and all supporting materials submitted in connection with, this award, including any assurances and
certifications (including anything submitted  in connection therewith by a person on behalf of the applicant before, after,
or at the time of the application submission and any materials that accompany this acceptance and certification); and
(2) I have the legal authority to accept this award on behalf of the applicant. 

C.    Accept this award on behalf of the applicant.

D.    Declare the following to DOJ, under penalty of perjury, on behalf of myself and the applicant:  (1) I understand
that, in taking (or not taking) any action pursuant to this declaration and certification, DOJ will rely upon this declaration
and certification as a material representation; and (2) I understand that any materially false, fictitious, or fraudulent
information or statement in this declaration and certification (or concealment or omission of a material fact as to either)
may be the subject of criminal prosecution (including under 18 U.S.C. §§ 1001 and/or 1621, and/or 34 U.S.C. §§
10271-10273), and also may subject me and the applicant to civil penalties and administrative remedies under the
federal False Claims Act (including under 31 U.S.C. §§ 3729-3730 and/or §§ 3801-3812) or otherwise.

Agency Approval

Title of Approving Official
Acting Assistant Attorney General

Name of Approving Official
Brent J. Cohen

Signed Date And Time
8/12/24 10:10 AM

Authorized Representative

[X]

Entity Acceptance

Title of Authorized Entity Official
Director

Name of Authorized Entity Official
Brian Pine

Signed Date And Time
9/19/2024 2:40 PM
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FIRST AMENDMENT TO LEASE AGREEMENT 

 

 

 This First Amendment to Lease Agreement (the “Amendment”) is by and between POST 

APARTMENTS HOUSING LIMITED PARTNERSHIP, a Vermont limited partnership of 

Burlington, Vermont (“Landlord”) and the CITY OF BURLINGTON, a municipal corporation in 

Chittenden County, Vermont, acting by and through its Community Economic Development Office, 

Community Justice Center (“Tenant”). 

 

Background 

 

1. Landlord and Tenant are parties to a Lease Agreement dated October 16, 2024 (the 

“Lease Agreement”), wherein Landlord agreed to lease to Tenant a portion of Landlord’s newly 

constructed building located at 176 South Winooski Avenue in Burlington, Vermont known and 

designated as Condominium Unit 2 of the 176 South Winooski Condominium as set forth in the 

Declaration of Condominium for the 176 South Winooski Condominium dated July 31, 2024 and 

recorded in Volume 1749 at Page 235 of the City of Burlington Land Records, containing approximately 

four thousand one hundred ninety square feet (4,190 SF) (the “Premises”).  

 

2. Under the terms of Section 1 of the Lease, Landlord agreed to deliver the Premises to 

Tenant as a “sheetrocked ‘Vanilla Shell’ (perimeter walls taped and primed)”, and Tenant agreed to be 

responsible for any construction costs for its fit-up of the Premises beyond the Vanilla Shell. 

 

3. Landlord has worked with Tenant and Landlord's contractor to design plans of the Leased 

Premises to meet Tenant’s fit-up needs. Tenant shall be responsible for any construction costs from the 

Vanilla Shell (“fit-up”). Tenant and Landlord are working together to secure sources to offset a portion of 

this fit-up cost including Sales Tax Reallocation proceeds in an amount dependent on the sales tax eligible 

costs of up to $462,941. Tenant shall be responsible for any remaining portion of the fit-up and any 

increased construction costs arising from tenant requested modifications during construction to plans of 

the Leased Premises. 

 

4. A significant portion of the Tenant’s fit-up has now been completed by Landlord’s 

building contractor and paid for by Landlord.  Landlord is assembling the necessary materials to submit 

its initial reimbursement request to Tenant for the Tenant fit-up costs. 

 

5. Tenant is planning to fund all or a portion of its fit-up reimbursement with grant monies 

received by Tenant under a Judge Advocate General (JAG) grant.  Landlord’s construction of Tenant’s 

fit-up satisfies Federal, State and City requirements as detailed in Exhibit A – Federal, State and City 

Construction Related Requirements  

 

6. Landlord and Tenant enter into this Amendment to confirm the Grant Requirements that 

Landlord has observed, in connection with the Tenant’s fit-up. 

 

 N O W, T H E R E F O R E, 

 

In consideration of the foregoing and the mutual covenants and agreements herein set forth, and 

in reliance on the representations and warranties contained herein, the parties hereby agree as follows: 

 

Section 1.  Defined Terms.  Capitalized terms used in this Amendment that are not otherwise 

defined herein shall have the meaning and definitions set forth in the Lease Agreement.   
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Section 2.  Federal, State and City Requirements for Tenant’s Fit-Up Reimbursement.  

Landlord hereby represents and warrants that the work performed in each reimbursement request for 

Tenant’s fit-up submitted to Tenant complies with and observes the list of Requirements set forth on 

Exhibit A attached hereto. 

 

Section 3.  Ownership of Tenant Fit-Up.  Landlord and Tenant also execute this Amendment 

for the purpose of confirming that the items of Tenant Fit-Up described in Exhibit B attached hereto, were 

paid for by Tenant and shall be deemed to be owned by Tenant as Tenant’s property.  At the end of the 

term of the Lease, as the same may have been extended, Landlord shall have an option to purchase the 

items of Tenant Fit-Up described in Exhibit B for its fair market value by providing written notice to 

Tenant within ten (10) days after the expiration of the term, as the same may have been extended.  The 

fair market value shall be the value of the items of Tenant Fit-Up on Exhibit B as of such date determined 

by agreement of the parties, taking into consideration the age, condition and depreciation of the Tenant 

Fit-Up.  If the parties are unable to reach agreement as to the fair market value within ten (10) days after 

the date Landlord exercises its option, then Landlord may obtain an appraisal at its sole cost and expense 

and the value of the Tenant Fit-Up shall be the value determined by the appraiser.  In the event Landlord 

does not exercise its option to purchase at the end of the term of the Lease, as the same may have been 

extended, Tenant shall have the right to remove the Tenant Fit-Up described in Exhibit B at its own cost 

and expense, provided that Tenant repairs any damage to the Premises caused by such removal, 

reasonable wear and tear excepted.   In the event Landlord does not exercise its option to purchase and 

Tenant fails to remove the Tenant Fit-Up within sixty (60) days after the expiration of the term of the 

Lease, as the same may have been extended, then the Tenant Fit-Up described in Exhibit B shall be 

deemed to be abandoned and shall be and become the property of Landlord without any further act or 

deed. 

 

Section 4.  Effect on Lease Agreement.  On and after the effective date hereof, each reference in 

and to the Lease Agreement shall mean and be a reference to the Lease Agreement as amended hereby.  

Except as specifically amended above, all of the remaining terms, conditions and requirements of the 

Lease Agreement shall remain in full force and effect and are hereby ratified and confirmed by Landlord 

and Tenant in all respects. 

 

Section 5.  Entire Agreement.  This Amendment embodies the entire agreement and 

understanding between the parties relating to the subject matter hereof and there are no covenants, 

promises, agreements, conditions or understandings, oral or written, except as herein set forth. 

 

 

 

[Signatures on Following Pages] 
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IN WITNESS WHEREOF, the parties have executed or caused this Amendment to be executed 

as of the ____ day of ________________, 2026. 

 

POST APARTMENTS HOUSING LIMITED  

PARTNERSHIP 

 

By: EN 2023, INC., its co-general partner   

 

 

By: ___________________________________ 

  Duly Authorized Agent  

 

 

 

STATE OF VERMONT 

COUNTY OF CHITTENDEN, SS. 

 

 Before me, on this _____ day of ________________, 2026, personally appeared  

______________________, Duly Authorized Agent of EN 2023, INC., the co-general partner of POST 

APARTMENTS HOUSING LIMITED PARTNERSHIP, known to me to be the person who executed 

the foregoing instrument, and he/she acknowledged this instrument, by him/her signed, to be his/her free 

act and deed and the free act and deed of EN 2023, INC., and POST APARTMENTS HOUSING 

LIMITED PARTNERSHIP. 

 

 

              

       Notary Public – State of Vermont 

 

       Printed Name:      

       Commission No.:     

       Commission Expires:  1/31/27 

 

 

 

 

[Additional Signatures on Following Pages] 
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POST APARTMENTS HOUSING LIMITED   

 PARTNERSHIP 

 

By:  BCLT RENTAL DEVELOPMENT, 

INC., its co-general partner 

 

 

By:  ___________________________________ 

       Duly Authorized Agent 

 

 

 

STATE OF VERMONT 

COUNTY OF CHITTENDEN, SS. 

 

 Before me, on this _____ day of ________________, 2026, personally appeared  

______________________, Duly Authorized Agent of BCLT RENTAL DEVELOPMENT, INC., the 

co-general partner of POST APARTMENTS HOUSING LIMITED PARTNERSHIP, and he/she 

acknowledged this instrument, by him/her signed, to be his/her free act and deed and the free act and deed 

of BCLT RENTAL DEVELOPMENT, INC., and POST APARTMENTS HOUSING LIMITED 

PARTNERSHIP.  

 

 

              

       Notary Public – State of Vermont 

 

       Printed Name:      

       Commission No.:     

       Commission Expires:  1/31/27 

 

 

 

[Additional Signature on Following Page] 
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CITY OF BURLINGTON 

 

 

       By:       

        Duly Authorized Agent 

 

     

STATE OF VERMONT 

COUNTY OF CHITTENDEN, SS. 

 

 Before me, on this _____ day of ________________, 2026, personally appeared 

____________________, Duly Authorized Agent of the CITY OF BURLINGTON, known to me to be 

the person who executed the foregoing instrument, and he/she acknowledged this instrument, by him/her 

signed, to be his/her free act and deed and the free act and deed of the CITY OF BURLINGTON. 

 

 

              

       Notary Public – State of Vermont 

 

       Printed Name:      

       Commission No.:     

       Commission Expires:  1/31/27 
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Exhibit A 

LIST OF REQUIREMENTS 

 

Procurement – Per requirements of 2 CFR Part 200 

Section 504 of the Rehabilitation Act of 1973  

Section 3 of the HUD Act of 1968, as amended, and as implemented by the regulations in 24 CFR Part 75 

Disadvantaged/Minority-Owned Business Enterprise (MBE), and Woman-Owned Business Enterprise 

(WBE) 

Davis-Bacon Federal Labor Standards 

Conflict of Interest - 24 CFR 570.611 

Debarment 

No-Lobbying certification 

Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as amended (URA) 

Burlington’s Livable Wage Ordinance 

Burlington’s Outsourcing Ordinance 

Burlington’s Women in Construction Trades (WACTO) 

Burlington Union Deterrence Ordinance 
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Exhibit B 

 

ITEMS OF TENANT FIT-UP 

 

Kitchen appliances 

Kitchen cabinets 

Air Source Heat Pumps 

Light fixtures 

Signage 

Closet shelving 
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Board of Finance and City Council Submission Checklist 
Version: April 2025 

 
Department: CEDO Submitter: Kara Alnasrawi 

 
Title/Subject: CDS Bryne Grant Lease Amendment 

 
Approval Requested: Meeting Date: 

☐ Board of Finance Click or tap to enter a date. 

☐ City Council Click or tap to enter a date. 

☒ Both BOF and Council 2/17/2026 

 
Instructions 

1. This form must be completed by the person submitting the materials. 

2. This form must be sent with the final submission of materials in advance of the meeting.  

3. Do not indicate that a sign-off was received until it has actually been obtained. 

4. Commission reports and presentations do not need to be reviewed by the CAO or Attorneys.  

5. Name the reviewing Attorney or HR Manager in the Note column. 

 
 

Signoff Needed Received? Approval Date  Note 

Department Head  Yes 2/11/2026 Kara Alnasrawi 

Mayor’s Office  Yes 2/11/2026 Kara Alnasrawi 
Board/Commission N/A Click or tap to 

enter a date. 
Click or tap here to enter text. 

City Attorney’s Office for memo and 
contracts or legal documents 

Yes 2/10/2026 Emmett Wood 

City Attorney’s Office for memo and 
motion(s) or resolution(s) 

Yes 2/10/2026 Emmett Wood 

CAO for budget, financing, and memo Yes 2/11/2026 Katherine Schad 
Human Resources, if personnel action 
or policy 

N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 

CIO, if IT-related  N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 
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burlingtonvt.gov/blp 
 

Burlington Lead Program 
149 Church St. Room 32 
Burlington, VT 05401 
802-865-LEAD (5323) 

 

Memorandum 

Date:  February 17, 2026 and March 9, 2026 
To:  Board of Finance and City Council 
From:  Margaret Williams, Lead Program Manager 
CC: Kara Alnasrawi, CEDO Director   
 
RE: Request for Exemption from the City’s Livable Wage Ordinance Requirement for Paid Vacation 
 
 
Background: JM Environmental is a small, family-owned and run, Vermont-based lead abatement firm that has 
been working with the Burlington Lead Program for over 10 years, reducing lead-based paint hazards in the 
homes of Burlington residents.  JM Environmental is one of three lead abatement firms licensed in Vermont 
that work on residential properties.  JM Environmental’s work with BLP is dependent on grant cycles and 
primarily seasonal; as a result, the majority of employees are part-time or seasonal.   
 
JM Environmental pays their employees above the livable wage but does not offer paid time off; staff are 
provided other benefits such as assistance with housing and vehicles.  Due to the limited number of lead 
abatement firms serving the entire state, and the need to address lead poisoning as soon as it is discovered, 
the Burlington Lead Program feels that acquiring 3 competitive bids allows the City to provide the best services 
in the most timely manner possible.  
 
 
Motion: 
 
Board of Finance: To approve and refer to City Council for approval that the Burlington Lead Program be 
allowed to solicit bids from and contract out with JM Environmental with a waiver of the paid vacation portion 
of the livable wage ordinance. 
 
City Council: To approve JM Environmental’s request for a livable wage exemption.   
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Board of Finance and City Council Submission Checklist 
Version: April 2025 

 
Department: CEDO  Submitter: Margaret Williams 
 
Title/Subject: JM Environmental Livable Wage Ordinance Exemption Request   

 
Approval Requested: Meeting Date: 
☒ Board of Finance 2/17/2026 
☒ City Council 3/9/2026 
☐ Both BOF and Council Click or tap to enter a date. 

 
Instructions 

1. This form must be completed by the person submitting the materials. 
2. This form must be sent with the final submission of materials in advance of the meeting.  
3. Do not indicate that a sign-off was received until it has actually been obtained. 
4. Commission reports and presentations do not need to be reviewed by the CAO or Attorneys.  
5. Name the reviewing Attorney or HR Manager in the Note column. 

 
 

Signoff Needed Received? Approval Date  Note 
Department Head  Yes 2/10/2026 Will Clavelle  

Mayor’s Office  Yes 2/10/2026 Kara Alnasrawi 
Board/Commission N/A Click or tap to 

enter a date. 
Click or tap here to enter text. 

City Attorney’s Office for memo and 
contracts or legal documents 

N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 

City Attorney’s Office for memo and 
motion(s) or resolution(s) 

Yes 2/10/2026 Emmett Wood 

CAO for budget, financing, and memo Yes 2/11/2026 Katherine Schad 
Human Resources, if personnel action 
or policy 

N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 

CIO, if IT-related  N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 
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Board of Finance and City Council Submission Checklist 
Version: April 2025 

 
Department: Public Works Submitter: Chapin Spencer/Lee Perry 
 
Title/Subject: City’s Residential Recycling Contract Award & Consolidated Collection 

 
Approval Requested: Meeting Date: 
☒ Board of Finance 2/17/2026 
☐ City Council Click or tap to enter a date. 
☐ Both BOF and Council Click or tap to enter a date. 

 
Instructions 

1. This form must be completed by the person submitting the materials. 
2. This form must be sent with the final submission of materials in advance of the meeting.  
3. Do not indicate that a sign-off was received until it has actually been obtained. 
4. Commission reports and presentations do not need to be reviewed by the CAO or Attorneys.  
5. Name the reviewing Attorney or HR Manager in the Note column. 

 
 

Signoff Needed Received? Approval Date  Note 
Department Head  Yes 2/13/2026 Approved by Chapin Spencer 

Mayor’s Office  Yes 2/13/2026 Approved by  Kara Alnasrawi 
Board/Commission Choose an 

item. 
Click or tap to 
enter a date. 

Click or tap here to enter text. 

City Attorney’s Office for memo and 
contracts or legal documents 

Yes 2/13/2026 Approved by Erik Ramakrishnan 

City Attorney’s Office for memo and 
motion(s) or resolution(s) 

Yes 2/13/2026 Approved by Erik Ramakrishnan 

CAO for budget, financing, and memo Yes 2/13/2026 Approved by Katherine Schad 
Human Resources, if personnel action 
or policy 

Choose an 
item. 

Click or tap to 
enter a date. 

Click or tap here to enter text. 

CIO, if IT-related  Choose an 
item. 

Click or tap to 
enter a date. 

Click or tap here to enter text. 
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CITY OF BURLINGTON REQUEST 

FOR PRICE QUOTATIONS 

 

Issued: November 3, 2025 
 

Due: November 14, 2025 
 

I.         PROJECT BACKGROUND 
 

City of Burlington VT, RFPQ Citywide Residential Recycling Collection Services 
 
II.       SCOPE OF WORK 

 

The City of Burlington is requesting multiple quotes for the contracted collection of citywide 

residential recycling for the periods starting 
 

1.   January 1, 2027, and continuing through December 31, 2033. 
 
 
 

 
Price quotes will be provided for a seven (7) year contract, it being understood that this is not a 

sealed bid, and the City will decide the basis for award after reviewing responses to the RFPQ. 
 

Quotes should include pricing for the pick-up and hauling of residential recycling from a minimum 

of 10,000 and a maximum of 13,000 residential dwelling units (RDUs) covering every street in 

the City. Currently 11,800 RDUs are served and approximately 2,807 tons of recycling is collected 

annually. For context, the City typically delivers service each day with three trucks each with 

single operators. Each truck has a capacity of 24 cubic yards and typically no truck has to do more 

than one trip to the transfer station per day.  The City also requests an additional alternate quote 

for every other week (EOW) recycling service for the same number of residential dwelling units. 

No recycling will be collected from commercial or City of Burlington owned properties. 
 

 ZONES: Collection of recycling shall occur on a daily basis and follow the current City of 

Burlington  zone collection  schedule.    Detail  on  the daily zones  can  be found here: 

https://burlingtonvt.maps.arcgis.com/apps/webappviewer/index.html?id=724c74c720c24f 

b28c72c1eab435956a 
 

 

 CART OWNERSHIP & RESPONSIBILITY: Carts will continue to be owned by residents 

and sold by the City of Burlington. The selected contractor will not need to provide 

customers with recycling toters.  Any carts damaged by the contractor will be replaced by 

the City and billed to the contractor at cost.  Residents will purchase carts from the City at 

city-established retail rates. Any carts that are stolen, or in poor condition due to age, shall 

be replaced by the resident at their expense. 

        APPROPRIATE STORAGE: All recycling shall be contained within the residential units’ 

recycling cart as stated in City ordinance Chapter 14-8, (a), and collected at the curbside
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Chapter 14-8, (b), unless specified by resident request based on age and mobility issues 

Chapter 14-8 (e). No recycling left outside of the required recycling cart, in the greenspace 

or otherwise shall be collected. Materials left outside of the container will be clearly marked 

with a City-provided sticker, to explain to the resident why it was not collected. Any 

material that does not fall within accepted recycled material will also be clearly marked 

with a sticker to explain to the resident why it was not collected. 

 SPECIAL PICKUP: The selected contractor will be required to provide special pickup 

(backdoor or porch service) to no more than 100 locations that have residents confirmed 

by the City to have age or mobility limitations.   Currently there are 18 special pickup 

locations with a total of 49 toters.  The City will provide the confirmed list to the selected 

contracted hauler. 

 HOLIDAYS: Recycling shall be collected on all City of Burlington holidays excluding 

Christmas, Memorial Day, Independence Day, Labor Day, and Thanksgiving. The 

recycling for these 5 specific holidays shall be picked up immediately following the day of 

the observed holiday, unless the holiday falls on a weekend, and then pickup would be the 

next business day. Proposers can note exceptions where pickup on these holidays could be 

collected as part of the Proposers normally scheduled pickup practices. 

 MISSED PICKUPS: Any missed recycling pickups will be forwarded to the hauler to 

reconcile. The contracted hauler will keep a written log of reported missed pickups, 

including the disposition of the service request, and provide said log to the City on a 

monthly basis. 

 TIP FEES: The City shall pay all tip fees at the Materials Recycling Facility (MRF), 

associated with the disposal of residential recycling collected within the City of Burlington. 

The contracted hauler will not need to pay tip fees. 

 ACCEPTED MATERIALS: Contractor is required to accept for recycling all items 

accepted at the Material Recycling Facility (MRF) in Williston VT. 

        REPORTING: The contracted hauler will provide the following information to the City’s 

designee on a monthly basis: 

o Written log of reported missed pickups minimally including the date and time of 

contact, address, disposition of service request 

o Written log of any complaint or concern received regarding the residential 

recycling service minimally including the name, contact information, address and 

issue of the reporter 

o All receipts from dropping off recycling to the CSWD Material Recovery Facility 
 

Quotes shall include the following information: 
 

1. Monthly cost of collecting recycling for 10,000 - 13,000 residential dwelling units, both weekly 

and every other week collection.
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2. If a fuel adjustment clause is included in your contract, and if so, if the price will increase or 

decrease based on current fuel prices. 
 
 
 
 
 

 

III.      RESPONSE FORMAT 
 

Submit responses by the deadline above as follows: 

Attention: 

Lee Perry 
 
Division Director Maintenance Division 

 
645 Pine Street 

 
Burlington VT. 05401 

 
Responses      can      be      submitted      via      email      to       lperry@burlingtonvt.gov,      and 

cspencer@burlingtonvt.gov however the City is not responsible for any failure to receive 

responses. 
 

The City will make best efforts to respond to questions received at least 2 business day prior to the 

deadline for submitting quotes. Questions can be submitted to:  lperry@burlingtonvt.gov, and 

cspencer@burlingtonvt.gov 
 

 
 
 

Your response must include the following documents: 
 

(1) A cover page, which shall at a minimum: (1) identify this Request for Price Quotations by 

general description and release date, (2) identify the proposer with contact information, and 

(3) contain a signed statement that the contents of the proposal are true and correct to the 

best of the proposer’s knowledge and belief. 

(2) Proof of signature authority for the person who executed the cover page, who is also 

anticipated to be the signatory of any contract pursuant hereto if awarded to the proposer. 

(3) The completed bid form and subcontractor list included as Exhibit 1. 
 

(4) A list of at least three to five references with one paragraph description of a project 

completed for the reference.  Explain how the project was similar to this project in terms 

of the client (the City of Burlington, another state or local agency or a large customer), 

scope, and/or price.  Contact information for the references shall be provided.
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(5) A description of the proposer, not to exceed 250 words.  Be sure to discuss the proposer’s 

history, including the number of years the proposer has been in business.  Also describe 

any focus of the proper’s business in terms of project type, geography, and/or client type. 
 

(6) The proposer’s Experience Modification Rate (EMR). 
 

(7) A Certificate of Insurance with required endorsements attached (even if relying on blanket 

endorsements), demonstrating the proposer meets the requirements set forth in Exhibit 4. 
 

(8)    Evidence the proposer is registered to do business in the State of Vermont. 
 

(9) An identification of any questions, comments, or concerns that the proposer has with any 

City contract template attached hereto as an exhibit. 
 

(10)  Provide a brief management narrative describing your company’s financial condition, 

major investments, and key risks. Describe how market conditions, economic trends, or 

inflation have affected your operations. Outline any anticipated capital expenditures, 

expansions, or restructuring plans within the next 12 months. Please note that responses 

to  this  RFPQ  will  become  public  records  after  a  vendor  is  selected.  The  City of 

Burlington understands respondents’ interest in protecting sensitive financial 

information; however, financial capacity is a significant scoring criterion for this RFPQ, 

for which respondents bear the burden of proof. 
 

 

IV.      CONTRACTOR SELECTION 
 

To be selected, a proposer must meet minimum legal qualifications to perform the work. The City 

reserves the right to reject any proposal that is nonresponsive in any manner to this Request for 

Price Quotations or to waive any and all irregularities.  The City reserves the right to provide 

proposers who do not provide complete and adequate insurance information an opportunity to cure 

prior to making an award. The City reserves the right to reject any proposal that was not timely. 
 

By submitting a proposal, a proposer agrees and understands that the City may consider any 

anecdotal experience staff may have working with the proposer, whether for the City or another 

employer, as well as information staff may have about the proposer’s reputation. By submitting a 

proposal, the proposer understands that references provided by the proposer may be contacted by 

staff. The proposer also agrees not to hold any reference liable for providing the City information. 
 

Initial selection of a contractor will be conducted by a staff team of two or more persons. Proposals 

shall be ranked based on the following scoring criteria: 
 

Price: 60 points 
 

Qualifications  (based  on  references,  reputation,  experience  generally,  and  experience 

relevant to the project): 14 points
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Financial Capacity of Vendor: 13 
 

Safety: 13 points 
 
V.        EXHIBITS 
Exhibit 1:  Bid form and subcontractor’s list 

 
Exhibit 2:  Contract template 

 
Exhibit 3:  Burlington General Conditions 

 
Exhibit 4:  Insurance exhibit 

 

Exhibit 5:  Livable Wage, Outsourcing, and Union Deterrence Certifications (the obligations of 

which are required by City ordinance and shall be incorporated into the final contract by reference) 
 

VI.      AGREEMENT REQUIREMENTS 
The selected contractor will be required to execute a contract with the City on the terms and 
conditions required by the City, including but not limited to those attached.  No proposal will be 

considered accepted until all necessary City authorizations—including those required by Board of 

Finance and City Council if necessary—have been received and an agreement is executed by both 

parties. 

 
VII.     LIMITATIONS OF LIABILITY 
The City assumes no responsibility or liability for the response to this Request for Proposals. 

 
VIII.   COSTS ASSOCIATED WITH PROPOSAL 
Any costs incurred by any person or entity in preparing, submitting, or presenting a proposal are 
the sole responsibility of that person or entity, including any requests for additional information or 

interviews.  The City will not reimburse any person or entity for any costs incurred prior to the 

issuance of the contract. 

 
IX.      INDEMNIFICATION 
Any party responding to this Request for Proposals is acting in an independent capacity and not as 
an officer or employee of the City.  Any party responding to this Request for Proposals will be 

required to indemnify, defend, and hold harmless the City, its officers, and employees from all 

liability and any claims, suits, expenses, losses, judgments, and damages arising as a result of the 

responding party’s acts and/or omissions in or related to the response. 

 
X.        REJECTION OF PROPOSALS 
The City reserves the right to reject any or all proposals, to negotiate with one or more parties, or 
to award the contract to the proposal the City deems will meet its best interests, even if that 

proposal is not the lowest bid. The City reserves the right to re-advertise for additional proposals 

and to extend the deadline for submission of the proposals. This Request for Proposals in no way 

obligates the City to award a contract. 

 
XI.      OWNERSHIP OF DOCUMENTS
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Any materials submitted to the City in response to this Request for Proposals shall become the 

property of the City unless another arrangement is made by written agreement between the City 

and the responding party.  The responding party may retain copies of the original documents. 

 
XII.     DUTY TO INFORM CITY OF BID DOCUMENT ERRORS 
If a bidder knows, suspects, or has reasonable cause to believe, that an error or omission exists in 
any bid documents, including but not limited to unit prices and rate calculations, the bidder shall 

immediately give the City written notice thereof.  Contractor shall not cause or permit any work 

to be conducted that may related to the error or omission without first receiving written 

acknowledgment from the City that City representatives understand the possible error or omission 

and have approved the requested modifications to the bid or contract documents or that the 

contractor may proceed without any modification being made to the bid or contract documents. 

 
XIII.   PUBLIC RECORDS 
Any and all records submitted to the City, whether electronic, paper, or otherwise recorded, are 
subject to the Vermont Public Records Act. The determination of how those records must be 

handled is solely within the purview of City. All records the responding party considers to be trade 

secrets, as that term is defined by subsection 317(c)(9) of the Vermont Public Records Act, or that 

the responding party otherwise seeks to have the City consider as exempt must be identified clearly 

and specifically at the time of submission. It is not sufficient to merely state generally that a 

proposal is proprietary, contains a trade secret, or is otherwise exempt. Particular records, pages, 

and sections which are believed to be exempt must be specifically identified as such and must be 

separated from other records with a convincing explanation and rationale sufficient to justify each 

exemption from release consistent with Section 317 of Title 1 of the Vermont Statutes Annotated. 

 
XIV.    PUBLIC HEALTH EMERGENCIES 

Proposers are advised that public health emergencies, as declared by the City, the State of Vermont, 

or the Federal Government, may introduce significant uncertainty into the project, including 

disruption of timelines or revised practices. Proposers shall consider public health emergencies as 

they develop project schedules and advance the work. 

 
If a public health emergency is declared, the City will not be responsible for any delays related to 

the sequence of operations or any expenses or losses incurred as a result of any delays. Any delays 

related to public emergencies shall entitle the contractor to an extension of time but will not be 

compensable.
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Exhibit 1 
 
 

Bid Form and Subcontractor’s List 
 

 

Seven (7) year price quotation: 
 

 

Item Approximate Quantity Per Month Price 

Weekly   citywide   residential   recycling 

service 

~234 tons per month 

from a total of 10,000- 

13,000 RDUs 

 

Bi-weekly  citywide  residential  recycling 

service 

~234 tons per month 

from a total of 10,000- 

13,000 RDUs 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

Note:  As indicated in the instructions, proposers will be providing a quote for seven (7) 

years.  Although quotations will remain confidential until following the City’s initial 

review, this is not a formal sealed bid, and the City reserves the right to determine the basis 

of award after reviewing all quotations received. 
 

Compensation payable under this contract shall increase each calendar year by the increase in the 

Consumer Price Index for all urban workers, Northeast Region (“CPI-U”), during the twelve (12) 

month period ending the next preceding November prior to the start of the calendar year. 

NOTE:  Subject to the CPI-U inflator identified in the bid form, if a price quotation is accepted 

and a contract is awarded, the prices stated in the proposal will be the contract prices for the 

duration of the contract.  The City will not pay any fee or cost not agreed to in advance.  If your 

proposal includes any fuel surcharge, reimbursable expense, emergency fee, or other cost or 

expense of any kind or nature whatsoever, provide that information as an attachment to your 

price quotation.  The City reserves the right in its sole and absolute discretion to reject any price 

quotation that fails to describe any fee, cost, or expense with reasonable particularity.
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Subcontractor List 
 

 

Provide a list of any subcontractors you intend to use on the project.   Include name, contact 

information, any relevant licensure information, a description of the work the subcontractor will 

perform, and a percentage of the total project that will be performed by the subcontractor based on 

cost. All work not assigned to a subcontractor in this list will be performed by the proposer. After 

the contract is awarded, the proposer will not be allowed to replace a subcontractor except for good 

cause agreed to by the City.
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Exhibit 2 
 
 

Contract Template 
 

 

CITY OF BURLINGTON DRAFT 

CONTRACTOR CONTRACT 
 

This Contractor Contract (“Contract”) is entered into by and between the City of Burlington, 

Vermont (“the City”), and [                                                ] (“Contractor”), a Vermont corporation 

located at [          ] . 
 

Contractor and the City agree to the terms and conditions of this Contract. 

 
1.   DEFINITIONS 

 
The following terms shall be construed and interpreted as follows: 

 
A.  “Contract Documents” means all the documents identified in Section 4 (Scope of 

Work) of this Contract. 

 
B.  “Effective Date” means the date on which this Contract is approved and signed by the 

City, as shown on the signature page. 

 
C.  “Party” means the City or Contractor, and “Parties” means the City and Contractor. 

 

D.   “Project” means the [                                            ]. 

 
E.   “Work” means the services described in Section 5  (Payment for Services) of this 

Contract, along with the specifications contained in the Contract Documents as defined 

in Section 4 (Scope of Work) below. 

 
2.   RECITALS 

 
A.  Authority. Each Party represents and warrants to the other that the execution and delivery 

of this Contract and the performance of such Party’s obligations have been duly authorized. 

 
B.  Consideration.  The  Parties  acknowledge  that  the  mutual  promises  and  covenants 

contained herein and other good and valuable consideration are sufficient and adequate to 

support this Contract. 
 

C.  Purpose. The City seeks to employ the Contractor to [                                          ]. 

 
3.   EFFECTIVE DATE & TERM 

 
A.  Effective Date. This Contract shall not be valid or enforceable until the Effective 

Date. The City shall not be bound by any provision of this Contract before the 

Effective Date and shall have no obligation to pay Contractor for any performance or
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expense incurred before the Effective Date or after the expiration or termination of 

this Contract.
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Exhibit 3  

Burlington General Conditions
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ATTACHMENT C: 

BURLINGTON STANDARD CONTRACT CONDITIONS 

FOR CONTRACTORS 

 
1.   DEFINITIONS: 

A.  The “Contract” shall mean the Contract between Contractor and the City to which these 
conditions apply and includes this Attachment C. 

B.  The “Contractor” shall mean                . 

C.  The “City” shall mean the City of Burlington, Vermont or any of its departments. 

D.  The “Effective Date” shall mean the date on which the Contract becomes effective 

according to its terms, or if no effective date is stated, the date that all parties to it have 

signed. 

E.  The “Parties” shall mean the parties to this Contract. 

F.  The “Work” shall mean the services being provided by the Contractor, as provided in 

the Contract. 

 
2.   REGISTRATION: The Contractor agrees to be registered with the Vermont Secretary of 

State’s office as a business entity doing business in the State of Vermont at all times this 

Contract is effective.  This registration must be complete prior to Contract execution. 

 
3.   INSURANCE & INDEMNIFICATION: The insurance and indemnification provisions set 

forth in Attachment C-1 are incorporated by this reference as though fully set forth.   Any 

provisions of this Contract for indemnification, defense, release of liability, or warranty, shall 

survive termination hereof. 

 
4.   CONFLICT OF INTEREST: The Contractor shall disclose in writing to the City any actual 

or potential conflicts of interest or any appearance of a conflict of interest by the Contractor, 

its employees or agents, or its sub-contractors, if any. 
 

5.   PLANS, RECORDS, AND AVAILABLE DATA: The City agrees to make available, at no 

charge, for the Contractor’s use all available data related to the Contract including any 

preliminary plans, maps, drawings, photographs, reports, traffic data, calculations, EDM, 

valuable papers, topographic survey, utility location plats, or any other pertinent public 

records. 

 
6.   PERSONNEL REQUIREMENTS AND CONDITIONS: The Contractor shall employ only 

qualified personnel with appropriate and valid licensure, to the extent a license is required for 

the work performed.  The City shall have the right to approve or disapprove key personnel 

assigned to administer activities related to the Contract. 

 
Except with the approval of the City, during the life of the Contract, the Contractor shall not 

employ: 

 
1.   Any City employees who are directly involved with the awarding, administration, 

monitoring, or performance of the Contract or any project(s) that are the subjects of 

the Contract.
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2.   Any person so involved within one (1) year of termination of employment with the 

City. 

 
The Contractor warrants that no company or person has been employed or retained, other than 

a bona fide employee working solely for the Contractor, to solicit or secure this Contract, and 

that no company or person has been paid or has a contract with the Contractor to be paid, other 

than a bona fide employee working solely for the Contractor, any fee, commission, percentage, 

brokerage fee, gift, or any other consideration, contingent upon or resulting from the award or 

making of the Contract.  For breach or violation of this warranty, the City shall have the right 

to annul the Contract, without liability to the City, and to regain all costs incurred by the City 

in the performance of the Contract. 

 
The City reserves the right to require removal of any person employed by a Contractor, from 

work related to the Contract, for misconduct, incompetence, or negligence as determined by 

the City, in the due and proper performance of Contractor’s duties, or for neglecting or refusing 

to comply with the requirements of the Contract. 

 
7.   PERFORMANCE:  Contractor  warrants  that  performance of Work  will  conform  to  the 

requirements of this Contract. Contractor shall use that degree of ordinary care and reasonable 

diligence that an experienced and qualified provider of similar services would use acting in like 

circumstances and experience in such matters and in accordance with the standards, practices 

and procedures established by Contractor for its own business. 

 
8.   DESIGN STANDARDS: Unless otherwise specifically provided for in the  Contract, or 

directed in writing, Contractor services, studies or designs, that include or make reference to 

plans, specifications, special provisions, computations, estimates, or other data shall be in 

conformance with applicable City, state, and federal specifications, manuals, codes or 

regulations, including supplements to or revisions thereof, adopted prior to or during the 

duration of this Contract. In case of any conflict with the guidelines referenced, the Contractor 

is responsible to identify and follow any course of direction provided by the City. 

 
9.   RESPONSIBILITY   FOR   SUPERVISION:   The   Contractor   shall   assume   primary 

responsibility for general supervision of Contractor employees and their sub-Contractors for all 

work performed under the Contract and shall be solely responsible for all procedures, methods 

of analysis, interpretation, conclusions and contents of work performed under the Contract. The 

Contractor shall be responsible to the City for all acts or omissions of its sub-contractors and any 

other person performing work under this Contract. 

 
10. UTILITIES: Whenever a facility or component of a private, public, or cooperatively-owned 

utility will be affected by any proposed construction, the Contractor will counsel with the City, 

plus achieve any necessary contacts and discussions with the affected owners, regarding any 

requirement necessary for revisions of facilities or existing installations, both above and below 

ground. Any such installations must be completely and accurately exhibited on any detail sheets 

or plans.  The Contractor shall inform the City, in writing, of any such contacts and the results 

thereof.
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11. INSPECTION OF WORK: The City shall, at all times, have access to the Contractor’s work 

for the purposes of inspection, accounting, and auditing, and the Contractor shall provide 

whatever access is considered necessary to accomplish such inspections.   At any time, the 

Contractor shall permit the City or representative for the City the opportunity to inspect any 

plans, drawings, estimates, specifications, or other materials prepared or undertaken by the 

Contractor pursuant to the Contract, as well as any preparatory work, work-in-progress, or 

completed work at a field site, where applicable. 

 
Conferences, visits to a site, or an inspection of the work, may be held at the request of any 

involved party or by representatives of the City. 

 
12. REVIEWS   AND   ACCEPTANCES:   All   preliminary   and   detailed   designs,   plans, 

specifications, estimates or other documents prepared by the Contractor, shall be subject to 

review and endorsement by the City. 

 
Approval for any inspections or sequences of progress of work shall be documented by letters, 

memoranda or other appropriate written means. 

 
A frequency for formal reviews shall be set forth in the Contract. Informal reviews, conducted 

by the City will be performed as deemed necessary.  The Contractor shall respond to all official 

comments regardless of their source. The Contractor shall supply the City with written copies 

of all correspondence relating to formal and informal reviews. 

 
No acceptance shall relieve a Contractor of their professional obligation to correct any defects 

or errors in their work at their own expense. 

 
13. PUBLIC RELATIONS: Whenever it is necessary to perform work in the field, particularly 

with respect to reconnaissance, the Contractor will endeavor to maintain good relations with the 

public and any affected property owners. Personnel employed by or representing the Contractor 

shall conduct themselves with propriety.   The Contractor agrees to inform property owners 

and/or tenants, in a timely manner, if there is need for entering upon private property as an agent 

of the City, in accordance with 19 V.S.A. § 35 and §.503, to accomplish the work under the 

Contract.  The Contractor agrees that any work will be done with minimum damage to the land 

and disturbance to the owner.  Upon request of the Contractor, the City shall furnish a letter of 

introduction to property owners soliciting their cooperation and explaining that the Contractor is 

acting as an agent of the City. 

 
14. ACKNOWLEDGEMENTS: Acknowledgment of the City’s support must be included in any 

and all publications, renderings and project publicity, including audio/visual materials 

developed under this Contract. 

 
15. APPEARANCES: 

 
A.   Hearings and Conferences: The Contractor shall provide services required by the City and 

necessary for furtherance of any work covered under the Contract. These services shall
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include appropriate representation at design conferences, public gatherings and hearings, 

and appearances before any legislative body, commission, board, or court, to justify, 

explain and defend its contractual services covered under the Contract. 

 
The Contractor shall perform any liaison that the City deems necessary for the furtherance 

of the work and participate in conferences with the City, at any reasonable time, concerning 

interpretation and evaluation of all aspects covered under the Contract. 

 
The Contractor further agrees to participate in meetings with the City and any other 

interested or affected participant, for the purpose of review or resolution of any conflicts 

pertaining to the Contract. 

 
The Contractor shall be equitably paid for such services and for any reasonable expenses 

incurred in relation thereto in accordance with the Contract. 

 
B.   Appearance as Witness: If and when required by the City, the Contractor, or an appropriate 

representative, shall prepare and appear for any litigation concerning any relevant project 

or related contract, on behalf of the City.  The Contractor shall be equitably paid, to the 

extent permitted by law, for such services and for any reasonable expenses incurred in 

relation thereto, in accordance with the Contract. 

 
16. PAYMENT PROCEDURES: The City shall pay, or cause to be paid, to the Contractor or the 

Contractor’s legal representative payments in accordance with the Contract.  All payments will 

be made in reliance upon the accuracy of all representations made by the Contractor, whether in 

invoices, progress reports, emails, or other proof of work. When applicable, for the type of 

payment specified in the Contract, the progress report shall summarize actual costs and any earned 

portion of fixed fee. 

 
All invoices and correspondence shall indicate the applicable project name, project number and 

the Contract number. When relevant, the invoice shall further be broken down in detail between 

projects. 

 
When applicable, for the type of payment specified in the Contract, expenses for meals and travel 

shall be limited to the current approved in-state rates, as determined by the State of Vermont’s 

labor contract, and need not be receipted. All other expenses are subject to approval by the City 

and must be accompanied with documentation to substantiate their charges. 

 
No approval given or payment made under  the Contract, shall be conclusive evidence of the 

performance of the Contract, either wholly or in part thereof, and no payment shall be construed 

to be acceptance of defective work or improper materials. 

 
The City agrees to pay the Contractor and the Contractor agrees to accept, as full compensation, 

for performance of all services rendered and expenses incurred, the fee specified in the Contract. 

 
Upon completion of all services covered under the Contract and payment of the agreed upon fee, 

the Contract with its mutual obligations shall end.
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17. DUTY TO INFORM CITY OF CONTRACT DOCUMENT ERRORS: If Contractor 

knows, or has reasonable cause to believe, that a clearly identifiable error or omission exists in 

the Contract Documents, including but not limited to unit prices and rate calculations, 

Contractor shall immediately give the City written notice thereof.  Contractor shall not cause 

or permit any Work to be conducted which may relate to the error or omission without first 

receiving written notice by the City that City representatives understand the possible error or 

omission and have approved of modifications to the Contract Documents or that Contractor 

may proceed without any modification being made to Contract Documents. 

 
18. NON-APPROPRIATION:  The obligations of the City under this Contract are subject to 

annual appropriation by the Burlington City Council.  If no funds or insufficient funds are 

appropriated or budgeted to support continuation of payments due under this Contract, the 

Contract shall terminate automatically on the first day of the fiscal year for which funds have 

not been appropriated.  The Parties understand and agree that the obligations of the City to 

make payments under this Contract shall constitute a current expense of the City and shall not 

be construed to be a debt or a pledge of the credit of the City. The decision whether or not to 

budget and appropriate funds during each fiscal year of the City is within the discretion of the 

Mayor and City Council of the City. The City shall deliver written notice to Contractor as soon 

as practicable of any non-appropriation, and Contract Contractor shall not be entitled to any 

payment or compensation of any kind for work performed after the City has delivered written 

notice of non-appropriation. 

 
19. CHANGES AND AMENDMENTS: No changes or amendments to the Work of the Contract 

shall be effective unless documented in writing and signed by authorized representatives of the 

City and the Contractor. 

 
20. EXTENSION OF TIME: The Contractor agrees to prosecute the work continuously and 

diligently and no charges or claims for damages shall be made by the Contractor for delays or 

hindrances, from any cause whatsoever, during the progress of any portion of services specified 

in the Contract. Such delays or hindrances, if any, may be compensated for by an extension of 

time for such reasonable period as the City may decide.  Time extensions shall be granted by 

amendment, only for excusable delays, such as delays beyond the control of the Contractor 

and without the fault or negligence of the Contractor. 

 
21. PUBLIC HEALTH EMERGENCY: 

 
A.   Compliance with Mandates and Guidance: The Contractor is advised that public health 

emergencies—meaning public health emergencies, as declared by the City, the State of 

Vermont, or the Federal Government—may introduce significant uncertainty into the 

project.   The Contractor must comply with all local, state, federal orders, directives, 

regulations, guidance, advisories during a public health emergency.   Contractor shall 

adhere to the below provisions and consider public health emergencies as it develops 

project schedules and advances the Work.
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B.   Creation of Public Health Emergency Plan:   For any work performed on-site at a City 

location, the Contractor shall create a public health emergency plan acceptable to the City. 

The Contractor shall be responsible for following this plan and ensuring that the project or 

site is stable and in a safe and maintainable condition. 

a.   Public Health Emergency Plan:  The Public Health Emergency Plan will contain: 

i.   Measures to manage risk and mitigate potential impacts to the health and 

safety of the public, the City and Contractor’s workers; 

ii.   Explicit reference to any health and safety performance standards and 

mandates  provided  by  the  City,  the  State  of  Vermont,  the  Federal 

government, or other relevant governmental entities; 

iii.  A schedule for possible updates to the plan as standards and mandates 

change; and 

iv.   Means to adjust the schedule and sequence of work should the emergency 

change in nature or duration. 

b.   Review and Acceptance of Plan: 

i.   Contractor must provide the plan to the City by the Effective Date of this 

Contract or by one (1) week prior to the commencement of on-site activities, 

whichever is later. 

ii.   The City shall have sole discretion to require changes to the plan. 

iii.  The  City may revisit  the  plan  at  any time  to  verify compliance  with 

obligations that arise under a state of emergency. 
 

 

C.   Enforcement & Stoppage of Work: Contractor fails to comply with either 1) the approved 

public health emergency plan, or 2) any local, state, federal orders, directives, regulations, 

guidance, or advisories during a public health emergency, the City may stop Work under 

the Contract until such failure is corrected. Such failure to comply shall constitute a breach 

of the Contract. 

 
Upon stoppage of work, the City may allow Work to resume, at a time determined by the 

City, under this Contract if such failure to comply is adequately corrected.  The City shall 

have sole discretion in determining if Contractor has adequately corrected its failure to 

comply with the above. 
 

 

If Contractor’s breach of Contract has not been cured within seven (7) days after notice to 

stop Work from the City, then City may terminate this Contract, at its discretion. 
 

 

D.   City Liability Relating to Potential Delays:  If a public health emergency is declared, the 

City will not be responsible for any delays related to the sequence of operations or any 

expenses or losses incurred as a result of any delays. Any delays related to a public health 

emergency will be excusable, but will not be compensable. 
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22. FORCE MAJEURE: Neither Party to this Contract shall be liable to the other for any failure 

or delay of performance of any obligation under this Contract to the extent the failure or delay

Page 103 of 212



Page 7 of 13 Page 7 of 13 

 

 
 
 

is caused by acts of God, public health emergencies, epidemics, acts of the public enemy, acts 

of superior governmental authority, weather conditions, riots, rebellion, sabotage, or any other 

circumstances for which it is not responsible or which is not under its control (“Force 

Majeure”).  To assert Force Majeure, the nonperforming party must prove that a) it made all 

reasonable efforts to remove, eliminate, or minimize the cause of delay or damage, b) diligently 

pursued performance of its obligations, c) substantially fulfilled all obligations that could be 

fulfilled, and d) timely notified the other part of the likelihood or actual occurrence of a Force 

Majeure event.  If any such causes for delay are of such magnitude as to prevent the complete 

performance of the Contract within two (2) years of the originally scheduled completion date, 

either Party may by written notice request to amend or terminate the Contract. The suspension 

of any obligations under this section shall not cause the term of this Contract to be extended 

and shall not affect any rights accrued under this Contract prior to the occurrence of the Force 

Majeure.  The Party giving notice of the Force Majeure shall also give notice of its cessation. 

 
23. PAYMENT FOR EXTRA WORK, ADDITIONAL SERVICES OR CHANGES: The City 

may, in writing, and without invalidating the Contract, require changes resulting from revision or 

abandonment of work already performed by the Contractor or changes in the scope of work. 

 
The value of such changes, to the extent not reflected in other payments to the Contractor, shall 

be incorporated in an amendment and be determined by mutual agreement. Any adjustments of 

this nature shall be executed under the appropriate fee established in the Contract, based on the 

adjusted quantity of work. 

 
No changes for which additional fee payment is claimed shall be made unless pursuant to a written 

order from the City, and no claim for payment shall be valid unless so ordered. 

 
The Contractor agrees to maintain complete and accurate records, in a form satisfactory to the 

City for all time devoted directly to same by Contractor employees.  The City reserves the right 

to audit the records of the Contractor related to any extra work or additional services. Any such 

services rendered shall be subject, in all other respects, to the terms of the Contract. When changes 

are so ordered, no additional work shall be performed by the Contractor until a Contract 

amendment has been fully executed, unless written notice to proceed is issued by the City.  Any 

claim for extension of time that may be necessitated as a result of extra work or additional services 

and changes shall be given consideration and evaluated insofar as it directly relates to the change. 

 
24. FAILURE TO COMPLY WITH TIME SCHEDULE: If the City is dissatisfied because of 

slow progress or incompetence in the performance of the Work in accordance with the schedule 

for completion of the various aspects of construction, the City shall give the Contractor written 

notice in which the City shall specify in detail the cause of dissatisfaction.   Should the 

Contractor fail or refuse to remedy the matters complained of within five days after the written 

notice is received by the Contractor, the City shall have the right to take control of the Work 

and either make good the deficiencies of the Contractor itself or direct the activities of the 

Contractor in doing so, employing such additional help as the City deems advisable.  In such 

events, the City shall be entitled to collect from the Contractor any expenses in completing the 

Work.   In addition, the City may withhold from the amount payable to the Contractor an 

amount approximately equal to any interest lost or charges incurred by the City for each
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calendar day that the Contractor is in default after the time of completion stipulated in the 

Contract Documents. 

 
25. RETURN OF MATERIALS: Contractor agrees that at the expiration or termination of this 

Contract, it shall return to City all materials provided to it during its engagement on behalf of 

City. 

 
26. ACCEPTANCE OF FINAL PAYMENT; RELEASE: Contractor’s acceptance of the final 

payment shall be a release in full of all claims against the City or its agents arising out of or by 

reason of the Work. Any payment, however, final or otherwise, shall not release the Contractor 

or their sureties from any obligations under the Contract Documents or any performance or 

payment bond. 

 
27. OWNERSHIP OF THE WORK: The Contractor agrees that the ownership of all studies, 

data sheets, survey notes, subsoil information, drawings, tracings, estimates, specifications, 

proposals, diagrams, calculations, EDM and other material prepared or collected by the 

Contractor, hereafter referred to as "instruments of professional service", shall become the 

property of the City as they are prepared and/or developed during execution of the Contract. 

The Contractor agrees to allow the City access to all “instruments of professional service” at 

any time.   The Contractor shall not copyright any material originating under the Contract 

without prior written approval of the City. No publications or publicity of the work, in part or 

in total, shall be made without the express written agreement of the City, except that Contractor 

may in general terms use previously developed instruments of professional service to describe 

its abilities for a project in promotional materials. 

 
28. PROPRIETARY RIGHTS: The Parties under the Contract hereby mutually agree that, if 

patentable discoveries or inventions should result from work performed by the Contractors 

under the Contract, all rights accruing from such discoveries or inventions shall be the sole 

property of the Contractor.  The Contractor, however, agrees to and does hereby grant to the 

City an irrevocable, nonexclusive, non-transferable, and royalty-free license to the 

manufacture, use, and disposition of any discovery or invention that may be developed as a 

part of the Work under the Contract. 

 
29. PUBLIC RECORDS: The Contractor understands that any and all records related to and 

acquired by the City, whether electronic, paper, or otherwise recorded, are subject to the 

Vermont Public Records Act and that the determination of how those records must be handled 

is solely within the purview of City.  The Contractor shall identify all records that it considers 

to be trade secrets as that term is defined by subsection 317(c)(9) of the Vermont Public 

Records Act and shall also identify all other records it considers to be exempt under the Act. 

It is not sufficient to merely state generally that the record is proprietary or a trade secret or is 

otherwise exempt. Particular records, pages or section which are believed to be exempt must 

be specifically identified as such and must be separated from other records with a convincing 

explanation and rationale sufficient to justify each exemption from release consistent with 

Section 317 of Title 1 of the Vermont Statutes Annotated. 

 
30. RECORDS RETENTION AND ACCESS: The Contractor agrees to retain, in its files, and
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to produce to the City—within the time periods requested—all books, documents, Electronic 

Data Media (EDM), accounting records, and other records produced or acquired by the 

Contractor in the performance of this Contract which are related to the City, at any time during 

this Contract and for a period of at least three (3) years after its completion or termination. In 

addition, if any audit, claim, or litigation is commenced before the expiration of that three (3) 

year period, the records shall be retained until all related audits, claims, or litigation are 

resolved.   The Contractor further agrees that the City shall have access to all the above 

information for the purpose of review and audit during the Contract period and anytime within 

the aforementioned retention period.  Copies of all of the above referenced information shall 

be provided to the City, if requested, in the format in which the records were obtained, created, 

or maintained, such that their original use and purpose can be achieved.   Contractor, sub- 

Contractors, or their representatives performing work related to the Contract, are responsible 

to ensure that all data and information created or stored on EDM is secure and can be duplicated 

and used if the EDM mechanism is subjected to power outage, obsolescence, or damage. 

 
31. CONTRACT DISPUTES: In the event of a dispute between the parties to this Contract each 

party will continue to perform its obligations unless the Contract is terminated in accordance 

with these terms. 

 
32. SETTLEMENTS OF MISUNDERSTANDINGS: Neither Party shall file any litigation 

arising from this Contract without first attempting in good faith to resolve the Parties’ dispute 

through negotiated settlement or mediation; provided, however, that any applicable statute of 

limitations shall toll during any period in which the Parties are actively and mutually engaged 

in dispute resolution; and provided further that nothing herein shall prevent either Party from 

seeking emergency relief in appropriate circumstances from a court of competent 

jurisdiction. 
 
33. CITY'S OPTION TO TERMINATE: The Contract may be terminated in accordance with 

the following provisions, which are not exclusive: 

 
A.   Termination for Convenience: At any time prior to completion of services specified under 

the Contract, the City may terminate the Contract for any reason by submitting written 

notice via certified or registered mail to the Contractor, not less than fifteen (15) days prior 

to the termination date, of its intention to do so.   If the termination is for the City’s 

convenience, payment to the Contractor will be made promptly for the amount of any fees 

earned to the date of the notice of termination and costs of materials obtained in preparation 

for Work but not yet installed or delivered, less any payments previously made. However, 

if a notice of termination is given to a Contractor prior to completion of twenty (20) percent 

of the estimated services, as set forth in the approved Work Schedule and Progress Report, 

the Contractor will be reimbursed for that portion of any reasonable and necessary expenses 

incurred to date of the notice of termination that are in excess of the amount earned under 

its approved fee to the date of said termination.  Such requests for reimbursement shall be 

supported with factual data and shall be subject to the City’s approval.  The Contractor 

shall make no claim for additional compensation against the City by reason of such 

termination.
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B.   Termination for Cause: 

 
i.   Breach: Contractor shall be in default if Contractor fails in any manner to fully 

perform and carry out each and all conditions of this Contract, including, but not 

limited to, Contractor’s failure to begin or to prosecute the Work in a timely manner 

or to make progress as to endanger performance of this Contract; failure to supply a 

sufficient number of properly skilled employees or a sufficient quantity of materials 

of proper quality; failure to perform the Work unsatisfactorily as determined by the 

City; failure to neglect or refuse to remove materials; or in the event of a breach of 

warranty with respect to any materials, workmanship, or performance guaranty. 

Contractor will not be in default for any excusable delays as provided in Sections 19- 

21. 
 

 

The City may give Contractor written notice of such default. If Contractor does not 

cure such default or provide a plan to cure such default which is acceptable to the 

City within the time permitted by the City, then the City may terminate this contract 

for cause. 

 
ii.    Proceedings for Relief of Debtors: If a federal or state proceeding for relief of debtors is 

undertaken by or against Contractor, or if Contractor makes an assignment for the benefit 

of creditors, then the City may immediately terminate this contract. 
 

 

iii.    Dishonest  Conduct:  If  Contractor  engages  in  any dishonest  conduct  related  to  the 

performance or administration of this Contract then the City may immediately terminate 

this contract. 
 

 

iv.   Cover: In the event the City terminates this contract as provided in this section, the City 

may procure, upon such terms and in such manner as the City may deem appropriate, 

services similar in scope and level of effort to those so terminated, and Contractor shall 

be liable to the City for all of its costs and damages, including, but not limited to, any 

excess costs for such services, interest, or other charges the City incurs to cover. 

v.   Rights and Remedies Not Exclusive: The rights and remedies of the City provided in this 

section shall not be exclusive and are in addition to any other rights and remedies 

provided by law or under this Contract. 

 
34. GENERAL  COMPLIANCE  WITH  LAWS:  The  Contractor  and  any  sub-contractor 

approved under this Contract shall comply with all applicable Federal, State and local laws, 

including but not limited to the Burlington Livable Wage Ordinance, the Non-Outsourcing 

Ordinance, and the Union-Deterrence Ordinance and shall provide the required certifications 

attesting to compliance with these ordinances (see attached ordinances and certifications). 

 
Provisions of the Contract shall be interpreted and implemented in a manner consistent with 

each other and using procedures that will achieve the intent of both Parties. If, for any reason,
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a provision in the Contract is unenforceable or invalid, that provision shall be deemed severed 

from the Contract, and the remaining provisions shall be carried out with the same force and 

effect as if the severed provisions had never been a part of the Contract. 

 
35. CIVIL RIGHTS AND EQUAL EMPLOYMENT OPPORTUNITY: During performance 

of the Contract, the Contractor will not discriminate against any employee or applicant for 

employment because of religious affiliation, race, color, national origin, place of birth, 

ancestry, age, sex, sexual orientation, gender identity, marital status, veteran status, disability, 

HIV positive status, crime victim status, or genetic information.  Contractor, and any sub- 

contractors, shall comply with any Federal, State, or local law, statute, regulation, Executive 

Order, or rule that applies to it or the services to be provided under this contract concerning 

equal employment, fair employment practices, affirmative action, or prohibitions on 

discrimination or harassment in employment. 

 
36. CHILD SUPPORT PAYMENTS: By signing the Contract, the Contractor certifies, as of the 

date of signing the Contract, that the Contractor (a) is not under an obligation to pay child 

support; or (b) is under such an obligation and is in good standing with respect to that 

obligation; or (c) has agreed to a payment plan with the Vermont Office of Child Support 

Services and is in full compliance with that plan. If the Contractor is a sole proprietorship, the 

Contractor’s statement applies only to the proprietor.  If the Contractor is a partnership, the 

Contractor’s statement applies to all general partners with a permanent residence in Vermont. 

If the Contractor is a corporation, this provision does not apply. 

 
37. TAX REQUIREMENTS: By signing the Contract, the Contractor certifies, as required by 

law under 32 VSA, Section 3113, that under the pains and penalties of perjury, that the 

Contractor is in good standing with respect to payment, or in full compliance with a plan to 

pay, any and all taxes due the State of Vermont as of the date of signature on the Contract. 

 
38. NO GIFTS OR GRATUITIES: The Contractor shall not make any payment or gift or 

donation of substantial value to any elected official, officer, employee, or agent of the City 

during the term of this Contract. 

 
39. ASSIGNMENT: Contractor shall not sublet or assign this Work, or any part of it, without the 

written consent of the City. If any sub-contractor is approved, Contractor shall be responsible 

and liable for all acts or omissions of that sub-contractor for any Work performed. If any sub- 

contractor is approved, Contractor shall be responsible to ensure that the sub-contractor is paid 

as agreed and that no lien is placed on any City property. 

 
40. TRANSFERS, SUBLETTING, ETC: The Contractor shall not assign, sublet, or transfer any 

interest in the work, covered by this Contract, without prior written consent of the City, and 

further, if any sub-contractor participates in any work involving additional services, the 

estimated extent and cost of the contemplated work must receive prior written consent of the 

City.  The approval or consent to assign or sublet any portion of the work, shall in no way 

relieve the Contractor of responsibility for the performance of that portion of the work so 

transferred. The form of the sub-contractor’s contract shall be as developed by the Contractor 

and approved by the City.  The Contractor shall ensure that insurance coverage exists for any
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operations to be performed by any sub-contractor as specified in the insurance requirements 

section of this Contract. 

 
The services of the Contractor, to be performed under the Contract, shall not be transferred 

without written authorization of the City. Any authorized sub-contracts shall contain all of the 

same provisions contained in and attached to the original Contract with the City. 

 
41. CONTINUING OBLIGATIONS: The Contractor agrees that if because of death, disability, 

or other occurrences, it becomes impossible to effectively perform its services in compliance 

with the Contract, neither the Contractor nor its surviving members shall be relieved of their 

obligations to complete the Contract unless the City agrees to terminate the Contract because it 

determines that the Contractor is unable to satisfactorily execute the Contract. 

 
42. INTERPRETATION  &  IMPLEMENTATION:  Provisions  of  the  Contract  shall  be 

interpreted and implemented in a manner consistent with each other and using procedures that 

will achieve the intent of both Parties. 

 
43. ARM’S LENGTH: This Contract has been negotiated at arm’s length, and any ambiguity in 

any of its terms or provisions shall be interpreted in accordance with the intent of the Parties 

and not against or in favor of either the City or Contractor. 

 
44. RELATIONSHIP:  The  Contractor  is  an  independent  contractor  and  shall  act  in  an 

independent capacity and not as officers or employees of the City.  To that end, the Contractor 

shall determine the method, details, and means of performing the work, but will comply with all 

legal requirements in doing so.   The Contractor shall provide its own tools, materials, or 

equipment.  The Parties agree that neither the Contractor nor its principal(s) or employees are 

entitled to any employee benefits from the City. Contractor understands and agrees that it and its 

principal(s) or employees have no right to claim any benefits under the Burlington Employee 

Retirement System, the City’s worker’s compensation benefits, health insurance, dental 

insurance, life insurance, or any other employee benefit plan offered by the City. The Contractor 

agrees to execute any certifications or other documents and provide any certificates of insurance 

required by the City and understands that this Contract is conditioned on its doing so, if requested. 

 
The Contractor understands and agrees that it is responsible for the payment of all taxes on the 

above sums and that the City will not withhold or pay for Social Security, Medicare, or other taxes 

or benefits or be responsible for any unemployment benefits. 

 
45. CHOICE OF LAW: Vermont law, and rules and regulations issued pursuant thereto, shall be 

applied in the interpretation, execution, and enforcement of this Contract, notwithstanding 

conflicts of law principles. Any provision included or incorporated herein by reference which 

conflicts with said laws, rules, and regulations shall be null and void. Any provision rendered 

null and void by operation of this provision shall not invalidate the remainder of this Contract 

to the extent capable of execution. 

 
46. JURISDICTION: All suits or actions related to this Contract shall be filed and proceedings 

held in the State of Vermont, notwithstanding any other law.

Page 109 of 212



Page 13 of 13 

 

 

 

47. BINDING EFFECT AND CONTINUITY:  This Contract shall be binding upon and shall 

inure to the benefit of the Parties, their’ respective heirs, successors, representatives, and 

assigns. If a dispute arises between the Parties, each Party will continue to perform its 

obligations under this Contract during the resolution of the dispute, until the Contract is 

terminated in accordance with its terms. 

 
48. SEVERABILITY: The invalidity or unenforceability of any provision of this Contract, shall 

not affect the validity or enforceability of any other provision, which shall remain in full force 

and effect, provided that the Parties can continue to perform their obligations under this 

Contract in accordance with the intent of this Contract. 

 
49. ENTIRE CONTRACT & AGREEMENT: This Contract constitutes the entire Contract, 

agreement, and understanding of the Parties with respect to the subject matter of this Contract. 

Prior or contemporaneous additions, deletions, or other changes to this Contract shall not have 

any force or effect whatsoever, unless embodied herein. 

 
50. APPENDICES: The City may attach to these conditions appendices containing various forms 

and typical sample sheets for guidance and assistance to the Contractor in the performance of 

the work.  It is understood, however, that such forms and samples may be modified, altered, 

and augmented from time to time by the City as occasions may require. It is the responsibility 

of the Contractor to ensure that they have the latest versions applicable to the Contract. 

 
51. N O  THIRD PARTY BENEFICIARIES: This Contract does not and is not intended to 

confer any rights or remedies upon any person or entity other than the Parties. Enforcement of 

this Contract and all rights and obligations hereunder are reserved solely to the Parties.  Any 

services or benefits which third parties receive as a result of this Contract are incidental to this 

Contract, and do not create any rights for such third parties. 

 
52. WAIVER: Notwithstanding the passage of time, a Party’s failure or delay in exercising any 

right, power, or privilege under this Contract, whether explicit or by lack of enforcement, shall 

not operate as a waiver, nor shall any single or partial exercise of any right, power, or privilege 

preclude any other or further exercise of such right, power, or privilege.
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Insurance Attachment 
 

 

Attachment C-1 

Insurance & Indemnification 

 
INSURANCE: Prior to beginning any work, the Contractor shall obtain the following insurance 

coverage from an insurance company registered and licensed to do business in the State of Vermont 

and having an A.M. Best insurance rating of at least A-, financial size category VII or greater 

(www.ambest.com).  The certificate of insurance coverage shall be documented on forms 

acceptable to the City. Compliance with minimum limits and coverage, evidenced by a certificate 

of insurance showing policies and carriers that are acceptable to the City, must be received prior 

to the Effective Date of the Contract.  If this Contract extends to more than one year, evidence of 

continuing coverage must be submitted to the City on an annual basis.  Copies of any insurance 

policies may be required. 

 
The Contractor is responsible to verify and confirm in writing to the City that: (i) all subcontractors 

must comply with the same insurance requirements as the Contractor; (ii) all work activities related 

to the Contract shall meet minimum coverage and limits; and (iii) all coverage shall include 

adequate protection for activities involving hazardous materials. 

 
No warranty is made that the coverage and limits listed herein are adequate to cover and protect 

the interests of the Contractor for the Contractor’s operations.  These are solely minimums that 

have been developed and must be met to protect the interests of the City. 

 
A.  Commercial General Liability: With respect to all operations performed by the Contractor, 

subcontractors, agents or workers, it is the Contractor’s responsibility to ensure that 

commercial general liability insurance coverage, covering bodily injury and property 

damage, on an occurrence form, provides all major divisions of coverage including, but not 

limited to: 

 
1.         Premises Operations 

2.         Independent Contractors’ Protective 

3.         Products and Completed Operations 

4.         Personal Injury Liability 

5.         Medical Expenses 

 
Coverage limits shall not be less than: 

 

1. General Aggregate $2,000,000 

2. Products-Completed/Operations $2,000,000 

3. Personal & Advertising Injury $1,000,000 

4. Each Occurrence $1,000,000 

5. Damage to Rented Premises $   250,000 

6. Med. Expense (Any one person) $       5,000 
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B.   Workers’ Compensation/Employer Liability: With respect to all operations performed, the 

Contractor shall carry workers’ compensation insurance in accordance with the laws of the 

State of Vermont and ensure that all subcontractors carry the same workers’ compensation 

insurance for all work performed by them under this contract.   Minimum limits for 

Employer's Liability: 

 
1.         Bodily Injury by Accident:    $500,000 each accident 

 
2.         Bodily Injury by Disease:      $500,000 policy limit, 

$500,000 each employee 

 
For contracts involving work of any kind or nature on Lake Champlain, Workers’ 

Compensation/Employer’s Liability policy shall include a Maritime Endorsement 

(USL&H). 

 
C.  Automobile  Liability:  The  Contractor  shall  carry  commercial  automobile  liability 

insurance covering all motor vehicles, including owned, non-owned and hired, used in 

connection with the Contract. Each policy shall provide coverage with a limit not less than: 

$1,000,000 - Combined Single Limit for each occurrence. 

D.  Special Coverages 

 
a.   Pollution Liability (Contractor’s)  – Included or $1,000,000 

 
E.  Umbrella/Excess Liability: 

 

1.   $4,000,000 Each Event Limit 

2.   $4,000,000 General Aggregate Limit 

3.   Umbrella/Excess Liability is excess above Commercial General Liability, Automobile 

Liability, Pollution, and Workers’ Compensation/Employer Liability. 
 

 
 

All policies shall be endorsed to provide the City thirty (30) days’ notice of cancellation.  Each 

policy (except workers compensation/employers’ liability and errors & omissions/professional 

liability) shall be endorsed to name the City and its officers, employees, agents, successors, and 

assigns as additional insureds on a primary, non-contributory basis.  Each policy (except errors & 

omissions/professional liability) shall be endorsed to waive subrogation against the City. 

Contractor’s general liability, pollution, and umbrella policies provide additional insured coverage 

for both premises and completed operations using endorsements CG 20 10 and CG 20 37 or their 

equivalents for a period of three years. 

 
INDEMNIFICATION:  Contractor shall hold harmless, indemnify, and defend the City and its 

officers, employees, agents, successors, and assigns (collectively, the “Indemnitees”) from and 

against all claims, causes of action, lawsuits, damages, liabilities, liens, penalties, fines, and costs 

(including attorneys’ fees and costs) of every kind and nature whatsoever (collectively, “Claims”) 

arising from or relating to this Contract or Contractor’s operations hereunder, excepting any Claims
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arising from the City’s own gross negligence or willful misconduct.  Contractor’s indemnification 

and defense obligations shall survive termination of this Contract, and Contractor shall ensure that 

any subcontract for work under this Contract requires the subcontractor to satisfy the same 

indemnification and defense obligations in favor of the Indemnitees.
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Exhibit 5 

Ordinance Certificates
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Certification of Agreement to Comply with the City of Burlington’s Livable Wage Ordinance 

I,                 , on behalf of                        (“the Contractor”), in connection with a contract for    
 

services to be provided to the City of Burlington (“the City”), hereby certify, under oath, that the Contractor 

(and any of its subcontractors or subgrantees under this contract) shall comply with the City’s Livable 

Wage Ordinance (“LW O”), B.C.O. 21-80 et seq., and that: 

 
(1) The Contractor shall pay all “covered employees” as defined by the LW O (including covered 

employees of subcontractors or subgrantees) a livable wage (as determined, or adjusted, 

annually by the City’s chief administrative officer), and shall provide required paid time off for the 

term of the contract (or the duration of the contracted project); 

(a) Employees are entitled to 12 days of paid time off per year, which may be prorated 

subject to B.C.O. Sec. 21-82(c); and 

(b)  For a covered employer that provides employer assisted health care, the livable wage 

shall be at least $19.90 per hour; and 

(d) For a covered employer that does not provide employer assisted health care, the livable 

wage shall be at least $22.11 per hour. 

 
(2) The Contractor shall post a notice regarding the applicability of the LW O in the workplace or in 

other locations where covered employees normally work, and where such notice can be readily 

seen; 

 
(3) Upon request of the City’s chief administrative officer, the Contractor, for itself and, as applicable, 

for any of its subcontractors or subgrantees, shall provide payroll records, health insurance 

enrollment records, and other relevant documentation, as deemed necessary by the chief 

administrative officer, within ten (10) business days from receipt of the City’s request; 

 
(4) The Contractor shall cooperate in any investigation conducted pursuant to the LWO by the City’s 

designated accountability monitors or the City’s Office of City Attorney & Corporate Counsel; 

 
(5) The Contractor shall not retaliate, nor allow any of its subcontractors or subgrantees to retaliate, 

against an employee or other person because such employee or person has exercised rights or is 

planning to exercise rights protected under the LW O, or has cooperated in an investigation 

conducted pursuant to the LWO; 

 
(6) The Contractor is required to insert in all subcontracts the requirements of the LWO. The 

Contractor is liable for violations of the LW O committed by its covered subcontractors. 
 

By signing below, I certify under the pains and penalties of perjury that I have personal knowledge of the foregoing 
or have made a reasonable inquiry thereinto, and that to the best of my knowledge and belief, the foregoing is true 
and correct. (See 13 V.S.A. 2904(b).) 

 

Date:                                                                    By:     

Contractor, or its duly authorized agent 
 
 
 

 

IMPORTANT NOTE:  Effective January 1, 2025, for covered employees not under a labor agreement and not 

working under an agreement subject to Davis-Bacon Act compliance for highway or heavy construction, if the 

contract or grant amount, inclusive of amendments, is $50,000 or greater, the vendor is required to certify payroll 

with each invoice.  An acceptable form of certification is attached.  Backup documentation may be requested in 

connection with random compliance audits.  Certification of subcontractor or subconsultant payroll is required 

only upon request.
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City of Burlington, Vermont 
Certified Payroll Record 
Living Wage Ordinance, B.C.O. § 21-84(a) 

 
B.C.O. Ch. 21, Art. VI 

 

 
 
 

Instructions to Covered Employers:   Use this form to report wages and benefits for covered employees, 

as defined in B.C.O. § 21-81(d).  If three or fewer covered employees performed services pursuant to 
your agreement with the City of Burlington during the Reporting Period, then report information for 
each covered employee.  If more than three covered employees performed services pursuant to your 
agreement with the City of Burlington during the Reporting Period, then report information for the 

three lowest paid covered employees only. 

Reporting Period: from (date) to (date).

 

(Note: The Reporting Period should match the period covered by the invoice accompanying this Record.) 
 

Employee No. 1 
 

Initials, Last Four Digits of SSN, or other Unique Identifier:                                                               _ 

Total Wages, Salary, and Tips Paid by Covered Employer During Reporting Period: 

Total Number of Hours Worked for Covered Employer During Reporting Period: 
 

Was the Covered Employee Provided Employer-provided Health Insurance as Specified in B.C.O. § 21-
81(g)?  Yes:     No:    

Did the Covered Employer Offer Paid Time Off Pursuant to B.C.O. § 21-82(c)?  Yes:     No:    
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Employee No. 2 
 

Initials, Last Four Digits of SSN, or other Unique Identifier:                                                               _ 

Total Wages, Salary, and Tips Paid by Covered Employer During Reporting Period: 

Total Number of Hours Worked for Covered Employer During Reporting Period: 
 

Was the Covered Employee Provided Employer-provided Health Insurance as Specified in B.C.O. § 21-
81(g)?  Yes:     No:    

Did the Covered Employer Offer Paid Time Off Pursuant to B.C.O. § 21-82(c)?  Yes:     No:    

 
 
 

Employee No. 3 
 

Initials, Last Four Digits of SSN, or other Unique Identifier:                                                               _ 

Total Wages, Salary, and Tips Paid by Covered Employer During Reporting Period: 

Total Number of Hours Worked for Covered Employer During Reporting Period: 
 

Was the Covered Employee Provided Employer-provided Health Insurance as Specified in B.C.O. § 21-
81(g)?  Yes:     No:    

Did the Covered Employer Offer Paid Time Off Pursuant to B.C.O. § 21-82(c)?  Yes:     No:    

 
 

 
I certify under the pains and penalties of perjury that I have personal knowledge of matters asserted herein or 
that I am readily familiar with, and have reviewed, the books and records of the covered employer, and that to 

the best of my knowledge and belief the foregoing is true and correct. I understand that the covered employer may 
be asked to provide reasonable backup documentation, which shall be provided upon request. 

Authorized Representative: __   Date:                                 _
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Rights & Responsibilities 
Under Burlington’s Livable Wage Ordinance 

 

 

$19.90/hr     $22.11/hr
WHEN 
employer provides employer 
assisted health insurance 

WHEN 
employer does not provide employer 
assisted health insurance

 
 

 

and 12 days of paid time off per year* 
*prorated for part-time 

employees 
 

The law requires employers to display this poster where employees can readily see it. 
 

 

COVERAGE 

Any employer who receives City contracts or grants totaling in excess of $15,000 for any 12 -month 

period is covered. Covered employees are entitled to livable wages, 12 days paid time off per 

year* for vacation, sick leave, or personal leave, and all rights under the Fair Labor Standards Act 

(FLSA), as well as other applicable state and federal laws. 
 
 

Covered contractors are required to include in all subcontracts notice of the Livable Wage 

Ordinance (LWO), and are liable for LWO violations committed by their covered subcontractors. 
 

ENFORCEMENT 

The City is responsible for the administration of the LWO, and has the authority to recover back 

wages in instances of violations. Employers found in violation of the LWO may be assessed 

monetary penalties and be barred from future City contracts and grants. The law prohibits 

retaliation against workers who file a complaint or participate in any proceeding under the LWO. 
 

 
ADDITIONAL INFORMATION 

To obtain additional information about your rights and responsibilities under the LWO, visit the LWO 

Webpage (https://www.burlingtonvt.gov/212/Livable-Wage-Ordinance) or call 802-865-7000, 

option 1 (Office of the Clerk/Treasurer). 
 

 
 

Livable Wage July 1, 2025 - June 30, 2026                                              Effective July 1, 2025
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ATTACHMENT E 
 

 Certificat ion  of  Comp lian ce wit h the City of Bur lington’s Outsourcin g  O 
rdin an ce  

I,                                        _ , on behalf of

 

(Contractor) and in connection with the 
 

[project], 
 

hereby certify under oath that (1) Contractor shall comply with the City of Burlington’s 

Outsourcing Ordinance (Ordinance §§ 21-90 – 21-93); (2) as a condition of entering into 

this contract or grant, Contractor confirms that the services provided under the above- 

referenced contract will be performed in the United States or Canada. 

Dated at                                         , Vermont this        day of                               , 2018. 
 

 

By: 
 

 

Duly Authorized Agent
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Certification of Compliance with the City of Burlington’s 

Union Deterrence Ordinance 
 
 
 

 

I,                                                     , on behalf of    
 

(Contractor) and in connection with                                                                 (City 
 

contract/project/grant), hereby certify under oath that 

 
(Contractor) has not advised the conduct of any illegal activity, and it does not currently, nor will 

it over the life of the contract advertise or provide union deterrence services in violation of the 

City’s union deterrence ordinance. 

Dated at                                           , Vermont this         day of                                    , 20   . 
 

 
 

By:    

Duly Authorized Agent 
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February 3, 2026- revised

City of Burlington
Attn: Chapin Spencer, Director of Public Works 
          Lee Perry, Division Maintenance Director
645 Pine Street
Burlington, VT 05410

RE: RFPQ Citywide Residential Recycling Collection Services

Dear Chapin & Lee, 

All-Cycle Waste, Inc., a wholly owned subsidiary of Casella Waste Systems, Inc. (“Casella”), is
pleased to submit this revised proposal in response to the City of Burlington’s second RFPQ
for Citywide Residential Recycling Collection Services, issued November 3, 2025. With five
decades of experience in collection, hauling, disposal, and processing, Casella remains
well‑positioned to support Burlington’s material management needs and diversion goals.

We sincerely appreciate the City’s willingness to meet with us several times throughout this
process. Those collaborative discussions helped both parties reach mutually agreeable terms
and shape a contract structure that is favorable and sustainable for the City and for Casella.

Casella recovers more than one million tons of recyclables and organics each year and is
committed to helping Burlington meet its environmental and economic objectives. We pride
ourselves on responsible operations, regulatory compliance, and building a diverse workforce
dedicated to strengthening the communities we serve.

We believe this revised proposal reflects our continued commitment to a strong partnership
with the City of Burlington. For any immediate questions, please contact Kelton Bogasky at
(802) 236‑5934.

Sincerely, 

Todd Gammell
Todd Gammell
Division Manager

cc: Kelton Bogasky, Area Sales Manager
      Erin Banfield, Director of Municipal Services
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Proposal Nuances 
This document modifies Casella's proposal, dated November 14, 2025, and attached hereto.
The November 14th proposal is incorporated herein except that the Proposal Nuances at
pages 10 and 11 of the proposal are stricken in their entirty and replaced as follows:

Pricing included in the proposal is valid to the last business day of February 2026. 

Casella’s proposal is based on a 7-year initial term with (2) 18-month mutually agreeable
extension terms. 

Annual Increase: 89.7% of the base collection fee will be increased annually on the
anniversary of each year of the Term by a percentage equal to the greater of (a) 4.0% or
(b) the year-over-year percentage change in the Consumer Price Index for Garbage and
Trash Collection. Consumer Price Index increases will be based on the Bureau of Labor
Statistics as reported for the most recent month prior to the date of pricing increase/reset
using the unadjusted percentage change for the most recent month as compared to the
same month for the prior year. Reference is made to
https://www.bls.gov/news.release/cpi.t02.htm.

Fuel Surcharge: Contractor may assess a fee (the “Fuel Adjustor”) on a monthly basis to
cover increases in Contractor’s costs caused by increases in the cost of diesel fuel over a
floor price of $3.99 per gallon (the “Floor Price”) based on the listed average price for
diesel fuel for the month of service, as set forth on the EIA Retail On Highway Diesel Prices
index for New England PADD 1A (the “Index”) or a successor index. Each month
Contractor will assess a Fuel Adjustor whenever the average monthly Index fuel price
listed for the month of service (the “Service Month Index Price”) exceeds the Floor Price.”
The Service Month Index Price can be located on the internet at the following web site:
http://www.eia.gov/petroleum/gasdiesel/ and is listed in the spreadsheet link titled “full
history”. The Fuel Adjustor will be made according to the following formula:

                [(Service Month Index Price-3.99)/3.99)] (10.3%) (Monthly Fee) = Fuel Adjustor

Fee Increases; Change in Law: Casella shall provide the City with prompt written notice of
any change in applicable federal, state, or local law, regulation, rule, ordinance, or
governmental order enacted or becoming effective after the Effective Date that results in
increased costs to Casella in the performance of this Agreement (excluding taxes on
Casella’s net income), together with a reasonable justification describing the applicable
change in law and the basis for the increased costs. Such increase shall be subject to audit
and verification by the City.
Any fee increase attributable to a change in law shall be limited to the portion of Casella’s
increased costs that exceeds the amount of any otherwise applicable annual fee increase
for the same period. Casella shall not be entitled to double recovery through the
application of both a change‑in‑law adjustment and a regular annual fee increase. 

RFPQ CITYWIDE RESIDENTIAL RECYCLING COLLECTION SERVICES- REVISED 

2Casella Waste Systems, Inc.
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If the City disagrees that a fee increase is warranted under this paragraph, including
because the City determines that the fee increase does not exceed the existing
inflation factor set forth above, or if the City disputes the amount of the fee that is
justified, then the City may request further information, which Casella shall cooperate
reasonably in providing, and the parties shall meet and confer in good faith in an effort
to resolve their dispute. If they are unable to reach agreement, each shall designate a
certified public accountant (which may be an in-house employee in either case) to
evaluate Casella's claim. If the accountants reach differing conclusions, they shall then
meet and confer in the same manner described above for the parties. If they are
unable to reach consensus, then they shall mutually agree upon a third accountant
(“arbiter”) to review each of their conclusions, and the arbiter's determination shall be
final. Casella shall continue to perform during the period in which the parties seek to
resolve their dispute, but if a fee increase is ultimately granted, Casella shall be
entitled to retroactive pay to the later of the date the law, regulation, rule, ordinance,
or order took effect or the date the City was first provided notice of the same. Each
party shall bear its own costs of dispute resolution under this paragraph, and they
shall share equally the arbiter's fees and costs.

Casella’s base price is based on collection recyclable materials up to 13,000 Residential
Dwelling Units, there will be a $4.33/unit for any Additional Residential Dwelling Unit over
13,000 units up to 15,000. If the RDU count increases above the 15,000 units, Casella
would require the ability to negotiate in good faith an additional increase as additional
equipment and labor would need to be added. 

Casella and the City will establish a Residential Dwelling Unit audit process, to be
conducted ahead of the contract start, to determine current number of RDU’s serviced
under the base collection contract. 

Scheduled Service Delays:
Holidays- there will be a collection delay on Thanksgiving and Christmas only; the day
of collection the holiday falls on, will be pushed to Saturday collection. 
Inclement Weather- in the event there is inclement weather that inhibits the safety of
employees to provide collection; Casella will provide the City notice the day before the
scheduled collection. 

Casella Waste Systems, Inc.

RFPQ CITYWIDE RESIDENTIAL RECYCLING COLLECTION SERVICES- REVISED 
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Employee Benefits
Healthy Rewards
We want you to feel your best at work and at home. Casella offers best-in-class benefits including
medical, dental, vision, pharmacy, and healthcare reimbursement and flexible spending accounts. We
also provide a healthy pregnancy program, and our expecting moms are eligible for 8 weeks of 100%
paid maternity leave, short-term disability, and FMLA.

Wellness Rewards
Employees, and their family members, have access to free, professional employee assistance 24 hours
a day, 7 days a week, 365 days a year. We also provide access to low-cost, licensed mental health
providers through our telemedicine provider. Everyone needs to rest and refuel, employees enjoy a
generous time off policy including vacation days, personal days, and holidays.

Financial Rewards
You contribute to our future, so we contribute to yours. We provide competitive salaries, career path
progression, merit increases, and performance-based incentives. Employees receive paid life and
AD&D insurance benefits and may elect to purchase short-term and long-term disability insurance at
group discounts. We also provide 401(k) retirement savings options with a company match and an
employee stock purchase plan at a discount through payroll deduction after 6 months of eligible
service. Employees and their spouses can earn up to $600 a year toward medical premium costs by
taking specific steps to be more engaged in their health. Finally, employees are eligible for employee
purchase discounts on waste collection, Verizon Mobile, Ford Motor Company, and personal computers
to name just a few.

Community Rewards
Casella, together with our employees, makes significant, positive impacts in the communities we serve
through our charitable giving. By donating to organizations that support the people and communities
we serve, we take pride in knowing our collective donations of time, money, and resources have a
profound impact. Employees are encouraged to volunteer for and donate to the community
organizations that matter the most to them.

Career Rewards
Casella believes that every employee should have a clear and compelling pathway for learning,
development, and growth. Our employees are empowered to pursue targeted training and coaching to
succeed and advance. We provide in-house development programs for employees at all levels as well
as a comprehensive career path progression program that includes both vertical and horizontal career
ladders. Full-time employees are eligible for tuition reimbursement for job-related graduate and
undergraduate degrees and certifications. We strive to advance our employees internally through our
talent renewal programs and encourage movement around the Company to hone best practices and
strengthen our shared knowledge. Employees are supported in learning about different areas of the
company and identifying the direction they’d like to steer their Casella career path.

Casella Waste Systems, Inc. 4
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DRIVER CAREER  
PATH PROGRAM

CAREERS WITH  

CONTINUOUS 

LEARNING & 

ADVANCEMENT!

EMPLOYEE 
BENEFITS

DRIVER 
TESTIMONIALS

HEALTH
• Medical, Dental & Vision

 
FINANCIAL

• Life & Disability
• �Maternity & Parental Leave
• Flexible Spending Accounts
• Discounted Stock Program
• Retirement Savings
• Boot & Clothing Allowance
• Tool Allowance

RECOGNITION
• Safety Awards
• Employee Awards

WELLNESS
• Employee Assistance Plan
• Wellness Incentive
• Paid Time Off
• Community Engagement

DEVELOPMENT
• Tuition Assistance
• Career Pathways
• Continuous Learning
• �CDL Training School
• �Diesel Tech Training School

Always Hiring Great People!

Learn more at casella.com/careers
Casella Waste Systems, Inc. is a Military Friendly and Equal Opportunity Employer.

To apply, scan here or text  
CASELLA to 802-625-6293

LOCATIONS ACROSS 
THE EASTERN UNITED STATES

Landfill Gas–to–Energy
Transfer/Drop Off
Home Office
Compressed Natural Gas 
(CNG)

 

Collection Facilities
Recycling Facilities
Organics Facilities
Landfills

The map dots represent facilities owned/
operated by Casella. Select LFGTE facilities  
are owned by third parties. Green shaded  
areas represent our service territory.

Casella’s CDL School, established in 2020, has 
successfully graduated and licensed over 300 
employees, achieving a nearly 100% success rate.

The program offers a 10-day Class B and Class A 
CDL training opportunity, designed for qualified 
Casella employees at zero out-of-pocket cost. 
Casella provides travel, food, lodging, and wages 
throughout the program, allowing participants 
to focus fully on learning. The training includes 
comprehensive pre- and post-trip truck 
inspections, precision backing instruction, 
and a variety of behind-the-wheel techniques, 
equipping graduates with the practical skills and 
confidence needed for a successful driving career.

HARD WORK CAN TAKE YOU PLACES.

“�I started driving small roll-off trucks, and then 
after I got my CDL-B, I started to move up to 
larger trucks. I have now been with the company 
for almost five years and am also a part of our 
safety committee. I love serving my community 
and interacting with our customers. I feel like a 
little kid in a candy store when I am out on the 
road. It motivates me to want to grow and what 
inspired me to attend the CDL school.”

“�I’ve been with the company since 2012. I pick 
up trash and recycling and deliver them to the 
landfill where it’s taken care of in the right 
manner. I feel I’m doing a service not only to 
the town, but it’s the right thing to do for the 
environment. I’m grateful. It makes you proud.”

Kixx Diaz
DRIVER

Mike Sulham
DRIVER

Message frequency will vary. Message and data rates may apply.

Always Hiring Great People!

Learn more at casella.com/careers
Casella Waste Systems, Inc. is a Military Friendly and Equal Opportunity Employer.

To apply, scan here or text  
CASELLA to 802-625-6293

Message frequency will vary. Message and data rates may apply.
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DRIVER CAREER  
PATH LEVELS

Lead Driver 
Develops driver training plans and coaches employees to 
achieve successful outcomes. Completes assigned route 
sheet for all LOB. Provides courteous customer service and 
communicates professionally. Performs pre-trip and post-trip 
vehicle inspections. Completes all company and federally-
mandated paperwork accurately. Maintains appearance of truck 
in accordance with company standards. Safe operation of RL, 
FL, ASL and/or RO trucks. 

Class III Driver 
Completes assigned route sheet for 3 LOB. Provides courteous 
customer service and communicates professionally. Performs 
pre-trip and post-trip vehicle inspections. Completes all 
company and federally-mandated paperwork accurately. 
Maintains appearance of truck in accordance with company 
standards. May hold a CDL-A or other endorsements with no 
restrictions. Safe operation of RL, FL, ASL and/or RO trucks. 

Class II Driver   
Completes assigned route sheet for 2 LOB. Provides courteous 
customer service and communicates professionally. Performs 
pre-trip and post-trip vehicle inspections. Completes all 
company and federally-mandated paperwork accurately. 
Maintains appearance of truck in accordance with company 
standards. May hold a CDL-B or other endorsements with no 
restrictions. Safe operation of RL, FL, ASL and/or RO trucks. 

Class I Driver
Completes assigned route sheet for 1 LOB. Provides courteous 
customer service and communicates professionally. Performs 
pre-trip and post-trip vehicle inspections. Completes all 
company and federally-mandated paperwork accurately. 
Maintains appearance of truck in accordance with company 
standards. Safe operation of rear load, front load, side load 
and/or roll off trucks on streets, highways, customer sites and 
construction sites. 

Apprentice Driver
Employees with 60 days or more of continuous employment 
and a valid CDL Permit may be eligible to participate in Casella’s 
CDL Training School. The Apprentice Driver will complete 
the required training to safely operate a commercial motor 
vehicle providing service to customers in their respective line of 
business (LOB). The Apprentice Driver will continue in this role 
until they complete all training and safety requirements.

DRIVER CAREER  
PATH PROGRESSION

Apprentice Driver 
Required to advance: 
Complete helper safety  
(Rear Load Residential) 
training, complete CDL training, 
and complete safety and 
customer service training

Class I Driver 
Required to advance:

Holds a CDL B license and 
 demonstrates thorough knowledge 

of one line of business

Class II Driver 
Required to advance: 
Demonstrates knowledge  
and competence in two  
lines of business

Class III Driver 
Required to advance:

Demonstrates knowledge  
and competence in three  

lines of business

Lead Driver 
Required to advance:
Complete trainer certification  
and demonstrates proficient 
knowledge and competence 
in all lines of business
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TECHNICIAN CAREER 
PATH LEVELS

Lead Technician
Thoroughly identifies defects requiring corrections which 
affect the operation and safety of all equipment. Inspects, 
troubleshoots, and repairs all vehicle and equipment systems. 
Rebuilds and replaces engines and engine components, 
transmissions, drive line and rear-ends, mechanical systems, 
electrical systems, and hydraulic components. Develops 
mechanic training plans and coaches employees to achieve 
successful outcomes.

Master Technician  
Inspects, troubleshoots, and repairs all vehicle and equipment 
systems. Rebuilds and replaces engines and engine components, 
transmissions, drive line and rear-ends, mechanical systems, 
electrical systems, and hydraulic components.

Technician A  
Inspects, troubleshoots, and repairs vehicle brakes, suspension, 
steering, tires, springs, rims, hubs, PTO, hydraulics, engine 
cooling, starting, ignition, charging, lighting systems, fuel and 
air intake systems, heating, ventilation and cooling systems to 
ensure vehicles are in safe and dependable operating condition.  

Technician B 
Identifies and corrects vehicle operating issues including 
examining, test driving and troubleshooting electrical and 
mechanical problems using standard testing procedures and 
computer diagnostic equipment.

Apprentice Technician  
Maintains vehicles in safe, dependable operating condition 
by performing regular service and preventative maintenance 
according to safety and compliance guidelines and requirements. 
Includes conducting safety inspections, maintaining vehicle 
appearance, performing regular service, and completes  
service records.  

TECHNICIAN CAREER  
PATH PROGRESSION

Apprentice Technician
Required to advance: 
State inspection certification, 
previous maintenance training, 
and lubricant/coolant/anti-
freeze training

Technician B 
Required to advance:

Basic knowledge of electrical 
systems, brake, transmission, engine, 

suspension training, and proficient 
knowledge of Mack’s equipment

Technician A
Required to advance:  
Mid-level knowledge of technical and 
measuring tools, ABS/EPS stability 
systems training, catalyst/non-catalyst/
exhaust treatment (EATS) training, and 
proficient knowledge of Mack and two 
other makes of equipment

Master Technician
Required to advance:

Proficient knowledge of electrical 
systems, proficient knowledge of 

diesel engine, transmission, and 
suspension systems, web-based 

training, and proficient knowledge  
of four lines and makes of equipment 

Lead Technician
Required to advance:
Demonstrated ability to lead and 
manage people and tasks, thorough 
knowledge of electrical, diagnostic, 
and multiplex systems, web-based 
training, and proficient knowledge  
of all lines and makes of equipment
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CITY OF BURLINGTON
DEPARTMENT OF PUBLIC WORKS

645 Pine Street, Suite A
Post Office Box 849
Burlington, VT 05402-0849
802.863.9094 VOX
802.863.0466 FAX
802.863.0450 TTY
www.burlingtonvt.gov

Chapin Spencer
DIRECTOR OF PUBLIC WORKS

MEMORANDUM

TO: Board of Finance/City Council

FROM: Caleb Manna, Associate Public Works Engineer

DATE: February 17, 2026

CC: Chapin Spencer, Director of Public Works
Corey Mims, P.E., Senior Public Works Engineer
Laura Wheelock, P.E., City Engineer - Division Director
Jack Keller, P.E., Public Works Engineer
Ashley Parker, Capital Program Director

RE: CY26 Paving Contract – Authorization to Award

Request

The Department of Public Works (“DPW”) seeks approval and authorization from the Board of
Finance and City Council to execute a construction contract with Pike Industries Inc. (Pike) for
the Calendar Year (“CY”) 2026 Paving Contract. The CY26 Paving project budget consists of the
CY26 Paving Contract plus additional pedestrian and bicycle capital improvements in the amount
of $1,517,155.6 with an additional $187,844.4(~12%) in contingency funds, totaling
$1,705,000.00.

Summary

The annual paving contract consists of mill and fill street paving, installation and replacement of
traffic calming features, line striping, lowering and raising catch basins, adjusting manhole
structures, and adjusting water valves throughout the project streets. Additionally, as part of the
City’s commitment to accessibility and inclusivity, the CY26 Paving project will make progress
toward the City’s ADA Transition Plan. This includes ensuring that all adjustments and updates
to curbs and sidewalk ramps at crosswalks adhere to ADA guidelines. Scope of work for the
paving contract is broken out into two categories, Mill/Fill Streets and Patching Streets.
Contingency funds for the paving program are meant to address emergency issues that may arise
on City streets throughout the course of a winter.

Mill and Fill Streets: This work will involve milling off the top course of pavement and applying a
new top course to the road.
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DPW is prepared to move forward with its Calendar Year 2026 Paving, which involves a 1.5” mill
and fill along the following streets:

Street Limits Length (miles)
Colchester Avenue S. Prospect-Latham Ct ~0.46
Cumberland Road Entire Street ~0.30
Greene Street Loomis St-Hickok Pl ~0.11
Park Street North St-Sherman St ~0.17
Summer Street Entire Street ~0.05
Saratoga Avenue Entire Street ~0.35
Rivermount Terrace Entire Street ~0.30
Bennington Court Entire Street ~0.05
Scarff Avenue Shelburne St-Wells St ~0.10
Depot Street Entire Street ~0.21

Total ~2.10

Patching Streets: Patching work involves repairing small sections of damaged or deteriorated
road surfaces.  This process includes milling the deteriorated surface and keying in the new
pavement to ensure a longer life for the patched section.  After assessing the extent of the
damage, the affected area is removed and prepared for new asphalt or other paving material.
Finally, the patched area is carefully applied and compacted to ensure a smooth and durable
surface, restoring the road's integrity and safety. For CY26, a portion of the following streets have
been identified and selected for pavement patching:

Lake Street, Archibald Street, Intervale Road, North Avenue

Background

The Burlington Street network consists of over 96 miles of accepted streets. These roads are
classified as Primary/Arterial, Secondary/Collector and Tertiary/Residential. Each street type has
a different anticipated lifespan generally based on average daily traffic volumes and historic
paving records. In order to keep pace with the anticipated lifespan of the Burlington Street network
a minimum of 4.1 miles of Burlington maintained roadway needs to be paved annually.
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Currently the city has over 10 miles of roads with Pavement Condition Index (PCI) values below
acceptable values. In order to correct this Burlington would need to pave more than the minimum
4.1 miles annually. Without additional funding the Burlington paving program will fall further behind
in the necessary maintenance of our City street network. Like most assets the longer we wait the
more costly the repairs and subsequent funding need will be.

There are a number of factors DPW Staff consider when selecting streets to pave and patch.
Often prioritizing streets which are in the worst condition; pavement condition is assessed and
statistically tracked with the annual pavement condition index (PCI). The PCI serves as an
important metric for evaluating the state of road infrastructure.  It provides valuable data for
prioritizing maintenance and repair efforts, aiming to ensure safe and efficient travel for residents
and visitors alike.

DPW Staff also use traffic volume or average daily traffic is also used in prioritizing streets for
paving; streets which have high traffic volumes are more prone to wear and tear and service a
large volume of the public. In addition, coordination with other projects (public and private) helps
drive which streets are selected. Streets chosen for patching are those that have isolated issues
which could be maintained or extend the life through smaller-scale preventative maintenance.

Contractor Bid/Selection

This year’s invitation for bids resulted in four qualified bids being submitted; Engineers
Construction Inc. (ECI), S.D. Ireland Brothers Corporation (SDI), Pike Industries (Pike), and All
States Material Group, see Table-1. The values shown in Table-1 are the audited bids of the
bidders.

Table 1 – Bids Results for Construction Contract

Contractor Base Bid Tab-1 Paving
Work

Add Alt 1
Patching

ECI $1,498,137.00 $293,147.50

SDI $1,404,381.75 $242.010.00

Pike Industries $1,336,678.60 $180,477.00

All States Material
Group (Formerly J.
Hutchins)

$1,601,184.75 $330,662.00

City Roadway Length
(Miles)

Estimated Roadway
Lifespan (Years)

Minimum Paving Per Year
Based on Estimated Lifespan

(Miles)

Primary 20.6 15 1.4
Secondary 23.2 20 1.2
Tertiary 46.2 30 1.5
Class I (VTrans) 6.6 VTrans Maintained (~12 year paving cycle)
Total 96.8 4.1
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Based on the bids received, DPW Staff recommends awarding the CY26 Paving contract to Pike
Industries.  The total contract amount to be awarded to Pike is the combined Base Bid and Add
Alt 1 price of $1,517,155.6, as the lowest responsible bidder.  DPW Staff are also requesting
authorization to use an additional $187,844.4 (~12%) in contingency funds. Combined for a total
requested amount is $1,705,000.00.

Funding for Project

The CY26 Paving Contract is funded in part by the passing the recent GO Bond in early March of
2025. This 2.1 mile contract is larger than previous years, and was developed based on the $2.45
million allocation derived from Go Bond funding, supplemented by Street Capital Funds. DPW
staff, in coordination with the City’s Capital Committee, are continuing to develop a larger
coordinated paving plan for 2027-2030, utilizing the voter-approved bond funding. Due to
advantageous bid pricing for the CY26 Paving Contract, DPW staff is currently evaluating
remaining Street Capital funds for potential use on future pavement and sidewalk improvements.

DPW is seeking to create the following Capital Project Budget for the CY26 Street Reconstruction
Program from the following funding sources, see Attachment-1:

1) $ 1,695,508.39 in GO Bond Funds  - CY26 Paving Contract (including ~12% contingency)

2) $5,785.73 in Street Capital funding – CY26 Paving Contract and pedestrian signal
upgrades

3) $3,696.88 Transportation Funds – (includes ~12% Contingency for Transportation
Program Upgrades – Bike Ramp

The total available funds to be used towards the contract is $1,705,000.00.

Attachments

1. CY26 Paving Project Budget.

Questions

Thank you for your consideration of these requests.  If you have any questions, please feel free
to contact:

Caleb Manna: cmanna@burlingtonvt.gov, (802) 503-2358
Jack Keller: jckeller@burlingtonvt.gov, (802) 829-6046

Motions

Board of Finance:

1. To approve and recommend that the City Council authorize the Chief Administrative
Officer, or their designee, to affect all necessary budget amendments and transfers of
funds from the above-referenced funding sources, as further detailed in the attached CY26
paving project budget, in the amount of $1,517,155.6 , with an additional $187,844.4  in
contingency funds, equaling a total authorized expenditure of  $1,705,000.00 for the
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projected construction costs to complete the CY26 Paving project.

2. To approve and recommend the City Council authorize the Director of Public Works, or
their designee, to execute a construction contract with Pike Industries Inc. for the CY26
Paving project in the amount of $1,517,155.6 , with an additional $187,844.4  in
contingency funds, equaling a total authorized expenditure of $1,705,000.00, subject to
the final review and approval by the Office of the City Attorney.

City Council:

1. To authorize the Chief Administrative Officer, or their designee, to affect all necessary
budget amendments and transfers of funds from the above-referenced funding sources,
as further detailed in the attached CY26 paving project budget, in the amount of
$1,517,155.6, with an additional $187,844.4  in contingency funds, equaling a total
authorized expenditure of $1,705,000.00 for the projected construction costs to complete
the CY26 Paving project.

2. To authorize the Director of Public Works, or their designee, to execute a construction
contract with Pike Industries Inc. for the CY26 Paving project in the amount of
$1,517,155.6 , with an additional $187,844.4  in contingency funds, equaling a total
authorized expenditure of $1,705,000.00, subject to the final review and approval by the
Office of the City Attorney.
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Date Initials Action

2/6/2026 JCK
Budget creation based on 

low bidder

Project: 842 Street Reconstruction Program 2/9/2026 JCK

Project Manager: Caleb Manna

Project Supervisor: Jack Keller

Last Updated: 3-Feb-26

N/W Account Code: 842-19-700-770

Description: Annual Street Reconstruction - CY26

REVENUE FUNDING SOURCES: Line Item FY26 FY27 Total Notes

842-19-700-770.4990_840 Interfund Transfer Proceeds Street Capital  $                    334,863.56  $                                   -    $                 334,863.56 

842-19-700-770.4990_800 Interfund Transfer Proceeds Bond Proceeds Tsf  $                2,450,000.00  $                                   -    $              2,450,000.00 

841-19-700.4990_100 Transportation Construction Contractual  $                        4,631.31  $                                   -    $                     4,631.31 Colchester bike ramp

Total Project Funding Sources: 2,789,494.87$                -$                                 2,789,494.87$              

Project Budget Expenses: Line Item FY26 FY27 Total Notes

842-19-700-770.8040_840 Street Paving Street Capital - CY26 Paving  $                                    -    $                                   -    $                                 -   

842-19-700-770.8040_800 Street Paving Bond Expenditures - CY26 Paving  $                    454,156.44  $                1,059,698.37  $              1,513,854.81 

842-19-700-770.8040_800 Street Paving Bond Expenditures - CY26 Paving (12% contingency)  $                                    -    $                   181,662.58  $                 181,662.58 

842-19-700-770.9500_840 Capital Outlay Construction - Crosswalk Upgrades Equipment  $                        2,842.00  $                                   -    $                     2,842.00 Colchester/East Ave Crosswalk, equipment only

842-19-700-770.9500_840 Capital Outlay Construction - Crosswalk Upgrades Labor  $                        2,943.73  $                                   -    $                     2,943.73 

841-19-700.9500_100 Transportation Construction Contractual  $                                    -    $                       3,300.79  $                     3,300.79 Colchester bike ramp

841-19-700.9500_100 Transportation Construction Contractual (12% contingency)  $                                    -    $                           396.09  $                         396.09 

Current Project Expenses: 459,942.17$                    1,245,057.83$                1,705,000.00$              
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Board of Finance and City Council Submission Checklist
Version: April 2025

Department: DPW Technical Services Submitter: Caleb Manna

Title/Subject: CY26 Paving Contract-Authorization to Award

Approval Requested: Meeting Date:
☒ Board of Finance 2/17/2026
☒ City Council 3/9/2026
☐ Both BOF and Council Click or tap to enter a date.

Instructions
1. This form must be completed by the person submitting the materials.
2. This form must be sent with the final submission of materials in advance of the meeting.
3. Do not indicate that a sign-off was received until it has actually been obtained.
4. Commission reports and presentations do not need to be reviewed by the CAO or Attorneys.
5. Name the reviewing Attorney or HR Manager in the Note column.

Signoff Needed Received? Approval Date Note
Department Head Yes 2/10/2026 C. Spencer

Mayor’s Office Yes 2/10/2026 K. Alnasrawi
Board/Commission N/A Click or tap to

enter a date.
Click or tap here to enter text.

City Attorney’s Office for memo and
contracts or legal documents

Yes 2/5/2026 E. Ramakrishnan

City Attorney’s Office for memo and
motion(s) or resolution(s)

Yes 2/5/2026 E. Ramakrishnan

CAO for budget, financing, and memo Yes 2/11/2026 K. Schad
Human Resources, if personnel action
or policy

N/A Click or tap to
enter a date.

Click or tap here to enter text.

CIO, if IT-related N/A Click or tap to
enter a date.

Click or tap here to enter text.
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Resolution Relating to        RESOLUTION________ 
 Sponsor(s): Bd. of Finance 
          Introduced: ____________________ 
          Referred to: ____________________ 
          ______________________________ 
          Action: ________________________ 
          Date: __________________________ 
          Signed by Mayor: ________________ 
 

CITY OF BURLINGTON 
In the year Two Thousand Twenty-Six……………………………………………………………………… 

Resolved by the City Council of the City of Burlington, as follows: 
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SUPPLEMENTAL RESOLUTION NO. 20 TO THE 
GENERAL BOND RESOLUTION ADOPTED BY THE 
BOARD OF ELECTRIC COMMISSIONERS ON OCTOBER 
7, 1981, AS AMENDED 

That WHEREAS, the City of Burlington (the “City”), through the Burlington Electric Department (“BED”) 1 

and the Board of Electric Commissioners (“BED Board”), adopted a General Bond Resolution on October 7, 2 

1981 (as amended and supplemented to date, the “Resolution”); and 3 

WHEREAS, pursuant to Section 9.2 of the Resolution, the City may from time to time adopt 4 

Supplemental Resolutions for the purpose of making changes in the Resolution with the written concurrence 5 

of the bond trustee, approval of the holders of not less than sixty-six and two-thirds per cent of the principal 6 

amount of the outstanding bonds, and the approval of Build America Mutual Assurance Company, as insurer 7 

of the Electric System Revenue Bonds, 2022 Series A (Net Zero Energy Projects); and  8 

WHEREAS, at its meeting held February 11, 2026, the BED Board has adopted Supplemental 9 

Resolution No. 20 to the Resolution to implement certain amendments to the Resolution;  10 

WHEREAS, pursuant to Section 9.2 of the Resolution, Supplemental Resolution No. 20 makes 11 

changes to the definition of “Debt Service Reserve Fund Requirement” to be consistent with current U.S. 12 

Treasury Department regulations, subject to the respective conditions set forth in Supplemental Resolution 13 

No. 20; and 14 

 WHEREAS, Supplemental Resolution No. 20 amends the Debt Service Reserve Fund (“DSRF”) 15 

requirement provisions to give BED the option to (1) issue future bonds with or without the DSRF, or secured 16 

by a different reserve fund requirement, as determined in the Supplemental Resolution authorizing such bonds 17 

and (2) fund the DSRF via a credit facility in lieu of cash, subject to the respective conditions set forth in 18 

Supplemental Resolution No. 20; and  19 

WHEREAS, Supplemental Resolution No. 20 modifies the reporting requirements to the Bond Trustee 20 

regarding BED’s actual operating expenditures compared to budgeted operating expenses; and  21 

WHEREAS, Supplemental Resolution No. 20 modifies the publication of notice requirement to allow 22 

the Bond Trustee to publish notice to bondholders via Electronic Municipal Market Access system of the 23 

Municipal Securities Rulemaking Board in lieu of publication by newspaper; and 24 
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Resolution Relating to AUTHORIZATION FOR BURLINGTON ELECTRIC DEPARTMENT 

REVENUE BONDS FOR NET ZERO ENERGY PROJECTS  
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NOW THEREFORE, BE IT RESOLVED that the City Council hereby approves Supplemental 25 

Resolution No. 20 adopted by the BED Board amending the General Bond Resolution, a copy of which is 26 

attached hereto (“Supplemental Resolution No. 20”). 27 

Page 173 of 212



 

-1- 
  
10614092_4:12576-00051  

CITY OF BURLINGTON, VERMONT 

Board of Electric Commissioners 

SUPPLEMENTAL RESOLUTION NO. 20 

Be it Resolved by the Board of Electric Commissioners (the “Board”) of the City of 
Burlington, Vermont (the “City”) as follows: 

Section 1. Amendment to General Bond Resolution.  The Board has heretofore 
authorized and issued the $4,010,000 Electric System Revenue Refunding Bonds, 2017 Series A 
(the “Series 2017A Bonds”), $5,410,000 Taxable Electric System Revenue Refunding Bonds, 
2017 Series B (the “Series 2017B Bonds”), $18,045,000 Electric System Revenue Bonds, 2022 
Series A (Net Zero Energy Projects) (the “Series 2022A Bonds”), and $6,540,000 Electric System 
Revenue Refunding Bonds, 2025 Series A (the “Series 2025A Bonds,” and, together with the 
Series 2017A Bonds, the Series 2017B Bonds, and the Series 2022A Bonds, and all future series 
of bonds issued under the Resolution (as defined below), the “Outstanding Bonds”).  The Board 
presently expects to issue $20,000,000 of its Electric System Revenue Bonds, 2026 Series A (the 
“Series 2026A Bonds”) to finance capital additions and improvements to the City’s electric 
system, and energy transformation and energy efficiency projects, in furtherance of the City’s Net 
Zero Energy goals, as authorized by the voters of the City on November 5, 2024.  

The Board hereby authorizes the amendment of the General Bond Resolution (as defined 
below), subject to the conditions set forth herein.  

Section 2. Definitions. 

(a) Except as provided herein or unless the context clearly indicates some other 
meaning, the terms used in this Supplemental Resolution which are defined in the General Bond 
Resolution (the “General Bond Resolution”) adopted by the Board on October 7, 1981, as amended 
and supplemented, have the same meaning in this Supplemental Resolution as in the General Bond 
Resolution.  The General Bond Resolution as amended or supplemented from time to time by 
Supplemental Resolutions is hereinafter referred to as the “Resolution.” 

Section 3. General Bond Resolution Amended.  Subject to the satisfaction of the 
conditions set forth in Section 4 herein, the Resolution is hereby amended as follows: 

(a) Amendment to Debt Service Reserve Fund.  

Pursuant to Section 9.2 of the Resolution, the following sections of the Resolution are 
amended: 

(i) Section 1.1(Q) of the Resolution is amended to read as follows:  

(Q) “Debt Service Reserve Fund Requirement” means, with respect to 
any Series of Bonds, at the election of the City as set forth in the 
Supplemental Resolution authorizing such Series, (a) with respect to any 
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Common Bond Reserve Account, as of any date of calculation, an amount 
equal to the least of (i) the maximum annual Debt Service on outstanding 
Bonds during the then current or any future Fiscal Year (taking into 
consideration Sections 2.6 and 2.7 hereof), (ii) 125% of the average annual 
Debt Service on outstanding Bonds, or (iii) 10% of the aggregate proceeds 
of all outstanding Bonds upon original issuance thereof and (b) with respect 
to any Separate Bond Reserve Account, the amount, if any, specified in such 
Supplemental Resolution.   

 
(ii) The following defined terms are added to Section 1.1 of the Resolution:  

“Credit Facility” means any letter or line of credit, policy of bond insurance, 
indemnity or surety bond, guarantee or similar instrument issued by a 
financial, insurance or other institution and which provides security and/or 
liquidity in respect of Bonds. 

 
“Qualified Financial Institution” means and includes: (1) any U.S. domestic 
institution which is a bank, trust company, national banking association or 
a corporation, including the Trustee and any of its affiliates, subject to 
registration with the Board of Governors of the Federal Reserve System 
under the Bank Holding Company Act of 1956, or a member of the 
Financial Industry Regulatory Authority (FINRA), in each case whose 
unsecured obligations or uncollateralized long-term debt obligations have 
been assigned a rating within one of the two highest rating categories by 
Standard & Poor’s Corporation, Moody’s Investor’s Service, Inc. or Fitch 
Investors Service, Inc., or which has issued a letter of credit, contract, 
agreement or surety bond in support of debt obligations which have been so 
rated; (2) an insurance company with a claims-paying ability or a 
corporation whose obligations are guaranteed by an insurance company (in 
the form of an insurance policy) or by an insurance holding company rated 
within one of the two highest rating categories by Standard & Poor’s 
Corporation, Moody’s Investor’s Service, Inc. or Fitch Investors Service, 
Inc., or whose unsecured obligations or uncollateralized long-term debt 
obligations have been assigned a rating within one of the two highest rating 
categories by Standard & Poor’s Corporation, Moody’s Investor’s Service, 
Inc. or Fitch Investors Service, Inc.; or (3) any banking institution whose 
unsecured obligations or uncollateralized long-term debt obligations have 
been assigned a rating within one of the two highest rating categories by 
Standard & Poor’s Corporation, Moody’s Investor’s Service, Inc. or Fitch 
Investors Service, Inc. 
 

(iii) The third paragraph of Section 5.2 of the Resolution is amended to read as 
follows:  

Second, to payment of the amounts to be paid from the Revenue fund into 
the Debt Service Fund, Debt Service Reserve Fund (pro rata on the basis of 
the amounts so required), and Special Redemption Fund;  

Page 175 of 212



 

-3- 
  
10614092_4:12576-00051  

 
(iv) Section 5.4 of the Resolution is amended to read as follows:  

Section 5.4 Debt Service Reserve Fund.   
 
A. There is hereby established a special reserve fund of the City to be 
held in trust and administered by the Bond Trustee and to be known as the 
“Electric System Revenue Bond Debt Service Reserve Fund”.  The purpose 
of the Debt Service Reserve Fund is to provide a reserve for the payment of 
the principal or redemption price and interest on any Series of Bonds, as 
may be deemed appropriate at the time of issuance of such Series of Bonds.   
 
B. There shall be created a separate account in the Debt Service 
Reserve Fund to be known as the “Common Bond Reserve Account”, which 
shall be applied, to the extent other funds are not available therefor, solely 
to pay the principal, interest, and any sinking fund installments due on: (i) 
all outstanding Bonds of the following series (a) the $4,010,000 Electrical 
System Revenue Refunding Bonds, 2017 Series A dated December 20, 
2017, (b) the $5,410,000 Taxable Electrical System Revenue Refunding 
Bonds, 2017 Series B dated December 20, 2017, (c) the $18,045,000 
Electric System Revenue Bonds, 2022 Series A (Net Zero Energy Projects) 
dated April 5, 2022, (d) the $6,540,000 Electric System Revenue Refunding 
Bonds, 2025 Series A dated August 7, 2025, and (e) the $20,000,000 
Electric System Revenue Refunding Bonds, 2026 Series A authorized by 
Supplemental Resolution No. 19, to the extent outstanding and (ii) any other 
Series of Bonds designated as being secured by the Common Bond Reserve 
Account in the Supplemental Resolution providing for the issuance of such 
Bonds (such Bonds, the “Common Bond Reserve Account Secured 
Bonds”).  If there is a deficiency in the amounts transferred from the Interest 
Account, Principal Account or Sinking Fund Account to pay an installment 
of interest or principal or a sinking fund installment on the Common Bond 
Reserve Account Secured Bonds, the Bond Trustee shall make up the 
deficiency by transfer from the Debt Service Reserve Fund. The City shall 
forthwith reimburse the Common Bond Reserve Account from the Revenue 
Fund.  In the event of the refunding of any Common Bond Reserve Account 
Secured Bonds, the Trustee shall, upon the written direction of the City, 
withdraw from the Common Bond Reserve Account all or any portion of 
the amounts accumulated therein with respect to such Bonds to be refunded 
and deposit such amounts as provided in such written direction; provided, 
however, that such withdrawal shall not be made unless (i) immediately 
thereafter the Bonds being refunded shall be deemed to have been paid 
pursuant to Section 11.1 hereof and (ii) after giving effect to any amounts 
being simultaneously deposited therein, the amount remaining in the 
Common Bond Reserve Account after such withdrawal shall not be less 
than the Debt Service Reserve Fund Requirement. 
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C. Each Supplemental Resolution providing for the issuance of a Series 
of Bonds may also provide for the establishment of a separate account to be 
maintained in the Debt Service Reserve Fund (a “Separate Bond Reserve 
Account”, and together with the Common Bond Reserve Account, the 
“Bond Reserve Accounts”).  Amounts on deposit in any Separate Bond 
Reserve Account shall be used and withdrawn as provided in the 
Supplemental Resolution authorizing such Series of Bonds, and any 
withdrawals therefrom shall be replenished or reimbursed as provided in 
such related Supplemental Resolution.  Amounts in any Separate Bond 
Reserve Account shall be used only for the benefit of the holders of the 
Series of Bonds which were issued pursuant to the Supplemental Resolution 
establishing such Separate Bond Reserve Account and not for the benefit of 
the holders of any other Series of Bonds.  
 
D. There shall be deposited from the proceeds of each Series of Bonds 
into the Debt Service Reserve Fund the amount necessary so that there will 
be on deposit in the Debt Service Reserve Fund immediately after their 
issuance an amount equal to the Debt Service Reserve Fund Requirement, 
except that the Supplemental Resolution providing for the issuance of the 
Series may provide for payment of a portion or all of the Debt Service 
Reserve Fund Requirement (or of the increase thereof resulting from the 
issuance) from the Revenue Fund into the Debt Service Reserve Fund in 
one or more installments ending not later than three (3) years from the 
estimated Date of Commercial Operation, as set forth in the Supplemental 
Resolution, of the Project to which the Series is attributable. If the Series is 
attributable to more than one Project, it may be subdivided for this purpose. 
 
E. If the amount in the Debt Service Reserve Fund is less than the Debt 
Service Reserve Fund Requirement on June 30 of any year, the City shall 
forthwith make up the deficiency from the Revenue Fund. If the amount in 
the Debt Service Reserve Fund is greater than the Debt Service Reserve 
Fund Requirement on June 30 of any year or immediately after the issuance 
of a Series of Bonds, the excess shall be dealt with in the manner provided 
for earnings from investment of the Debt Service Reserve Fund. For the 
purposes of this paragraph, the Debt Service Reserve Fund Requirement 
shall be adjusted to reflect provisions by Supplemental Resolution for 
installment payment of the Debt Service Reserve Fund Requirement 
pursuant to this Section. 
 
F. In lieu of the deposit of moneys in the Debt Service Reserve Fund, 
or in substitution of moneys previously deposited therein, the City at any 
time may cause to be credited to the Debt Service Reserve Fund, from a 
Qualified Financial Institution, a Credit Facility for the benefit of the 
holders of any Series of Bonds equal to the difference between the Debt 
Service Reserve Fund Requirement and all other amounts then on deposit 
(or, in the case of substitution of moneys previously on deposit therein, the 
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amount remaining on deposit) in the applicable Bond Reserve Account for 
such Series of Bonds.  Any funds in the Debt Service Reserve Fund that are 
subsequently replaced by a Credit Facility shall be transferred by the 
Trustee to the Renewal and Replacement Fund, the Special Redemption 
Fund or the Construction Fund, as the City shall direct; provided that the 
City may direct the Trustee to transfer such funds to any other Fund or 
Account under this Resolution or otherwise upon advice from bond counsel 
to the effect that such transfer will not adversely affect the tax-exempt 
nature of the interest on any Series of outstanding Bonds. The Credit 
Facility shall be payable (upon the giving of notice as required thereunder) 
on any date on which moneys will be required to be withdrawn from the 
applicable Bond Reserve Account and applied to the payment of the 
principal of or interest on any Bonds of such Series and such withdrawals 
cannot be made by amounts credited to the Debt Service Reserve Fund. If a 
disbursement is made pursuant to a Credit Facility provided pursuant to this 
paragraph the City shall be obligated either (i) to reinstate the maximum 
limits of such Credit Facility or (ii) to deposit funds into the applicable Bond 
Reserve Account of the Debt Service Reserve Fund in accordance with this 
Section 5.4, or a combination of such alternatives, as shall provide that the 
amount credited to the applicable Bond Reserve Account of the Debt 
Service Reserve Fund equals the applicable Debt Service Reserve Fund 
Requirement. In the event that the City elects to substitute a Credit Facility 
for moneys deposited in the Debt Service Reserve Fund, the City shall give 
notice of such substitution to all rating agencies then rating the Bonds. 
 
ANY CREDIT FACILITY DEPOSITED IN THE DEBT SERVICE 
RESERVE FUND WITH RESPECT TO AN OUTSTANDING 
SERIES OF BONDS AND THAT RELATED SERIES OF BONDS 
SHALL BE DISREGARDED IN DETERMINING THE DEBT 
SERVICE RESERVE FUND REQUIREMENT FOR OTHER BONDS 
OUTSTANDING UNDER THE RESOLUTION. 

 
(b) Amendment to Annual Budget Requirements. 

Pursuant to Section 9.2 of the Resolution, Section 7.2 of the Resolution is amended by 
deleting the sentence “The City shall not incur aggregate Operating Expenses in any Fiscal Year 
in excess of the aggregate amount shown in the annual budget as amended and supplemented 
except in case of emergency and shall promptly file a written report of such excess expenditure 
with the Bond Trustee”. 

(c) Amendment to Publication of Notice.  

Pursuant to Section 9.2 of the Resolution, Section 13.6 of the Resolution is amended to 
read as follows:  

Section 13.6 Publication of Notice. Except as otherwise provided in the 
Resolution, any provision in the Resolution for giving notice by publication shall 
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be complied with by publication in a daily newspaper of general circulation in the 
City of Boston, Massachusetts, and in a daily newspaper of general circulation or a 
financial journal of substantial circulation in the City of New York, New York, or 
in either case, if the required publication cannot be accomplished by reason of 
suspension of Publication or otherwise, in a substitute newspaper approved by the 
Bond Trustee, or, if there is a vacancy in the office of Bond Trustee, by the City.  
In lieu of the foregoing, the Bond Trustee may give notice by publication by 
providing notice via the Electronic Municipal Market Access system of the 
Municipal Securities Rulemaking Board (“MSRB”) or in any other electronic 
format as may be prescribed by the MSRB.   

 
Section 4. Effect of Amendments.  The effectiveness of the amendments to the 

Resolution contained in Section 3 herein shall be effective upon satisfaction of the following 
conditions: 

(a) The consent of the holders of not less than sixty-six and two-thirds percent (66 ⅔%) 
in principal amount of the Outstanding Bonds as required under Section 9.2 of the Resolution; 

(b) The written concurrence of the Bond Trustee under Section 9.2 of the Resolution;  

(c) The delivery of an opinion of counsel to the City under Section 9.4 of the 
Resolution; and 

(d) Receipt of the written consent of Build America Mutual Assurance Company as 
bond insurer of the 2022A Bonds, as required under Section 5 of Exhibit A to the Series Certificate 
adopted in connection with Supplemental Resolution No. 17.  

On and after the satisfaction of the respective conditions set forth in this Section 4 for the 
applicable amendment contained in Section 3 herein, in the case of any inconsistency or 
contradiction between the provisions set forth in the applicable section of this Supplemental 
Resolution No. 20 and the Resolution, the applicable provisions of this Supplemental Resolution 
No. 20 shall control. 
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TO: Burlington Board of Finance 

 Burlington City Council 

 

FROM:  Darren Springer, General Manager 

Emily Stebbins-Wheelock, CFO and Manager of Strategy & Innovation 

DATE: February 17, 2026 

RE: Supplemental Resolution No. 20 to the General Bond Resolution 

 

As Burlington Electric Department (BED) prepares for issuance of its 2026 Net Zero Energy & Grid Reliability 

revenue bonds, it has evaluated, in consultation with bond counsel and PFM, the General Bond Resolution (GBR) 

adopted by the Board of Electric Commissioners on October 7, 1981 potential amendments to the GBR to 

modernize some provisions coincident with the issuance of new debt.  

Attached is a City Council Resolution adopting Supplemental Resolution No. 20 to the GBR, which would: 

1. Amend the Debt Service Reserve Fund (DSRF) requirement provisions to give BED the option to issue 

future bonds with or without the DSRF, as determined in the Supplemental Resolution authorizing such 

bonds.  

2. Modify the DSRF Requirement to be the “least of the three” test consistent with current U.S. Treasury 

Department regulations, rather than just maximum annual debt service.   

3. Include language that would give BED flexibility to fund the DSRF with a credit facility in lieu of cash. 

4. Modify the actual vs. budgeted operating expense spending requirements.  

5. Modify the publication of notice requirement to allow the Bond Trustee to publish notice to 

bondholders via Electronic Municipal Market Access system of the Municipal Securities Rulemaking 

Board in lieu of publication by newspaper. 

Since these are substantive amendments, 2/3 of outstanding bondholders must approve of them before the 

changes go into effect. Assuming Supplemental Resolution No. 20 is adopted, we would ask the Vermont Bond 

Bank to consent to these amendments—both for the 2025 Refunding Bonds and the new 2026 Bonds—which 

would represent approximately 50% of bondholders. That percentage will continue to increase as outstanding 

debt is paid off. In the future, should BED issue new bonds, we would include consent to these amendments as a 

condition of purchase. 

The Burlington Electric Commission unanimously adopted Supplemental Resolution No. 20 at its February 11, 

2026 meeting. If Supplemental Resolution No. 20 is adopted subsequently by the Board of Finance and City 

Council, the next step would be written concurrence from the bond trustee, Zions Bank. We have consulted 
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informally Zions and the Vermont Bond Bank about these changes; while we have not yet requested their formal 

consent, they have expressed no objections or concerns at this time. 

BED staff and bond counsel will be present at the Board of Finance and City Council meetings on February 17 

and March 9, 2026, respectively, if you have any questions. We appreciate the Board and Council’s 

consideration of this Resolution. 

 

Motions 

Board of Finance 

To waive the reading and recommend that the City Council adopt the Resolution. 

 

City Council 

To waive the reading and adopt the Resolution. 
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Board of Finance and City Council Submission Checklist 
Version: April 2025 

 
Department: Burlington Electric Dept Submitter: Emily Stebbins-Wheelock  

 
Title/Subject: General Bond Resolution Supplemental Resolution No. 20 

 
Approval Requested: Meeting Date: 

☒ Board of Finance 2/17/2026 

☒ City Council 3/9/2026 

☐ Both BOF and Council Click or tap to enter a date. 

 
Instructions 

1. This form must be completed by the person submitting the materials. 

2. This form must be sent with the final submission of materials in advance of the meeting.  

3. Do not indicate that a sign-off was received until it has actually been obtained. 

4. Commission reports and presentations do not need to be reviewed by the CAO or Attorneys.  

5. Name the reviewing Attorney or HR Manager in the Note column. 

 
 

Signoff Needed Received? Approval Date  Note 

Department Head  Yes 2/10/2026 Darren Springer 

Mayor’s Office  Yes 2/11/2026 Kara Alnasrawi 

Board/Commission Yes 2/11/2026 Burlington Electric Commission 

City Attorney’s Office for memo and 
contracts or legal documents 

N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 

City Attorney’s Office for memo and 
motion(s) or resolution(s) 

Yes 2/11/2026 Jessica Brown/bond counsel 

CAO for budget, financing, and memo Yes 2/11/2026 Katherine Schad 

Human Resources, if personnel action 
or policy 

N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 

CIO, if IT-related  N/A Click or tap to 
enter a date. 

Click or tap here to enter text. 
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City of Burlington, Vermont 
Presentation of Draft  

Audit Results 
 
 
 

February 17, 2026
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Objectives 

2 

 

 

 
 
 
 

 

• The What and Why of the Annual Audit 
 

 
 
 

• Review Management Letter 
 

 
 
 

• Discuss Summary of General Fund Results
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The City’s Annual Audit 
 

 

 

 
 
 

• A municipal annual audit is a review of a municipality's financial records, 
accounting practices, and internal controls. 

 
 
 

•  Includes all components of the City including general fund, enterprise 
funds, and the school district. 

 
 
 

• Conducted by a third-party auditor who provides an opinion on the 
municipality's financial statements. 

 
 
 

• An audit is a valuable management tool for assessing community’s fiscal 
performance. Can assist with improving financial controls and practices 
and may also identify internal control weaknesses and vulnerabilities to 
fraud.
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Reasons Behind the Annual Audit 
 

 

 
 
 
 

1.  Burlingtonians put their trust in elected public officials and 
municipal employees to be responsible custodians of their 
tax dollars. The City validates this trust by employing strong 
financial controls and ensuring that the books of accounts 
accurately reflect the financial activities of the fiscal year. 

 
 

 

2. Vermont law requires that towns and cities (as well as 
school districts) account for the monies entrusted to them 
and that these records be audited (see 24 V.S.A. §§ 1681- 
1686 and 16 V.S.A. § 323).
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Reasons Behind the Annual Audit 
 

 

 
 
 
 
 
 

 

3.  Financial accounting provides information for those outside 
the City management team (elected representatives, citizens 
and taxpayers), usually after the end of the financial year, and 
so is essential for public accountability. 

 

 
 

4.  Auditing is the mechanism which provides assurance to 
public about the veracity of the accounts, and hence is 
fundamental to maintain trust. 

the
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Management Letter Results 
 

 

 
 
 

•   Letter is intended to provide management and City Council with 
valuable information to assist those charged with governance in 
fulfilling their responsibilities. 

 
 

 

•   Provides advice based on best practices that the audit team has 
learned over the years from working with other clients. 

 
 

 

•   Can include: 
1.   material weakness in internal control 
2.   significant deficiency in internal control 
3.   recommendations

Page 188 of 212



Management Letter 

7 

 

 

 
 
 
 
 
 

Good News! No Material Weaknesses or Significant Deficiencies 
 
 
 
 
 

 

Three Prior Year Recommendations Reviewed 
 
 

Recommendation 1: Improve General Ledger Monitoring and Adhere to a Formal Closing Schedule 
The City has continued to struggle in recent years with making entries after the formal closing schedule. 

 
 

City Response: 
•   DFA has developed a formal year-end closing calendar with specific deadlines and assigned responsibilities 
•   DFA has implemented monthly GL reconciliation procedures and will enforce a 90-day post-year-end cutoff for all journal 

entries. 
•   City’s new comptroller will conduct quarterly reviews of key balance sheet accounts to reduce the volume of year-end 

adjustments.
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Management Letter Recommendations 
 

 

 
 

Recommendation 2: Review City Ordinance Language vs. CBAs re: Pension 
Recurring finding about the retirement ordinance being inconsistent with CBA language. 

 
 

City Response: 
•   After discussing with City Attorney's office and in light of new collective bargaining agreements with BPOA and BFFA (2025– 

2028), the City will review and update the retirement section of the City Ordinance to ensure consistency with current CBA 
provisions. 

•   The City anticipates bringing recommended ordinance amendments to City Council during FY26. 
 
 

Recommendation 3: Consider Improvements to Information Technology Policies 
 
 

City Response: 
•   This recommendation was fully implemented. 
•   The City has adopted updated IT policies addressing the areas identified in the prior year, including access controls, 

password management, and acceptable use standards.
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General Fund Budget vs. Actual Results 

10 

 

 

 
 
 
 
 
 

 

Category        FY24 Actual    FY25 Budget    FY25 Actual           
FY25 

Variance 

Revenues $77.2M $88.6M $86.2M ($2.4M) 

Expenditures $76.6M $84.7M $81.0M $3.7M 

Other Sources $5.1M $5.7M $6.1M $0.4M 

Other Uses ($11.4M) ($11.2M) ($10.7M) $0.5M 

Net ($5.6M) ($1.6M) $0.7M $2.3M 
 

 
 
 
 

Other Sources = Transfers In, Bond Premium, and Use of Fund Balance 
Other Uses = Capital Outlay, Debt Service, and Transfers
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FY26 Unassigned Fund Balance 
 

 

 
 
 

 
 

 
 

FY24 Unassigned Fund Balance was $6.15M 

Plus Changes to other Fund Balances $0.6M 

Plus Surplus on the Income Statement $0.7M  

 

FY25 Unassigned Fund Balance is $7.40M
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Fund Balance Policy 

10 

 

 

 

 
 
 
 

•   Established in 2014 
 
 
 
 
 
 
 

•   General Fund Unassigned Fund Balance

o Minimum of 5% of operational 
expenses 
o Maximum of 15% 
o Targeted balance is 10% 

o Important to maintain more 

than minimum as operational 

expenses grow each year   
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GF Unassigned Fund Balance since FY2013 
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-$4.00 
 

Unassigned Fund Balance ($M)
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%
 

GF Unassigned Fund Balance as % of Total 
             Expenditures since 2013   

 

20.0% 
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11.7% 
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Axis Title

 
UFB as % of Total Expenditures
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Fund Balance Definitions 
 
 
 
 
 
 

Nonspendable – assets that don’t convert to cash such as prepaid items or inventories. 
 

 

Unassigned – all other spendable amounts. 
 

 

Committed – constrained by limitations imposed by City Council itself and remains binding unless Council 
removes. Not used in the normal course of business. 

 

 

Assigned – reflects City’s intended use of resources and authority rests with Mayor delegated to staff. 
 

 

Restricted - subject to externally enforceable legal restrictions.
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General Fund Balance Classifications as of 
June 30, 2025 and 2024 – Part 1 

 

 

 

 
 
 
 

 

Fund Balance 

Classification 

 
 
 

 

Amount 

(June 30, 2025) 

 
 
 

 

Amount 

(June 30, 2024) 

 
 
 

 

Change between 

FY24 and FY25 

 

Nonspendable 
 

$0.53M 
 

$0.52M 
 

$0.01M 

 

Restricted 
 

$0.87M 
 

$0.98M 
 

-$0.11M 

 

Committed 
 

$0.84M 
 

$0.73M 
 

$0.11M 

 

Assigned 
 

$2.93M 
 

$3.51M 
 

-$0.58M 

 

Subtotal 
 

$5.2M 
 

$5.7M 
 

-$0.6M 
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General Fund Balance Classifications as of 
June 30, 2025 – Part 2 

 

 

 

 
 
 
 
 

Fund Balance Classification 

 
 
 
 

Amount 

(June 30, 2025) 

 

Nonspendable 
 

$0.53M 

 

Restricted 
 

$0.87M 

 

Committed 
 

$0.84M 

 

Assigned 
 

$2.93M 

 

Unassigned 
 

$7.40M 

 

Subtotal 
 

$12.57M 
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Questions? 
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CITY OF BURLINGTON, VERMONT 
 

 

MANAGEMENT LETTER 

 
FOR THE YEAR ENDED JUNE 30, 2025
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Draft 
 
 
 
 

 

To the Honorable Mayor 

and City Council 

City of Burlington 

149 Church Street 

Burlington, VT 05401 
 

 
 

In planning and performing our audit of the basic financial statements of the City of Burlington, 

Vermont as of and for the year ended June 30, 2025, in accordance with auditing standards 

generally accepted in the United States of America, we considered the City’s internal control over 

financial reporting (internal control) as a basis for designing our auditing procedures for the 

purpose of expressing  our opinions on the financial statements, but not for the purpose of 

expressing an opinion on the effectiveness of the City’s internal control. Accordingly, we do not 

express an opinion on the effectiveness of the City’s internal control over financial reporting. 

 
Our consideration of internal control was for the limited purpose described in the preceding 

paragraph and was not designed to identify all deficiencies in internal control that might be 

significant deficiencies or material weaknesses and therefore, significant deficiencies or material 

weaknesses may exist that have not been identified. 

 
A deficiency in internal control exists when the design or operation of a control does not allow 

management or employees, in the normal course of performing their assigned functions, to prevent, 

or detect and correct misstatements on a timely basis. A material weakness is a deficiency or 

combination of deficiencies in internal control, such that there is a reasonable possibility that a 

material misstatement of the City’s financial statements will not be prevented, or detected and 

corrected on a timely basis. A reasonable possibility exists when the likelihood of an event 

occurring is either reasonable possible or probable as defined as follows: 

 
• Reasonably possible. The chance of the future event or events occurring is more than 

remote but less than likely. 
 

•  Probable. The future event or events are likely to occur. 

 
Our consideration of internal control was for the limited purpose described in the first paragraph 

and was not designed to identify all deficiencies in internal control that might be material 

weaknesses. Given these limitations, during our audit we did not identify any deficiencies in 

internal control that we consider to be material weaknesses. However, material weaknesses may 

exist that have not been identified. 

 
During our audit, we became aware of other matters that we believe represent opportunities for 

strengthening internal controls and operating efficiency. The recommendations that accompany 

this letter summarize our comments and suggestions concerning those matters.
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The City’s written responses to our comments and suggestions have not been subjected toDthe 

auditing procedures applied in the audit of the financial statements and, accordingly, we express 
no opinion on it. 

 
This communication is intended solely for the information and use of management, Mayor, and 

City Council, and others within the organization and is not intended to be and should not be used 

by anyone other than these specified parties. 
 

 
 
 
 
 

Merrimack, NH 

February XX, 2026 

raft
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Draft 
 

 

 

STATUS OF PRIOR YEAR RECOMMENDATIONS 
 
 

 
1.      Improve General Ledger Monitoring and Adhere to a Formal Closing Schedule 

 

 

Prior Year Comment: 

Our audit disclosed that the City continued to make a significant number of material journal 

entries five to seven months after year-end. Accurate and timely statements provide key data 

to support fiscal monitoring. Year-end review of all comparative funds’ balance sheets for 

unexpected trends and deficits in fund balances and budget vs actual schedules for unexpected 

results is necessary to ensure accurate reporting. 

 
We recommended that the City perform year end closing more timely. Monthly analytical 

review should result in earlier identification of the need for additional entries, improved 

internal reporting, and will streamline the year-end closing process. 

 
Current Year Status: 

Our audit disclosed again that the City continued to prepare material journal entries up to seven 

months past year-end. 

 
Further Action Needed: 

We continue to recommend that the City perform year-end closing sooner by prioritizing 

key reports to review earlier, which should include the review of all funds’ comparative 

balance sheets and budget vs. actual results. This process should allow City more time to 

research unexpected trends. 
 

City’s Response: 
 

 
 

2.      Review   City   Ordinance   Language   in   Comparison   to   Collective   Bargaining 

Agreements (CBAs) in Relation to Pension 

 
Prior Year Comment: 

In the past, we have noted inconsistent language in Collective Bargaining Agreements 

(CBAs) and the City Ordinance with respect to certain pension related accounts. The 

inconsistency between the pension benefits language in the CBAs and the City retirement 

ordinance may create legal risks or administrative challenges. By ensuring that the language 

in the CBAs is consistent with the City retirement ordinance, the City can reduce legal, 

financial, and operational risks while enhancing clarity. 

 
We recommended that the Legal Department ensure the pension related language in CBAs 

are consistent with the retirement section of the City Ordinance to mitigate any risk that 

may occur. 

 
Current Year Status: 

We understand that the recommendation has not yet been implemented.
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Draft 
 

 

 

Further Action Needed: 

We recommend that the legal department ensure there that retirement section of the City 
Ordinance is consistent with CBA language when all new CBAs are being negotiated. 

 

City’s Response: 
 

 
 

3.      Consider Improvements to Information Technology Policies 

 
Prior Year Comment: 

Maintaining secure, restricted access to the City’s IT infrastructure is a critical element for 

safeguarding the City’s personal and financial information. During our audit procedures, 

we identified instances where the provisioning process included mirroring users for access 

to New World Systems, but no evidence was attached to the request identifying the 

permissions that needed to be granted to the new users along with the appropriate approvals. 

Also, it does not appear that user access review control is currently in place. 

 
Current Year Status: 
Our audit disclosed that the recommendation has been fully implemented. 

 

City’s Response:
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CITY OF BURLINGTON, VERMONT 

STATEMENT OF NET POSITION 

JUNE 30, 2025 

Primary Government                                                 DPCU 

Burlington

 
 

ASSETS AND DEFERRED 

OUTFLOWS OF RESOURCES 

ASSETS: 

Current: 

Governmental            Business-Type 

Activities                     Activities                        Total 

School 

District

Cash and short-term investments                                       $      71,750,595         $      38,579,203         $    110,329,798         $      34,072,991 

Investments                                                                                 10,102,498                       718,157                 10,820,655                        25,412 

Escrows                                                                                            576,066                       560,000                   1,136,066                              - 

Receivables, net of allowance for uncollectibles:                                                                                                                                               - 

Property taxes                                                                           3,680,721                              -                       3,680,721                              - 

User fees                                                                                              -                     14,024,659                 14,024,659                              - 

Departmental and other                                                             4,643,033                              -                       4,643,033                        27,756 

Intergovernmental                                                                     5,506,625                  16,987,212                 22,493,837                 22,505,188 

Passenger facility charges                                                                    -                           492,246                      492,246                              - 

Loans                                                                                              35,497                         91,676                      127,173                              - 

Leases                                                                                                  -                                  -                                  -                                  - 

Due from other funds                                                                   5,737,200                       517,500                   6,254,700                              - 

Inventory                                                                                          640,559                    8,893,588                   9,534,147                        18,498 

Prepaid expenses                                                                             222,452                         69,244                      291,696                      728,093 

Other assets                                                                                        66,236                    1,799,634                   1,865,870                              - 

Total current assets                                                        102,961,482                  82,733,119               185,694,601                 57,377,938 

Noncurrent: 

Restricted cash and short-term investments                                            -                     23,497,013                 23,497,013                 51,590,128 

Restricted investments                                                                             -                        9,963,764                   9,963,764                              - 

Receivables, net of current portion: 

Loans                                                                                         4,260,588                              -                       4,260,588                              - 

Leases                                                                                                  -                     11,682,067                 11,682,067                              - 

Accrued interest                                                                        1,596,600                              -                       1,596,600                              - 

Equity interests in associated companies                                                -                     35,878,346                 35,878,346                              - 

Regulatory assets and other assets                                                          -                        7,145,165                   7,145,165                              - 

Capital assets: 

Land and construction in progress                                          44,764,519                131,368,455               176,132,974               163,454,925 

Other capital assets, net of 

accumulated depreciation                                                  212,573,208                277,794,533               490,367,741                 50,515,725 
 

Total noncurrent assets                                                  263,194,915                497,329,343               760,524,258               265,560,778 
 

TOTAL ASSETS                                                                             366,156,397                580,062,462               946,218,859               322,938,716 
 

DEFERRED OUTFLOWS OF RESOURCES: 

Related to pension                                                                          16,642,370                    5,001,647                 21,644,017                   1,503,583 

Related to OPEB                                                                                 133,768                       236,660                      370,428                   1,483,326 

Loss on advanced refunding                                                                       -                           205,451                      205,451                              - 

TOTAL DEFERRED OUTFLOWS OF RESOURCES                   16,776,138                    5,443,758                 22,219,896                   2,986,909 

TOTAL ASSETS AND DEFERRED 

OUTFLOWS OF RESOURCES                                        $    382,932,535        $     585,506,220        $    968,438,755        $    325,925,625 

 
(continued) 

 

CITY OF BURLINGTON, VERMONT 
 

STATEMENT OF NET POSITION
 

 
(continued) 

 

JUNE 30, 2025 
 
 
 
Primary Government                                              Discretely 

Presented

Governmental            Business-Type Component
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Total current liabilities                                                    56,233,095                  40,448,224  96,681,319                 25,761,009 

Regulatory liability 

oncurrent, net of current portion:                                                             -                           821,720 
  

821,720                              - 

Bonds and loans payable 110,888,057  114,985,190  225,873,247 204,096,202 

Net pension liability 80,699,125  27,880,730  108,579,855 11,443,041 

Total OPEB liability 3,280,854  1,229,614  4,510,468 4,620,521 

Notes payable 2,339,708  2,360,467  4,700,175 - 

Lease payable -  917,682  917,682 4,796,522 

Compensated absences liability                                                    2,297,227  1,185,189  3,482,416  436,559 

Total noncurrent liabilities                                            199,504,971  149,380,592  348,885,563  225,392,845 

TAL LIABILITIES                                                                    255,738,066  189,828,816  445,566,882  251,153,854 

 

4,001,691  21,815,717  25,817,408  1,438,389 

 

157,834,098 
  

280,764,634 
  

438,598,732 
  

58,194,611 

 
Community development 8,613,272                              -                       8,613,272 - 

Grant expenses -                                  -                                  - 750,000 

Debt service/renewal and replacements/capita l projects              4,131,088                  22,063,648                 26,194,736 12,364,255 

Contingency reserve -                        1,433,365                   1,433,365 - 

Deposits with bond trustees -                        5,882,225                   5,882,225 - 

Special revenue funds -                                  -                                  - 933,907 

Permanent funds:   
Nonexpendable 1,303,843                              -                       1,303,843 - 

Expendable 24,917                              -                            24,917 25,887 

nrestricted                                                                                   (48,714,440) 63,717,815 15,003,375 1,064,722 

TAL NET POSITION                                                                123,192,778 373,861,687 497,054,465 73,333,382 

OTAL LIABILITIES, DEFERRED INFLOWS OF 

ESOURCES AND NET POSITION                               $    382,932,535 

 
$    585,506,220 

 
$    968,438,755 

 
$    325,925,625 

 

 
LIABILITIES, DEFERRED INFLOWS OF 

RESOURCES AND NET POSITION 

LIABILITIES: 

Current: 

Activities                     Activities                        Total Unit

Accounts payable                                                               $        7,385,562         $      20,317,220         $      27,702,782         $      11,403,562 

Accrued liabilities                                                                         1,494,757                       237,752                   1,732,509                   3,468,642 

Accrued interest                                                                               836,976                       444,826                   1,281,802                              - 

Due to other governments                                                          10,028,981                               -                     10,028,981                             454 

Unearned revenue                                                                         3,100,285                       173,627                   3,273,912                              - 

Note payable                                                                               21,340,000                    4,259,148                 25,599,148                              - 

Other liabilities                                                                             1,034,621                    2,012,653                   3,047,274                        12,152 

Payable from restricted assets                                                                 -                           718,157                      718,157                              - 

Current portion of long-term liabilities: 

Bonds and loans payable                                                          8,466,348                  10,627,576                 19,093,924                   7,945,815 

Notes payable                                                                            1,012,052                       798,018                   1,810,070                              - 

Lease payable                                                                                      -                           198,883                      198,883                   2,853,344 

Compensated absences liability                                                   255,247                       660,364                      915,611                        77,040 

Insurance reserves                                                                     1,278,266                              -                       1,278,266                              - 

 
 
 
 
 
 
 
 
 
 
 

 
TO 

 

DEFERRED INFLOWS OF RESOURCES: 

Regulatory deferral                                                                                     -                        8,445,006                   8,445,006                              - 

Related to pensions                                                                          2,067,308                    1,398,750                   3,466,058                      371,484 

Related to OPEB                                                                              1,934,383                       729,207                   2,663,590                   1,043,004 

Related to leases                                                                                          -                     11,242,754                 11,242,754                              - 

Other                                                                                                           -                                  -                                  -                            23,901 

TOTAL DEFERRED INFLOWS OF RESOURCES 

NET POSITION: 

Net investment in capital assets 

Restricted externally or constitutionally for: 
 

 
 
 
 
 
 
 
 
 

U 

TO 

T 

R
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CITY OF BURLINGTON, VERMONT 

GOVERNMENTAL FUNDS 

 

 

7,398,510  (5,418,209)  (3,127,995)  (1,147,694) 

12,574,473  31,482,657  9,831,410  53,888,540 

 

 

BALANCE SHEET 
 

JUNE 30, 2025 
 

Nonmajor                      Total

Capital Projects         Governmental Governmental

 
ASSETS 

General                        Fund                         Funds                          Funds

Cash and short term investments                                  $       6,744,793        $   55,566,118        $        9,766,388        $     72,077,299 

Investments                                                                             9,111,670                           -                          990,828                10,102,498 

Escrows                                                                                              -                       576,066                              -                         576,066 

Receivables, net of allowance for uncollectibles: 

Property taxes                                                                      3,680,721                           -                                  -                      3,680,721 

Departmental and other                                                       4,423,156                           -                          170,015                  4,593,171 

Intergovernmental                                                                          -                    4,797,527                      709,098                  5,506,625 

Loans                                                                                              -                               -                       4,296,083                  4,296,083 

Accrued interest                                                                             -                               -                       1,596,600                  1,596,600 

Due from other funds                                                             6,665,830                           -                                  -                      6,665,830 

Advances to other funds                                                              66,000                           -                                  -                           66,000 

Inventory                                                                                    259,690                           -                          380,869                     640,559 

Prepaid expenditures                                                                  208,896                           -                            13,556                     222,452 

Other assets                                                                                  27,410                           -                                  -                           27,410 
 

TOTAL ASSETS                                                          $     31,188,166        $   60,939,711        $      17,923,437        $   110,051,314 
 

LIABILITIES, DEFERRED INFLOWS OF 

RESOURCES AND FUND BALANCES 

Liabilities: 

Accounts payable                                                      $       1,475,103        $     5,511,790        $           358,176        $       7,345,069 

Accrued liabilities                                                               1,318,803                     31,644                      142,638                  1,493,085 

Due to other governments                                                 10,028,981                           -                                  -                    10,028,981 

Unearned revenue                                                                  884,551                           -                       1,694,294                  2,578,845 

Notes payable                                                                                 -                  18,840,000                   2,500,000                21,340,000 

Due to other funds                                                                         -                               -                          928,630                     928,630 

Advances from other funds                                                           -                         66,000                              -                           66,000 

Other liabilities                                                                       885,209                   133,935                        15,478                  1,034,622 
 

TOTAL LIABILITIES                                                         14,592,647              24,583,369                   5,639,216                44,815,232 
 

Deferred Inflows of Resources: 

Unavailable revenues                                                          4,021,046                4,873,685                   2,452,811                11,347,542 
 

Fund Balances: 

Nonspendable                                                                         534,586                           -                       5,994,351                  6,528,937 

Restricted                                                                               872,093              36,900,866                   6,676,691                44,449,650 

Committed                                                                              841,413                           -                          288,363                  1,129,776 

Assigned                                                                              2,927,871                           -                                  -                      2,927,871 

Unassigned 
 

TOTAL FUND BALANCES 
 

TOTAL LIABILITIES, DEFERRED INFLOWS

OF RESOURCES AND FUND BALANCES $     31,188,166        $   60,939,711        $      17,923,437        $   110,051,314
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CITY OF BURLINGTON, 

VERMONT 
GOVERNMENTAL 

FUNDS 

 

 

General government 18,503,617 -                     1,110,556               19,614,173 

Public safety 39,106,978 -                               -                   39,106,978 

Public works 5,611,612 -                     4,468,775               10,080,387 

Culture and recreation 16,739,139 -                               -                   16,739,139 

Community development 1,062,519 -                     4,888,129                 5,950,648 

Capital 

outlay Debt 

service: 

Principal 

180,758 

 
5,595,179 

38,562,981                    102,858               38,846,597 

 
-                     7,599,115               13,194,294 

Interest and bond issue costs        3,490,998           234,000               2,783,064               6,508,062  

Total Expenditures      90,290,800      38,796,981             20,952,497           150,040,278  

Excess (deficiency) of 

revenues over (under) 

expenditures 

 
(4,051,856) 

 
(18,665,887)                   702,859              

(22,014,884) 
Other Financing Sources (Uses): 

Sale of capital asset 

 
23,000 

 
-                               -                          23,000 

Issuance of equipment notes - 721,255                            -                        721,255 

Issuance of bonds - 7,800,000                            -                     7,800,000 

Bond premium 1,043,503 -                               -                     1,043,503 

Transfers in 5,034,239 140,573                    430,026                 5,604,838 

Transfers out      (1,382,334)                 -                    (395,270)             (1,777,604) 

Total Other Financing Sources (Uses)        4,718,408        8,661,828                    34,756             13,414,992  

Net change in fund balances 666,552 (10,004,059)                   737,615                

(8,599,892) 
Fund Balances, at Beginning of Year      11,907,921      41,486,716               9,093,795             62,488,432  

Fund Balances, at End of Year $      12,574,473  $     31,482,657     $        9,831,410     $      53,888,540  

 

 
STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCES 

FOR THE YEAR ENDED JUNE 30, 

2025 

 

 
Nonmajor                     Total

Capital Projects         Governmental Governmental

 
Revenues: 

General                       Fund                        Funds                        Funds

Taxes                                                                             $      52,944,311      $       4,479,158      $         7,176,106      $       64,599,575 

Payments in lieu of taxes                                                         1,846,036                           -                               -                     1,846,036 

Licenses and permits                                                                4,317,724                   186,932                    131,631                 4,636,287 

Intergovernmental                                                                    4,626,684              13,837,474                 5,312,758               23,776,916 

Charges for services                                                               20,584,406                   236,916                 6,384,906               27,206,228 

Contributions                                                                              878,885                   172,331                    760,993                 1,812,209 

Investment income                                                                      794,797                1,090,440                    899,745                 2,784,982 

Loan repayments                                                                           71,117                           -                          83,952                    155,069 

Other            174,984                 127,843                  905,265               1,208,092  

Total Revenues                                                                   86,238,944              20,131,094               21,655,356             

128,025,394 

Expenditures: 

Current:
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517,500  -  -  517,500 

365,983  168,674  489,284  8,893,588 

66,456  -  2,788  69,244 

-  -  -  1,799,634 

 

CITY OF BURLINGTON, VERMONT 

PROPRIETARY FUNDS 

STATEMENT OF NET POSITION 

JUNE 30, 2025 

 
 

Business-Type Activities 

Enterprise Funds 

 
 
Nonmajor 

Enterprise

 
ASSETS AND DEFERRED 

OUTFLOWS OF RESOURCES 

ASSETS: 

Current: 

Electric                         Airport                   Wastewater                  Funds                          Total

Cash and cash equivalents                                         $        13,234,262        $        11,367,125        $     6,228,147        $     7,749,669        $        38,579,203 

Restricted investments                                                               718,157                               -                              -                              -                           718,157 

Escrows                                                                                              -                           560,000                          -                              -                           560,000 

Receivables, net of allowance 

for uncollectibles: 

User fees                                                                              8,001,463                    1,991,615               1,849,873               2,181,708                  14,024,659 

Departmental and other                                                                  -                                   -                              -                              -                                   - 

Intergovernmental                                                                          -                      15,070,872                   964,824                   951,516                  16,987,212 

Passenger facility charges                                                              -                           492,246                          -                              -                           492,246 

Loans                                                                                              -                             91,676                          -                              -                             91,676 

Leases                                                                                             -                                   -                              -                              -                                   - 

Due from other funds                                                                         - 

Inventory                                                                                 7,869,647 

Prepaid expenses                                                                                - 

Other current assets                                                                1,799,634 

Total current assets                                                        31,623,163                  30,523,473               9,211,518             11,374,965                  82,733,119 
 

Noncurrent: 

Restricted cash and short-term investments                                      -                      21,126,199                1,433,365                   937,449                  23,497,013 

Restricted investments                                                            9,963,764                               -                              -                              -                        9,963,764 

Loans receivable, net of current portion                                            -                                   -                              -                              -                                   - 

Leases receivable, net of current portion                                          -                      11,682,067                           -                              -                      11,682,067 

Equity interests in associated companies 35,878,346  -                              -                              -                      35,878,346 

Regulatory assets 4,357,768  -                              -                              -                        4,357,768 

Renewable Energy Standard inventory 

Capital assets: 

2,787,397  -                              -                              -                        2,787,397 

- 

Land and construction in progress 11,840,555  114,553,754                4,143,476                   830,670                131,368,455 

Capital assets, net of    
accumulated depreciation 93,293,948  135,420,996              23,123,257             25,956,332                277,794,533 

Total noncurrent assets                                                158,121,778                282,783,016              28,700,098             27,724,451                497,329,343 
 

TOTAL ASSETS                                                                       189,744,941                313,306,489              37,911,616             39,099,416                580,062,462 
 

DEFERRED OUTFLOWS OF RESOURCES 

Related to pension 3,639,432  650,798  283,833  427,584  5,001,647 

Related to OPEB 59,002  99,060  35,834  42,764  236,660 

Loss on advanced refunding 205,451  -  -  -  205,451 

OTAL DEFERRED OUTFLOWS OF RESOURCES                3,903,885 749,858 319,667 470,348 5,443,758 

OTAL ASSETS AND DEFERRED 

OUTFLOWS OF RESOURCES                                $      193,648,826 

 
$      314,056,347 

 
$   38,231,283 

 
$   39,569,764 

 
$      585,506,220 

 
 

CITY OF BURLINGTON, VERMONT 

PROPRIETARY FUNDS 

STATEMENT OF NET POSITION
 

 
(continued) 

 
JUNE 30, 2025 
 

Business-Type Activities 

Enterprise Funds 

 
 
 

 
Nonmajor 

Enterprise

Electric                         Airport                  Wastewater                    Funds                          Total
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Accounts payable $          3,664,079        $        15,299,814 $         920,003 $         433,324 $        20,317,220 

Accrued liabilities -                             96,603 44,208 96,941 237,752 

Accrued interest -                           444,826 - - 444,826 

Unearned revenue -                           173,627  - 173,627 

Notes payable -                                   - 3,630,778 628,370 4,259,148 
Insurance reserve -  -  -  -  - 

Other current liabilities 

Payable from restricted assets: 

Deposits with bond trustees 

1,911,439 

 
718,157 

 2,597 

 
- 

 - 

 
- 

 98,617 

 
- 

 2,012,653 

 
718,157 

Bonds and loans payable 5,840,000  3,084,618  1,191,662  511,296  10,627,576 

Equipment notes payable 134,968  465,871  28,984  168,195  798,018 

Lease payable -  198,883  -  -  198,883 

Compensated absences liability -  313,734  182,509  164,121  660,364 

Total current liabilities 12,268,643  20,080,573  5,998,144  2,100,864  40,448,224 

Noncurrent, net of current portion: 

Bonds and loans payable 

 
77,118,933 

  
17,275,977 

  
11,319,039 

  
9,271,241 

  
114,985,190 

Equipment notes payable 950,412  946,354  58,822  404,879  2,360,467 

Lease payable -  917,682  -  -  917,682 

Regulatory liability 821,720  -  -  -  821,720 

Net pension liability 22,032,125  2,939,932  1,251,283  1,657,390  27,880,730 

Total OPEB liability 743,416  252,262  105,313  128,623  1,229,614 

Compensated absences liability 1,185,189  -  -  -  1,185,189 

Total noncurrent liabilities 102,851,795  22,332,207  12,734,457  11,462,133  149,380,592 

TOTAL LIABILITIES 115,120,438  42,412,780  18,732,601  13,562,997  189,828,816 

DEFERRED INFLOWS OF RESOURCES 

Regulatory deferral 

 
8,445,006 

  
- 

  
- 

  
- 

  
8,445,006 

Related to pension 1,152,140  86,255  82,534  77,821  1,398,750 

Related to OPEB 468,248  135,397  56,524  69,038  729,207 

Related to leases -  11,242,754  -  -  11,242,754 

TOTAL DEFERRED INFLOWS OF RESOURCES 10,065,394  11,464,406  139,058  146,859  21,815,717 

NET POSITION: 

Net investment in capital assets 

 
41,480,435 

  
212,443,758 

  
11,037,419 

  
15,803,022 

  
280,764,634 

Restricted:          

replacements/capital projects -  21,126,199  -  937,449  22,063,648 

For contingency reserve -  -  1,433,365  -  1,433,365 
Deposits with bond trustees 5,882,225 - - - 5,882,225 

Unrestricted 21,100,334 26,609,204 6,888,840 9,119,437 63,717,815 

TOTAL NET POSITION 68,462,994 260,179,161 19,359,624 25,859,908 373,861,687 

TOTAL LIABILITIES, DEFERRED INFLOWS      
OF RESOURCES AND NET POSITION $      193,648,826 $      314,056,347 $   38,231,283 $   39,569,764 $      585,506,220 

 

LIABILITIES, DEFERRED INFLOWS OF 

RESOURCES AND NET POSITION 

LIABILITIES: 

Current: 

 
 
 
 
 
 
 

 
Current portion of long-term liabilities: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For debt service/renewal and
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CITY OF BURLINGTON, 

VERMONT 
 

GENERAL FUND 

STATEMENT OF REVENUES AND OTHER 

SOURCES, 

AND EXPENDITURES AND OTHER USES - BUDGET AND 

ACTUAL REQUIRED SUPPLEMENTARY  INFORMATION 

(Unaudited) 

FOR THE YEAR ENDED JUNE 30, 
2025 

              Budgeted Amounts   Adjusted

 

 
Revenues and other sources: 

Taxes and special assessments 

Original 

Budget 

 
$       51,167,280 

Final 

Budget 

 
$       51,167,280 

Actual 

Amounts 

 
$     49,667,172 

Variance With 

Final Budget 

 
$       (1,500,108) 

Local option sales tax 3,400,000 3,400,000 3,277,139 (122,861) 

Payments in lieu of taxes 1,771,722 1,771,722 1,846,036 74,314 

Licenses and permits 4,534,287 4,534,287 4,317,724 (216,563) 

Intergovernmental 1,325,954 3,869,738 4,626,684 756,946 

Charges for services 21,054,061 21,142,175 20,584,406 (557,769) 

Investment income (loss) 725,000 725,487 794,797 69,310 

Contributions and donations 1,027,500 1,034,047 878,885 (155,162) 

Loan repayments 4,000 102,329 71,117 (31,212) 

Other revenues 667,071 812,231 197,986 (614,245) 

Transfers in 6,965,584 5,150,434 5,034,239 (116,195) 

Bond premium 

Use of fund balance 

500,000 

        1,088,000  

500,000 

        2,983,202  

1,043,503 

                -   

543,503 

      (2,983,202) 

Total Revenues and Other Sources                                     94,230,459                97,192,932              92,339,688                

(4,853,244) 

 
Expenditures and other uses: 

Nondepartmental 4,246,822 4,348,160 3,848,536 499,624 

City council 233,163 219,663 202,110 17,553 

Regional services and programs 2,821,004 2,821,004 2,783,508 37,496 

Mayor 686,077 686,077 653,983 32,094 

Clerk treasurer 3,515,843 3,514,727 3,490,952 23,775 

City attorney 1,398,276 1,398,276 1,217,361 180,915 

Planning and zoning 767,904 824,621 678,510 146,111 

City assessor 402,866 402,866 398,469 4,397 

Human resources 1,591,110 1,591,110 1,364,266 226,844 

REIB 715,568 759,568 608,519 151,049 

Department of business and workforce 

development 

1,201,321 1,213,707 1,237,993 (24,286) 

Information technology 1,995,576 2,082,326 2,019,412 62,914 

Fire 17,110,863 17,147,718 16,967,830 179,888 

Police 20,758,855 21,224,455 19,944,016 1,280,439 

Code enforcement 2,387,505 2,386,660 2,195,133 191,527 

Public works 5,995,293 6,001,613 5,611,612 390,001 

Library 3,033,028 3,059,336 2,878,292 181,044 

Parks and recreation 10,895,485 11,048,664 10,672,055 376,609 

Burlington city arts 3,424,484 3,437,984 3,188,792 249,192 

Community and economic development 1,141,611 1,149,811 1,062,519 87,292 

Capital outlay 159,657 159,657 180,758 (21,101) 

Debt service 9,434,383 9,232,056 9,086,177 145,879 

Transfers            258,816          1,811,602        1,382,334            429,268  

Total Expenditures and Other Uses       94,175,510        96,521,661      91,673,137         4,848,524  

Excess (deficiency) of revenues and other sources 
over (under) expenditures and other uses                       $             54,949     $           671,271     $         666,551     $             (4,720) 

See Independent Auditors' Report. 
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